
 
FRUITLAND PARK CITY COMMISSION  

REGULAR MEETING AGENDA 
September 11, 2014 

City Hall Commission Chambers 

506 W. Berckman Street 

Fruitland Park, FL 34731 

7:00 p.m. 
 
1. CALL TO ORDER, INVOCATION AND PLEDGE OF ALLEGIANCE  

Reverend Jess Schload, Director, United Methodist Life - Invocation  
Police Chief and Newly Sworn Officers - Pledge of Allegiance  

 
2. ROLL CALL 
 
3. SPECIAL PRESENTATION 
 (a) Code Enforcement Board Members (city clerk) 

Recognition of former Code Enforcement Board member residents: 
 

o Ms. Janet Goldberg (appointed April 2004); 
o Ms. Myra Martin (appointed November 10, 2005); 
o Ms. Judy Mishoe (appointed December 11, 2009); 
o Mr. Jimmy Possee (appointed May 2004), and 
o Mr. Dwight L. Stoffel (appointed on December 14, 2006) 

 
(b) Proclamation (city clerk) 
 National Public Lands Day – September 27, 2014 

 
4. PUBLIC COMMENTS 

This section is reserved for members of the public to bring up matters of concern or opportunities 
for praise.  Issues brought up may be discussed by the City of Fruitland Park Commission at this 
meeting as they have not been posted for consideration.  Issues may either be referred to the 
proper staff for consideration or brought up at a future meeting.  Comments are limited to three 

(3) minutes unless otherwise permitted pursuant to City Resolution 2013-023.  (Resolution 
2013-023 and 286.0114, F.S.) 

 
5. PRESENTATION – Laserfiche Records Management (city clerk) 

Mr. Logan Di Liello, MCCi (original founder of Municipal Code Corporation and 
established partnership with Microsoft™), Laserfiche presentation on records 
management capture, storage and workflow (including records retention and 
transparency) for the City of Fruitland Park.  
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6. CONSENT AGENDA  

Items placed on the Consent Agenda are considered routine business and shall all be considered 
and acted on as one item.  Any Commissioner may request that any item in the consent agenda 
be removed and placed on the regular agenda for discussion and possible action as a separate 
item.  

 
(a) Approval of Minutes (city clerk)  

August 28, 2014 regular meeting. 
 

(b) Charter Officers’ Appointments (city clerk) 
i. Resolution 2014-011 City Treasurer Appointment 

A RESOLUTION OF THE CITY OF FRUITLAND PARK, 
APPOINTING A CITY TREASURER, PROVIDING FOR 
THE TERM OF OFFICE; PROVIDING FOR AN 
EFFECTIVE DATE. 

 
ii. Resolution 2014-004 City Clerk Appointment 

A RESOLUTION OF THE CITY OF FRUITLAND PARK, 
APPOINTING A CITY CLERK, PROVIDING FOR THE 
TERM OF OFFICE; PROVIDING FOR AN EFFECTIVE 
DATE. 

 
iii. Resolution 2014-010 City Attorney Appointment 

A RESOLUTION OF THE CITY OF FRUITLAND PARK, 
APPOINTING A CITY ATTORNEY, PROVIDING FOR 
THE TERM OF OFFICE; PROVIDING FOR AN 
EFFECTIVE DATE. 

 
(c) Resolution 2014-006 Calling for an Election (city attorney) 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY 
OF FRUITLAND PARK, FLORIDA, CALLING FOR A 
REGULAR ELECTION TO BE HELD ON 
NOVEMBER 4, 2014; SETTING FORTH THE BALLOT 
QUESTIONS TO BE INCLUDED ON THE NOVEMBER 4, 
2014 BALLOT; SETTING AN ELECTION DATE; NAMING 
THE VACANCIES TO BE FILLED; ESTABLISHING A 
POLLING LOCATION; PROVIDING FOR ELECTION 
ARRANGEMENTS; PROVIDING FOR AN EFFECTIVE DATE. 

 
7. REGULAR AGENDA 

(a) Walker International Event – Agreement (parks and recreation 
director) 
Approve the contract between Walker International Events Inc. and the 
City of Fruitland Park for hosting show case entertainment events in the 
city.   
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PUBLIC HEARING 
 

(b) Second Reading and Public Hearing – Ordinance 2014-016 Natural 
Gas Franchise Agreement (city manager/city attorney)  

AN ORDINANCE OF THE CITY OF FRUITLAND PARK, 
APPROVING AND ADOPTING A NATURAL GAS FRANCHISE 
AGREEMENT BETWEEN THE CITY OF LEESBURG, 
FLORIDA AND THE CITY OF FRUITLAND PARK, FLORIDA; 
SPECIFICALLY PROVIDING FOR THE FURNISHING OF 
NATURAL GAS ENERGY WITHIN THE CITY LIMITS OF 
FRUITLAND PARK BY THE CITY OF LEESBURG, FLORIDA; 
PROVIDING FOR SEVERABILITY; AND PROVIDING AN 
EFFECTIVE DATE.  (First reading was held on 

August 28, 2014.) 
 

(c) Second Reading and Public Hearing – Ordinance 2014-018 Personnel 
and Policy Procedure Manual (city manager) 

AN ORDINANCE OF THE CITY COMMISSION OF THE CITY 
OF FRUITLAND PARK, FLORIDA, PERTAINING TO THE 
CITY OF FRUITLAND PARK PERSONNEL POLICIES AND 
PROCEDURES MANUAL; ADOPTING A REVISED 
PERSONNEL POLICIES AND PROCEDURES MANUAL; 
PROVIDING FOR CODIFICATION; PROVIDING FOR 
SEVERABILITY; PROVIDING AN EFFECTIVE DATE.  (First 
reading was held on August 28, 2014.) 

 
(d) Second Reading and Public Hearing – Ordinance 2014-019 Water 

Conservation Landscaping (city manager) 
AN ORDINANCE OF THE CITY COMMISSION OF THE CITY 
OF FRUITLAND PARK, FLORIDA, AMENDING CHAPTER 
101 OF THE CITY OF FRUITLAND PARK CODE OF 
ORDINANCES ENTITLED “WATER CONSERVATION”; 
SPECIFICALLY AMENDING SECTION 101.10 ENTITLED 
‘WATERWISE AND FLORIDA FRIENDLY LANDSCAPING;’ 
AMENDING SECTION 101.10(C)(3) REGARDING THE 
WATERWISE LANDSCAPES PUBLICATION; AMENDING 
SECTION 101.10(C)(4) REGARDING IRRIGATION 
STANDARDS; PROVIDING FOR REPEAL OF CONFLICTING 
ORDINANCES; PROVIDING FOR INCLUSION IN THE CODE 
OF ORDINANCES; PROVIDING FOR SEVERABILITY; 
PROVIDING FOR AN EFFECTIVE DATE.  (First reading was 
held on August 28, 2014.) 
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FIRST BUDGET PUBLIC HEARING 
 
(e) Resolution 2014-008 – Tentative Millage Rate- FY 2014-15 (city 

treasurer) 
A RESOLUTION OF THE CITY OF FRUITLAND PARK, LAKE 
COUNTY, FLORIDA, ADOPTING THE TENTATIVE BUDGET 
FOR FISCAL YEAR 2015-16; PROVIDING FOR AN 
EFFECTIVE DATE. 

 
(f) Resolution 2014-009 – Adopting Tentative Budget – FY 2014-015 

(city treasurer) 
A RESOLUTION OF THE CITY OF FRUITLAND PARK, LAKE 
COUNTY, FLORIDA, ADOPTING THE TENTATIVE LEVYING 

OF AD VALOREM TAXES FOR LAKE COUNTY FOR FISCAL 
YEAR 2015-16; PROVIDING FOR AN EFFECTIVE DATE. 

 
QUASI-JUDICIAL PUBLIC HEARING 

 
(g) Second Reading and Quasi-Judicial Public Hearing – Ordinance 

2014-005, Rezoning North of Poinsettia Avenue and North of Spring 
Lake Road – R-2 to PUD – Approval of Master Development 
Agreement - Petitioner: Jonathan Penner (community development 
department director/city attorney)  

AN ORDINANCE OF THE CITY COMMISSION OF THE CITY 
OF FRUITLAND PARK, REZONING APPROXIMATELY 
9.06 ±ACRES OF PROPERTY GENERALLY LOCATED 
NORTH OF POINSETTIA AVENUE AND NORTH OF SPRING 
LAKE ROAD FROM SINGLE FAMILY MEDIUM DENSITY 
(R-2) TO THE DESIGNATION OF PLANNED UNIT 
DEVELOPMENT (PUD) WITHIN THE CITY LIMITS OF 
FRUITLAND PARK; APPROVING A MASTER 
DEVELOPMENT AGREEMENT FOR THE PROPERTY; 
PROVIDING FOR CONDITIONS AND CONTINGENCIES; 
PROVIDING FOR SEVERABILITY; PROVIDING FOR AN 
EFFECTIVE DATE.  (The first reading was held on 
April 10, 2014  

 
END OF QUASI-JUDICIAL PUBLIC HEARING 

 
(h) Second Reading and Public Hearing – Ordinance 2014-004 

Comprehensive Plan Amendment – North of Poinsettia Avenue and 
North of Spring Lake Road - Petitioner: Jonathan Penner (community 
development department director/city attorney)  

AN ORDINANCE OF THE CITY COMMISSION OF THE CITY 
OF FRUITLAND PARK, FLORIDA, PROVIDING FOR A 
COMPREHENSIVE PLAN AMENDMENT AMENDING THE 
FUTURE LAND USE DESIGNATION FROM SINGLE FAMILY 
MEDIUM DENSITY IN THE CITY OF FRUITLAND PARK TO 
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MULTIPLE FAMILY HIGH DENSITY ON THE FUTURE LAND 
USE MAP ELEMENT OF THE CITY OF FRUITLAND PARK’S 
COMPREHENSIVE PLAN FOR APPROXIMATELY 9.06 ± 
ACRES OF PROPERTY GENERALLY LOCATED NORTH OF 
POINSETTIA AVENUE AND NORTH OF SPRING LAKE 
ROAD; PROVIDING FOR SEVERABILITY; PROVIDING FOR 
AN EFFECTIVE DATE.  (The first reading was held on 
April 10, 2014). 

 
END OF PUBLIC HEARING 

 
8. NEW BUSINESS 
 
9. OFFICERS’ REPORTS  

(a) City Manager 
 

(b) City Attorney 
 

10.  COMMISSIONERS’ COMMENTS 
 (a) Vice Mayor Goldberg 
 
 (b) Commissioner Cheshire 
 
 (c) Commissioner Gunter, Jr. 
 
 (d) Commissioner Kelly 
 
12. MAYOR’S COMMENTS 

 
13. ADJOURNMENT 
 
DATES TO REMEMBER (revised) 

September 12, 2014, Lake County League of Cities Luncheon Meeting, Eustis Elks Lodge, 2540 

Dora Avenue, Tavares, FL 32778 at 12:00 p.m. 

September 12, 2014, 2014-2015 Florida League of Cities’ Legislative Policy Committee, Hyatt 
Regency Hotel (formerly the Peabody), 9801 International Drive, Orlando, FL 

32819 at 10:00 a.m.  

September 18, 2014, Special Meeting at 6:30 p.m. 

September 24, 2014, MPO Governing Board, 1616 South 14 Street, Leesburg, FL 34748 at 

2:00 p.m. 

September 25, 2014 Regular Commission Meeting Second Budget Public Hearing at 7:00 p.m. 
 

October 8, 2014, The Lake County League of Cities Sponsor’s Night, Lake Receptions, 4425 N 

Highway 19-A, Mount Dora, FL 32757 

October 9, 2014, Regular Commission Meeting at 7:00 p.m. 

October 10, 2014, Lake County League of Cities Board of Directors’ Meeting, “Penny Sales Tax 
Renewal”, Eustis Elks Lodge, 2540 Dora Avenue, Tavares, FL 32778 at 12:00 p.m.  

October 10, 2014, 2014-2015 Florida League of Cities’ Legislative Policy Committee, Hilton 

Orlando Hotel, 6001 Destination Parkway, Orlando at 10:00 a.m.  
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October 15, 2014 Florida City Leaders Forum on College Access and Success: Education is Your 

Economic Engine, The Westin Tampa Harbour Island, 725 S Harbour Island Blvd, 

Tampa, FL 33602, at 11:30 a.m.  

October 22, 2014, MPO Governing Board, 1616 South 14 Street, Leesburg, FL 34748 at 

2:00 p.m. 
October 23, 2014, Regular Commission Meeting at 7:00 p.m. 

 

November 3, 2014, Parks, Recreation and Trails Advisory Board, Library Services Conference 

Room, 2401 Woodlea Road, Tavares, FL 32778 at 3:30 p.m. 

November 11, 2014, Veterans Day, City Offices Closed 

November 13, 2014, Regular Commission Meeting at 7:00 p.m. 
November 13, 2014, 2014-2015 Florida League of Cities’ Legislative Policy Committee, Hyatt 

Regency Orlando International Airport Hotel, 9300 Jeff Fuqua Boulevard, Orlando at 

time TBD 

November 14, 2014, Lake County League of Cities Board of Directors’ Meeting, “Roundtable 

Discussion”, Eustis Elks Lodge, 2540 Dora Avenue, Tavares, FL 32778 at 12:00 p.m. 
November 27, 2014, Regular Commission Meeting - Cancelled 

November 27 and 28, 2014, Thanksgiving Holiday – City Offices Closed 

 
Any person requiring a special accommodation at this meeting because of disability or physical impairment should 
contact the City Clerk’s Office at City Hall (352) 360-6727 at least forty eight hours prior to the meeting.  (Florida 
Statutes 286.26) 

 
If a person decides to appeal any decision made by the City of Fruitland Park with respect to any matter considered at 
such meeting or hearing, he or she will need a record of the proceedings, and ensure that a verbatim record of the 
proceedings is made, which record includes the testimony and evidence upon which the appeal is to be based.  The city 

does not provide verbatim records.  (§286.0105, F.S.) 
 

PLEASE TURN OFF ELECTRONIC DEVICES OR PLACE IN VIBRATE MODE. 



a  

AGENDA ITEM 
NUMBER 

3a 
 

 
 

AGENDA ITEM SUMMARY SHEET 
 

ITEM TITLE: Code Enforcement Board Member Appreciation 

For the Meeting of: September 11, 2014 

Submitted by: Esther Coulson, City Clerk 

Date Submitted: September 4, 2014 

Are Funds Required:   Yes X No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: Yes 

Description of Item: Special presentation to the former Code Enforcement Board members in 
appreciation for their services. 
 

Action to be Taken:  None. 

Staff’s Recommendation: N/A 

Additional Comments:  N/A 

 

Reviewed by:    
City Manager 

 
 
 
 

Authorized to be placed on the Regular agenda:    
Mayor 



AGENDA ITEM 
NUMBER 

3b 

 
AGENDA ITEM SUMMARY SHEET 

 

ITEM TITLE: National Public Lands Day  

For the Meeting of: September 11, 2014  

Submitted by: Esther Coulson, City Clerk 

Date Submitted: September 4, 2014 

Are Funds Required:   Yes X  No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: Yes  

Description of Item:  Proclamation recognizing the 21st Annual September 27, 2014 National Public 
Lands Day  
 

Action to be Taken: None 

Staff’s Recommendation:  N/A 

Additional Comments:   
 

Reviewed by: ______________________  
                                                     City Manager 
 
 

 

  Authorized to be placed on the Regular  agenda: ________________________   
                                                                                                                                  Mayor 

 



 
Proclamation 

WHEREAS, America's system of public lands includes parks, unique landscapes, 

forests, wildlife refuges, historic trails, natural streams and wetlands, nature centers, 
gardens and other landmark areas throughout the nation that individually and collectively 

represent national resources; and 
 

WHEREAS, public lands provide locally accessible natural and cultural resources 
for environmental learning, wildlife appreciation and recreation; and 

 
WHEREAS, public lands promote civic ideals tl1at include shared stewardship and 

recognition of public ownership; and 
 

WHEREAS, shared stewardship requires the goodwill, cooperation and active 
support of citizens, community and city and state officials, business leaders, children and 

adults; and 
 

WHEREAS, recreation opportunities offered by public lands help families lead a 
more active lifestyle and reduce the incidence of childhood obesity; and 

 
WHEREAS, land conservation efforts improve access to public lands by urban 

residents and work to break down tl1e barriers that prevent Americans from actively using 
their public lands; and 

 
WHEREAS, an alliance of private citizens, and managers and community leaders 

improves the condition of the publicly held lands for the greater enjoyment and enrichment 
of all Americans; and 

 
WHEREAS, National Public Lands Day, co-sponsored by the National Environmental 

Education Foundation, tl1e Bureau of Land Management, the Bureau of Reclamation, the 
Department of Defense, the Environmental Protection Agency, the National Park Service, 

the USDA Forest Service, and locally by Trout Lake Nature Center, is an annual event for 
local participation on publicly held lands in Lake County. 

 
 Now, therefore, be it proclaimed that I “Christopher J. Bell, Mayor of the City of 

Fruitland Park, Florida”, on behalf of the city commissioners, do hereby proclaim the 
September 27, 2014 as National Public Lands Day and call upon the people of the City of 

Fruitland Park to recognize and participate in this special observance.   
 

____________________________ 
Christopher J. Bell, Mayor 

 
Attest: 

______________________________ 
Esther Coulson, City Clerk 



 
AGENDA ITEM 

NUMBER 

4 
 

 
 

AGENDA ITEM SUMMARY SHEET 
 

ITEM TITLE: Public Comments 

For the Meeting of: September 11, 2014 

Submitted by: Esther Coulson, City Clerk 

Date Submitted: September 4, 2014 

Are Funds Required:   Yes X No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: None 

Description of Item: 

Action to be Taken: 

Staff’s Recommendation: 

Additional Comments: 
 

Reviewed by:    
City Manager 

 
 
 
 

Authorized to be placed on the Regular agenda:    
Mayor 



 
AGENDA ITEM 

NUMBER 

5 
 

 
 

AGENDA ITEM SUMMARY SHEET 
 

ITEM TITLE: Presentation – Laserfiche  

For the Meeting of: September 11, 2014 

Submitted by: Esther Coulson, City Clerk 

Date Submitted: September 4, 2014 

Are Funds Required:   Yes X No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: None 

Description of Item: Mr. Logan Di Liello, MCCi (original founder of Municipal Code Corporation and 
established partnership with Microsoft™), will be conducting a Laserfiche presentation on records 
management capture, storage and workflow (including records retention and transparency) for the City 
of Fruitland Park. 

Action to be Taken: None 

Staff’s Recommendation: None 

Additional Comments: None 
 

Reviewed by:    
City Manager 

 
 
 
 

Authorized to be placed on the Regular agenda:    
Mayor 



 
AGENDA ITEM 

NUMBER 

6a 
 

 
 

AGENDA ITEM SUMMARY SHEET 
 

ITEM TITLE: Regular City Commission Draft Minutes 

For the Meeting of: September 11, 2014  

Submitted by: Esther Coulson, City Clerk 

Date Submitted: September 5, 2014 

Are Funds Required:   Yes X No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: Yes (Forthcoming) 

Description of Item: Discussion and approval of the August 28, 2014 regular city commission draft 
meeting minutes.   

Action to be Taken: Approve as submitted. 

Staff’s Recommendation: Approval, if there are no amendments or corrections by the city commission. 

Additional Comments: 
 

Reviewed by:    
City Manager 

 
 
 
 

Authorized to be placed on the Regular agenda:    
Mayor 



a  

AGENDA ITEM 
NUMBER 

6bi 
 

 
 

AGENDA ITEM SUMMARY SHEET 
 

ITEM TITLE: Charter Officer Appointments – Resolution 2014-011 City Treasurer 

For the Meeting of: September 11, 2014 

Submitted by: Esther Coulson, City Clerk 

Date Submitted: September 4, 2014 

Are Funds Required:   Yes X No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: Yes 

Description of Item: Section 4.03, of the City Charter requires an annual appointment of the city 
treasurer created under the charter at such compensation as is deemed necessary and proper, for 
terms of twelve (12) months to run concurrent with the fiscal year.   

Action to be Taken: Approval by majority vote. 

Staff’s Recommendation: N/A 

Additional Comments: N/A 
 

Reviewed by:    
City Manager 

 
 
 
 

Authorized to be placed on the Regular agenda:    
Mayor 



RESOLUTION 2014-011 

 

A RESOLUTION OF THE CITY OF FRUITLAND PARK, 

APPOINTING A CITY TREASURER, PROVIDING FOR THE 

TERM OF OFFICE; PROVIDING FOR AN EFFECTIVE DATE. 

 

 WHEREAS, the Charter of the City of Fruitland Park provides that the City Treasurer 

shall be appointed annually; and 

 

 WHEREAS, the Charter of the City of Fruitland Park provides that the term of office of 

the City Treasurer shall coincide with the fiscal year; 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE 

CITY OF FRUITLAND PARK, FLORIDA: 

 

1. Tannette Gayle is hereby appointed as the City Treasurer for the City of Fruitland 

Park. 

 

2. The term of the office shall commence on October 1, 2014 and end 

September 30, 2015. 

 

 This resolution shall take effect immediately upon its final adoption by the City 

Commission. 

 

 PASSED AND RESOLVED this ___ day of ____________2014, by the City 

Commission of the City of Fruitland Park, Florida. 

 

             

      Christopher J. Bell, Mayor 

 

ATTEST: 

 

        

Esther Coulson, CMC, City Clerk 

 

Vice Mayor Goldberg  ______ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Commissioner Cheshire ______ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Commissioner Gunther ______ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Commissioner Kelly  ______ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Mayor Bell   ______ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

 

Approved as to form: 

        

Scott A. Gerken, City Attorney 

 

       (SEAL) 



a  

AGENDA ITEM 
NUMBER 

6bii 
 

 
 

AGENDA ITEM SUMMARY SHEET 
 

ITEM TITLE: Charter Officer Appointments – Resolution 2014-004 City Clerk 

For the Meeting of: September 11, 2014 

Submitted by: Esther Coulson, City Clerk 

Date Submitted: September 4, 2014 

Are Funds Required:   Yes X No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: Yes 

Description of Item: Section 4.03, of the City Charter requires an annual appointment of the city clerk 
created under the charter at such compensation as is deemed necessary and proper, for terms of 
twelve (12) months to run concurrent with the fiscal year.   

Action to be Taken: Approval by majority vote. 

Staff’s Recommendation: N/A 

Additional Comments: N/A 
 

Reviewed by:    
City Manager 

 
 
 
 

Authorized to be placed on the Regular agenda:    
Mayor 



RESOLUTION 2014-004 

 

A RESOLUTION OF THE CITY OF FRUITLAND PARK, 

APPOINTING A CITY CLERK, PROVIDING FOR THE TERM OF 

OFFICE; PROVIDING FOR AN EFFECTIVE DATE. 

 

 WHEREAS, the Charter of the City of Fruitland Park provides that the City Clerk shall 

be appointed annually; and 

 

 WHEREAS, the Charter of the City of Fruitland Park provides that the term of office of 

the City Clerk shall coincide with the fiscal year; 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE 

CITY OF FRUITLAND PARK, FLORIDA: 

 

1. Esther B. Coulson is hereby appointed as the City Clerk for the City of Fruitland 

Park. 

 

2. The term of the office shall commence on October 1, 2014, and end 

September 30, 2015. 

 

 This resolution shall take effect immediately upon its final adoption by the City 

Commission. 

 

 PASSED AND RESOLVED this ______ day of _______________ 2014 by the City 

Commission of the City of Fruitland Park, Florida. 

 

________________________________ 

Christopher J. Bell, City Mayor 

 

Attest: 

 

________________________________ 

Esther B. Coulson, CMC, City Clerk 

 

Commissioner Kelly   ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Vice Mayor Goldberg  ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Commissioner Cheshire ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Commissioner Gunther ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Mayor Bell   ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

 

       (SEAL) 

Approved as to form: 

 

_________________________________ 

Scott Gerken, City Attorney 



a  

AGENDA ITEM 
NUMBER 

6biii 
 

 
 

AGENDA ITEM SUMMARY SHEET 
 

ITEM TITLE: Charter Officer Appointments – Resolution 2014-010 City Attorney  

For the Meeting of: September 11, 2014 

Submitted by: Esther Coulson, City Clerk 

Date Submitted: September 4, 2014 

Are Funds Required:   Yes X No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: Yes 

Description of Item: Section 4.03, of the City Charter requires an annual appointment of the city 
attorney created under the charter at such compensation as is deemed necessary and proper, for terms 
of twelve (12) months to run concurrent with the fiscal year.   

Action to be Taken: Approval by majority vote. 

Staff’s Recommendation: N/A 

Additional Comments: N/A 
 

Reviewed by:    
City Manager 

 
 
 
 

Authorized to be placed on the Regular agenda:    
Mayor 



RESOLUTION 2014-010 

 

A RESOLUTION OF THE CITY OF FRUITLAND PARK, 

APPOINTING A CITY ATTORNEY, PROVIDING FOR THE 

TERM OF OFFICE; PROVIDING FOR AN EFFECTIVE DATE. 

 

 WHEREAS, the Charter of the City of Fruitland Park provides that the City Attorney 

shall be appointed annually; and 

 

 WHEREAS, the Charter of the City of Fruitland Park provides that the term of office of 

the City Attorney shall coincide with the fiscal year; 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE 

CITY OF FRUITLAND PARK, FLORIDA: 

 

1. Scott Gerken is hereby appointed as the City Attorney for the City of Fruitland Park. 

 

2. The term of the office shall commence on October 1, 2014, and end 

September 30, 2015. 

 

 This resolution shall take effect immediately upon its final adoption by the City 

Commission. 

 

 PASSED AND RESOLVED this ______ day of _______________ 2014, by the City 

Commission of the City of Fruitland Park, Florida. 

 

________________________________ 

Christopher J. Bell, City Mayor 

 

Attest: 

 

________________________________ 

Esther B. Coulson, CMC, City Clerk 

 

Commissioner Kelly   ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Vice Mayor Goldberg  ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Commissioner Cheshire ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Commissioner Gunther ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Mayor Bell   ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

 

       (SEAL) 

Approved as to form: 

 

_________________________________ 

Scott Gerken, City Attorney 



 
AGENDA ITEM 

NUMBER 

6c 
 

 
 

AGENDA ITEM SUMMARY SHEET 
 

ITEM TITLE: Resolution 2014-006 – Calling for an Election 

For the Meeting of: September 11, 2014  

Submitted by: City Attorney Katrina Stone 

Date Submitted: September 2, 2014 

Are Funds Required:   Yes X No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: Yes 

Description of Item: Adoption of proposed Resolution 2014-006.   
 
Resolution 2014-003, Calling for a Regular Election for City Commission Vacancies was adopted by the 
city commission on July 10 and Referendum to Amend the Charter Ordinance 2014-017 was enacted 
on July 31, 2014 meeting.   

Action to be Taken: Approve as submitted. 

Staff’s Recommendation: City attorney’s office recommends approval.   

Additional Comments: 
 

Reviewed by:    
City Manager 

 
 
 
 

Authorized to be placed on the Regular agenda:    
Mayor 



RESOLUTION 2014-006 
 

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF FRUITLAND 
PARK, FLORIDA, CALLING FOR A REGULAR ELECTION TO BE HELD ON 
NOVEMBER 4, 2014; SETTING FORTH THE BALLOT QUESTIONS TO BE 
INCLUDED ON THE NOVEMBER 4, 2014 BALLOT; SETTING AN ELECTION 
DATE; NAMING THE VACANCIES TO BE FILLED; ESTABLISHING A POLLING 
LOCATION; PROVIDING FOR ELECTION ARRANGEMENTS; PROVIDING FOR 
AN EFFECTIVE DATE. 

 

 WHEREAS, the term of the office of Commissioner currently held by Albert Goldberg, seated as 
Group 1, expires in November of 2014; and 
 
 WHEREAS, the term of the office of Commissioner currently held by Sharon Kelly, seated as 
Group 4, expires in November of 2014; and  
 
 WHEREAS, the City Commission of the City of Fruitland Park passed Ordinance 2014-017 on 
July 31, 2014, approving the placement of ballot questions on the November 4, 2014 ballot; and  
 
 WHEREAS, pursuant to Section 34.19 of the City’s Code of Ordinances, the City Commission of 
the City of Fruitland Park desires to pass this Resolution 2014-___ to call for a regular election, name the 
offices to be filled and include the ballot questions to be decided at such election.    
 
 NOW, THEREFORE BE IT RESOLVED BY THE CITY COMMISSION OF THE CITY OF 
FRUITLAND PARK, FLORIDA AS FOLLOWS: 

 
Section 1. A regular general election shall be held on Tuesday, November 4, 2014. 
 
Section 2. The Commission seats to be filled at the November 4, 2014 election for terms of 

four (4) years shall be those currently held by Commissioner Albert Goldberg (Group 1) and 
Commissioner Sharon Kelly (Group 4).   

 

Section 3. The electors of the City of Fruitland Park shall be polled at Lake County Voting 
Precinct 25 (the city-owned building known as the “Casino” located at 604 West Berckman Street) and 
Voting Precinct 67 (Calvary Baptist Church) in Fruitland Park, Florida.   

 
Section 4. The November 4, 2014 ballot shall include the following ballot questions for 

voter consideration: 
 
A. Ballot Question Number 1:  Voting Districts.   Currently, the commission consists of 

four members and the mayor, elected at large.  The proposed amendments provide that each 
commissioner reside within and represent a district and be elected by such district’s voters, that the 
mayor be elected by and from the commission annually beginning at the first commission meeting after 
the November 2016 election or as soon as possible thereafter, and provide procedures and guidelines for 
districts and redistricting.   

 
Shall the above-described amendments be adopted? 
 
Yes    [     ] 
No     [     ] 
 



B. Ballot Question Number 2:  Results of election.  Currently, the Charter provides 
that a majority of voters of the City may adopt or repeal certain ordinances.  If Ballot Question #1 is 
approved, the proposed amendment adds the requirement that such adoption or repeal must be 
approved by a majority of voters in four (4) out of five (5) districts. 

 
Shall the above-described amendment be adopted? 
 
Yes   [   ] 
No    [   ] 
 

 Section 5. The election shall be conducted in accordance with the applicable provisions of 
the City of Fruitland Park’s Charter and Code of Ordinances. 
 
 Section 6. The City Clerk shall make all necessary election arrangements with the 
Supervisor of Elections for Lake County.   
 
 Section 7.  This Resolution shall take effect immediately upon its final adoption by the City 
Commission of the City of Fruitland Park. 
 

PASSED AND RESOLVED this __ day of, 2014 by the City Commission of the City of Fruitland 
Park, Florida. 
 
 
             
      Christopher J. Bell, Mayor 
 
ATTEST: 
 
        
Esther Coulson, CMC, City Clerk 
 
 
Approved as to form: 
 
        
Scott A. Gerken, City Attorney 
 
 
Vice Mayor Goldberg  ______ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 
Commissioner Cheshire  ______ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 
Commissioner Gunther  ______ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 
Commissioner Kelly  ______ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 
Mayor Bell   ______ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 
 
 
       (SEAL) 
 
 
 



 
AGENDA ITEM 

NUMBER 

7a 
 

 
 

AGENDA ITEM SUMMARY SHEET 
 

ITEM TITLE: Walker International Event Contract 

For the Meeting of: September 11, 2014 

Submitted by: Esther Coulson, City Clerk 

Date Submitted: September 4, 2014 

Are Funds Required:   Yes X No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: Yes 

Description of Item:  At the July 10, 2014 regular meeting, the city commission discussed the potential 
entertainment and showcase and hosting events (including partnerships, sponsorships and fundraisers) 
in the City of Fruitland Park offered by Walker International Events Inc. 
 
Staff has available dates is requesting approval of the contract. 

Action to be Taken: Approve and execute the contract. 

Staff’s Recommendation: Approval 

Additional Comments: None. 
 

Reviewed by:    
City Manager 

 
 
 
 

Authorized to be placed on the Regular agenda:    
Mayor 



 
 

 

 

 

 

 

Walker International Events, Inc. 3618 Webber St. Ste.112 Sarasota, FL  34232 

Ph. 800.528.6577 Fax.941.922.4797 www.walkerbrotherscircus.com circus@walkerinternationalevent.com 

 

 
WE ARE EXCITED TO LEARN OF YOUR INTEREST IN SPONSORING OUR 

SHOWCASE EVENT IN YOUR AREA.  

 

WALKER INTERNATIONAL EVENTS, INC. HAS BEEN SYNONYMOUS WITH 

QUALITY ENTERTAINMENT FOR FIVE GENERATIONS. THE NEWEST EDITION 

OF OUR SHOW PROMISES ITS MOST EXCITING SPECTACLE EVER.  

 

THE CIRCUS PROVIDES: 

 

 FABULOUS RED AND YELLOW STRIPED BIG TOP 

 SCENERY AND THEMATIC BACKDROPS 

 MODERN SEATING ACCOMODATIONS 

 ALL PRINTING, PROMOTIONAL AND MEDIA ADVERTISING 

 $1,000,000.00 (ONE MILLION DOLLARS) LIABILITY INSURANCE   

 

THE SPONSOR PROVIDES: 

 

 AN APPROPRIATE LOCATION (300 X 300 IDEALLY, BUT WE CAN 

MAKE DO WITH 200 X 200, IF NECESSARY) 

 ACCESS TO RUNNING WATER (SPIGOT / FAUCET) 

 TRASH RECEPTACLE AND ACCESSIBLE RESTROOMS 

 ANY LOCAL PERMITS / LICENSES REQUIRED 

 GOODWILL AND USE OF GOOD NAME 

 
AS OUR SPONSOR, YOU WILL BE PROVIDED WITH ADVANCE TICKETS FOR 

EXCLUSIVE SALE TO GENERAL PUBLIC, FOR WHICH YOU WILL RECEIVE AN 

AGREED UPON PERCENTAGE. YOU WILL BE THE SOLE SOURCE FOR 

DISCOUNTED ADVANCE TICKET PURCHASE UNTIL THE DAY OF SHOW. IN THE 

EVENT THAT YOU DO NOT SELL ALL OF YOUR TICKETS, YOU SIMPLY TURN 

THEM BACK IN TO THE SHOW ON THE DAY OF THE CIRCUS. NO FINANCIAL 

OBLIGATION WHATSOEVER, FOR ANY UNSOLD TICKETS! ADDITIONALLY, 

YOU ARE ENTITLED TO AT LEAST 10% OF THE BOX OFFICE RECEIPTS FOR 

EACH PERFORMANCE! YOU MAY USE YOUR PROFITS TO FURTHER YOUR 

REPUTATION WITHIN YOUR COMMUNITY. THIS IS A WIN WIN PROPOSAL! 

 

WE LOOK FORWARD TO A SUCCESSFUL JOINT VENTURE WITH YOU IN THE 

VERY NEAR FUTURE! 

http://www.walkerbrotherscircus.com/


 
 

 

 

 

 

 

Walker International Events, Inc. 3618 Webber St. Ste.112 Sarasota, FL  34232 

Ph. 800.528.6577 Fax.941.922.4797 www.walkerbrotherscircus.com circus@walkerinternationalevent.com 

 

 
AGREEMENT 

THIS AGREEMENT INVOLVES NO FINANCIAL GUARANTEE ON THE PART OF THE SPONSOR. 

 
DATE OF AGREEMENT:   

CITY:                                                             STATE:                                               SHOWDATE:  

AGREEMENT BETWEEN WALKER INTERNATIONAL EVENTS AND  

HERE INAFTER REFERRED TO AS SPONSOR. 

CIRCUS PROVIDES: tents, seating, electric power, $1,000,000 liability insurance covering the circus, sponsor and property owner, tickets and advertising material, and 

scheduled performances, rain or shine. SPONSOR PROVIDES: local permits and or licenses if required, access to fresh water (preferably on or near circus site), restrooms, 
trash containers, fire and police protection, if required and showground site known as: 

Site must be the size of a good softball field (exclusive of customer parking) with weeds cut and in good presentable condition, level and with a suitable entrance and parking 

for large trucks. 

GROUNDS WILL BE CLEANED BY CIRCUS. 

TICKET PRICES AND SETTLEMENT 

ADVANCE: CHILD age 2 to 14 __FREE__ ADULT age 15+ $ 12.00      
SHOW DAY: CHILD age 2 to 14 __FREE_ ADULT age 15+ $ 15.00 

(Children under 2 admitted free) 

1. Following is deducted from gross ticket sales monies before division.  
(a) State and local taxes. 

After which Sponsor shares in all advance ticket sale monies as follows: (1.) sponsor to receive 35% of first 250 advance ticket sold. In the event 

that sponsor sells out of the first 250 advance tickets, (2.) Circus will provide, (by overnight mail), if necessary, an additional 250 tickets, for 
which sponsor will receive 50%, of each ticket sold. (3.) ALL advance ticket sales shall be completed prior to day of show. (4.) NO advance 

ticket sale monies will be collected after 10 am on day of show.  

2. Monies collected from box office sales on Circus day(s), shall be shared with sponsors as follows: (a.) 10%, if advance ticket sale are 250 tickets or less, (b.) 15%, if 
advance ticket sales are 500 tickets and above.  

3. ALL UNSOLD ADVANCE TICKETS AND ALL FUNDS MUST BE AUDITED BY 10:00A.M. ON CIRCUS DAY AT CIRCUS OFFICE. ALL MONIES TO 

BE DISBURSED IN CASH ONLY, NO EXCEPTIONS.  Failure to comply with this provision will relieve the circus of the obligation to give performance. Circus 

will settle in cash on all door sales at the close of box office on Circus Day. 

Sponsor is able to place stories in local news media with discretion. All copy to be expressly agreed upon by Circus, prior to release. All radio & newspaper advertising to be 
placed by Circus.  

CIRCUS WILL OPERATE ITS OWN CONCESSIONS. NO OTHER CONCESSIONS OR SIDESHOWS WILL BE ALLOWED TO OPERATE ON SHOW 

GROUNDS. NO OTHER CIRCUS 30 DAYS PRIOR TO SHOWDATE. 

In event of contingency such as war, riot, wreck, severe windstorm, flood or other acts of God, resulting in cancellation of performances, Circus will be liable for such 

cancellation only for the monies already paid to Circus by Sponsor.   

SETTLEMENT SPONSOR HAS THE AUTHORITY TO SELL TICKETS AS SOON AS THE CONTRACT IS SIGNED AND MUST COMPLETELY CLOSE 

SALES AND HAVE ALL UNSOLD TICKETS AND MONIES IN AT MIDNIGHT BEFORE CIRCUS DAY. SPONSOR AGREES THAT THEY WILL NOT 

SELL ANY TICKETS ON CIRCUS DAY. Due to the fact that this is a fundraising campaign, tickets are not applicable as part payment and there will be no refunds on 

any tickets.   
Sponsor shall not stage or conduct any other similar fundraising activities between contract date and Circus Day. Sponsor agrees that their representatives signing this contact 

have full authority to act on their behalf.  THIS CONTRACT CANNOT BE CANCELLED OR TRANSFERRED AND VERBAL AGREEMENTS POSITIVELY 

WILL NOT BE RECOGNIZED. AGENT SIGNING THIS CONTRACT CANNOT COMMIT THE CIRCUS TO ANY PURCHASE. 

 

                        SPONSOR:    

                                                                                                     Two Officers sign here: ____________________________  

______________________________________________________ 

                                 Show Chairman:  

_________________________________________ 

For: WALKER INTERNATIONAL EVENTS, INC.                             Address:   

                                                                                                                  Contract Signed upon Approval of Home Office 

 

 

http://www.walkerbrotherscircus.com/


From: Katrina Stone [mailto:katrina@stoneandgerken.com]  
Sent: Thursday, September 04, 2014 3:06 PM 
To: fprecreation@aol.com 
Cc: Scott Gerken; Esther Coulson 
Subject: Walker contract docs 
 
Michelle, 
 
I reviewed the Walker contract documents had a few suggestions/comments: 
 
1.  The documents will need to be completed to include the City, its contact info, etc.  They are blank 
right now. 
 
2.  They should list the City as an additional insured on their insurance policy. 
 
3.  For clarification, my understanding from the contract is that the City would receive 35% of the first 
250 advance tickets that are sold.  Then the City would receive 50% of the advance tickets sales after the 
first 250 tickets are sold.  If the City does not sell all of the first 250 advanced tickets, then the City 
would not receive 35% of the advance ticket sales and would only receive 10% of the box office sales on 
circus day.  If the City did sell 500 or more advance tickets, then the City would receive the 35%/50%/ as 
well as 15% of the box office sales on circus day.  Is that accurate? 
 
4.  I would suggest that the radio and newspaper advertising that is placed by the circus should be 
reasonably agreed upon first by the City.   
 
5.  I suggest adding an indemnification provision as follows: 
 
Circus shall indemnify and defend and hold harmless City, its officers, directors, agents, and employees 
from and against any and all suits, actions, legal or administrative proceedings, claims, demands, 
damages, liabilities, monetary loss, interest, attorney’s fees, costs and expenses of whatsoever kind or 
nature arising out of the performance of the terms of this Agreement.   
 
6.  The hosting agreement does not mention the 35% of advanced ticket purchases that is referenced in 
the contract – that should be included in the hosting agreement as well. 
 
Please let me know if you have any questions.  Esther, we are fine with you including the current drafts 
in the commission packets for the 9/11 meeting as a placeholder while these additional issues are being 
worked out.  I imagine we should be able to have the revised contract ready by next Thursday.  Michelle, 
please let me know if there are any issues with doing so from your end. 
 
Regards, 
Katrina  
   
Katrina Thomas Stone, Esq. 
Stone & Gerken, P.A. 
4850 N. Highway 19A 
Mount Dora, Florida 32757 
P:  352.357.0330 
F:  352.357.2474 



email:  katrina@stoneandgerken.com 
www.StoneandGerken.com 
 
CONFIDENTIALITY NOTICE - The information contained in this message is confidential and may also be subject to 
the attorney-client privilege or may constitute privileged work product.  The information is intended only for the use of 
the individual or entity to whom it is addressed.  If you are not the intended recipient or the agent or employee 
responsible for delivery to the intended recipient, you are hereby notified that any use, dissemination, distribution or 
reproduction of this communication is strictly prohibited.  If you have received this message in error, please immediately 
notify us by telephone at (352)357-0330, delete this message, and return any hard copies of the original to us at 4850 
North Highway 19A, Mount Dora, Florida 32757.  Thank you. 
 
Disclaimer under Circular 230: Any statement regarding tax matters made herein, including any attachments, are not 
formal tax opinions by this firm, cannot be relied upon or used by any person to avoid tax penalties, and are not 
intended to be used or referred to in any marketing or promotional materials. 
 
 
 
 
 

 
 

mailto:katrina@stoneandgerken.com
http://www.stoneandgerken.com/


CERTIFICATE HOLDER

© 1988-2010 ACORD CORPORATION.  All rights reserved.

ACORD 25 (2010/05)

AUTHORIZED REPRESENTATIVE

CANCELLATION

DATE (MM/DD/YYYY)

CERTIFICATE OF LIABILITY INSURANCE

LOCJECT
PRO-

POLICY

GEN'L AGGREGATE LIMIT APPLIES PER:

OCCURCLAIMS-MADE

COMMERCIAL GENERAL LIABILITY

GENERAL LIABILITY

PREMISES (Ea occurrence) $
DAMAGE TO RENTED

EACH OCCURRENCE $

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

PRODUCTS - COMP/OP AGG $

$RETENTIONDED

CLAIMS-MADE

OCCUR

$

AGGREGATE $

EACH OCCURRENCE $UMBRELLA LIAB

EXCESS LIAB

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

INSR
LTR TYPE OF INSURANCE POLICY NUMBER

POLICY EFF
(MM/DD/YYYY)

POLICY EXP
(MM/DD/YYYY) LIMITS

WC STATU-
TORY LIMITS

OTH-
ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - POLICY LIMIT

$

$

$

ANY PROPRIETOR/PARTNER/EXECUTIVE

If yes, describe under
DESCRIPTION OF OPERATIONS below

(Mandatory in NH)
OFFICER/MEMBER EXCLUDED?

WORKERS COMPENSATION

AND EMPLOYERS' LIABILITY Y / N

AUTOMOBILE LIABILITY

ANY AUTO

ALL OWNED SCHEDULED

HIRED AUTOS
NON-OWNED

AUTOS AUTOS

AUTOS

COMBINED SINGLE LIMIT

BODILY INJURY (Per person)

BODILY INJURY (Per accident)

PROPERTY DAMAGE $

$

$

$

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
ADDL

WVD
SUBR

N / A

$

$

(Ea accident)

(Per accident)

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed.  If SUBROGATION IS WAIVED, subject to

the terms and conditions of the policy, certain policies may require an endorsement.  A statement on this certificate does not confer rights to the

certificate holder in lieu of such endorsement(s).

The ACORD name and logo are registered marks of ACORD

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INSURED

PHONE
(A/C, No, Ext):

PRODUCER

ADDRESS:
E-MAIL

FAX
(A/C, No):

CONTACT
NAME:

NAIC #

INSURER A :

INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

INSURER(S) AFFORDING COVERAGE

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS.

02/04/2014

Allied Specialty Insurance, Inc. 

10451 Gulf Boulevard 

Treasure Island, FL 33706-4814 

1-800-237-3355
T.H.E. Insurance Company 12866

 Walker International Events, Inc. 

and Mammoth Equipment Leasing Corp. 

3618 Webber Street, Suite 102 

Sarasota, FL 34232

A CPP0100315-04 02/15/2014 02/15/2015
1,000,000

   100,000

1,000,000

2,000,000
1,000,000

PROOF OF INSURANCE ONLY

PROOF OF INSURANCE ONLY



 
 

                  Walker International Events, Inc. 3618 Webber St. Ste.112 Sarasota, FL  34232                                          

Ph. 800.528.6577 Fax.941.922.4797 www.walkerbrotherscircus.com circus@walkerinternationalevent.com 

 

 

 

WE ARE EXCITED TO LEARN OF YOUR INTEREST IN HOSTING 

OUR SHOWCASE EVENT IN YOUR AREA. 

 

WALKER INTERNATIONAL EVENTS, INC. HAS BEEN 

SYNONYMOUS WITH QUALITY ENTERTAINMENT FOR FIVE 

GENERATIONS. THE NEWEST EDITION OF OUR SHOW 

PROMISES ITS MOST EXCITING SPECTACLE EVER! 

 

THE CIRCUS PROVIDES: 

 

 FABULOUS RED AND YELLOW STRIPED BIG TOP 

 SCENERY AND THEMATIC BACKDROPS 

 MODERN SEATING ACCOMODATIONS 

 ALL PRINT, PROMOTIONAL AND MEDIA ADVERTISING 

 $1,000,000.00 LIABILITY INSURANCE 

 

THE HOST PROVIDES: 

 

 AN APPROPRIATE LOCATION (300 X 300 IDEALLY, BUT 

WE CAN MAKE DO WITH 200 X 200, IF NECESSARY) 

 ACCESS TO RUNNING WATER (SPIGOT / FAUCET) 

 TRASH RECEPTACLE AND ACCESSIBLE RESTROOMS 

 ANY LOCAL PERMITS / LICENSES REQUIRED 

 GOODWILL AND USE OF GOOD NAME 

 

AS OUR HOST, NOT ONLY WILL YOU RECEIVE POSITIVE 

RECOGNITION IN THE COMMUNITY, YOU ARE ELIGIBLE FOR 

A PERCENTAGE OF OUR BOX OFFICE TICKET SALES FOR 

EACH AND EVERY PERFORMANCE IN YOUR COMMUNITY! 
 

  

 

http://www.walkerbrotherscircus.com/


 
 

                  Walker International Events, Inc. 3618 Webber St. Ste.112 Sarasota, FL  34232                                          

Ph. 800.528.6577 Fax.941.922.4797 www.walkerbrotherscircus.com circus@walkerinternationalevent.com 

 
   

                                                                                                        HOSTING AGREEMENT 
 

 

CIRCUS PROVIDES: 

Tents, Seating, Electrical Power, Advertising Materials, Clean Up of Performance Area 

                                                   

CIRCUS PROVIDES: 

Tents, Seating, Electrical Power, Advertising Materials, Clean Up of Performance Area and 

a One Million Dollar Liability Policy covering Host, Location, Show and Community 

                                       

The above named organization will host the CIRCUS on: 

And will receive 10% of BOX OFFICE RECEIPTS FOR ABOVE DATES. Organization 

will obtain any necessary permit or licensing mandatory for event to appear.  

 

HOST WILL: 

 Allow SHOW to use grounds, restrooms, water, trash receptacle and the  

 Host organization name in ALL advertising with goodwill in the community. 

 

 

 

                                                                 

WALKER INTERNATIONAL EVENTS, INC.                     FACILITY SIGNATURE         

                                                  
 

 

DATE OF AGREEMENT:  

 

SHOW CITY:  

LOCATION ADDRESS:  

SHOW DATE(S):  

SHOW TIMES:  

This Agreement is between WALKER INTERNATIONAL EVENTS, INC. and 

                          

 

Contact:                                                                                     Phone:  

 

Email:                                                                                         Fax:  

 

 

Address:                                                                                   City, St. Zip:  

http://www.walkerbrotherscircus.com/


 
 

Walker International Events, Inc. 3618 Webber St. Ste.112 Sarasota, FL  34232 

Ph. 800.528.6577 Fax.941.922.4797 www.walkerbrotherscircus.com circus@walkerinternationalevent.com 

       
 

                                                                                                                                                                                                                                                             

                                                                          TECHNICAL INFORMATION 

 
ARRIVAL TIME                                                7:00 AM – Day of Event                                                                                                                  

  

 

DEPARTURE                                                    All vehicles will depart at 5 AM – following morning 

                                                                             (Unless prior arrangements are made) – 6 equipment                            

                                                                              Vehicles and 4 RV’s 

 

SHOW TIMES                                                   Will advise - Show length 90 minutes. 

                                                                              Open to public one hour prior to show time. 

 

 

ELECTRICAL / LIGHTING                            We provide electrical, sound and lighting, along with  

                                                                               our own technicians. 

 

 

WATER                                                               We require faucet/spigot on location. 

 

 

CONCESSIONS                                                  Show has its own concession equipment. 

 

 

CLEAN UP PROCEDURE                                Our personnel handle all performance area cleanup. 

                                                                               All trash is bagged, tied and placed in your dumpster.  

 

 

SECURITY                                                          We handle security for performance area, backstage 

                                                                               and show vehicle parking.  

 

 

TOUR MANAGEMENT                                    Show manager arrives 7:00 am on show day and is  

                                                                               available throughout the day. Any questions prior 

                                                                               to our arrival may be directed to our home office at 

                                                                              800.528.6577 or circus@walkerinternationalevent.com  

 

 

TENT LAYOUT                                                  Ideal lot size is 300’ X 300’ (minimum 200’ X 200’) 

 

 

                                                                        

                                                                       

http://www.walkerbrotherscircus.com/
mailto:circus@walkerinternationalevent.com


 
AGENDA ITEM 

NUMBER 

7b 
 

 
 

AGENDA ITEM SUMMARY SHEET 
 

ITEM TITLE: Natural Gas Franchise  

For the Meeting of: September 11, 2014  

Submitted by: City Attorney Scott Gerken 

Date Submitted: September 5, 2014 

Are Funds Required:   Yes  No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: Yes 

Description of Item: First reading on proposed Ordinance 2014-016 was held on September 11, 2014. 

Action to be Taken: Approval. 

Staff’s Recommendation:  Approval.  

Additional Comments: 
 

Reviewed by:    
City Manager 

 
 
 
 

Authorized to be placed on the Regular agenda:    
Mayor 



  

Page 1 of 2 

 

ORDINANCE 2014-016 
 

AN ORDINANCE OF THE CITY OF FRUITLAND PARK, APPROVING AND 
ADOPTING A NATURAL GAS FRANCHISE AGREEMENT BETWEEN THE CITY 
OF LEESBURG, FLORIDA AND THE CITY OF FRUITLAND PARK, FLORIDA; 
SPECIFICALLY PROVIDING FOR THE FURNISHING OF NATURAL GAS ENERGY 
WITHIN THE CITY LIMITS OF FRUITLAND PARK BY THE CITY OF LEESBURG, 
FLORIDA; PROVIDING FOR SEVERABILITY; AND PROVIDING AN EFFECTIVE 
DATE.  

 
 WHEREAS, the City of Fruitland Park and the City of Leesburg previously entered into a 
franchise agreement dated October 10, 1983, (the “Franchise Agreement”) whereby the City of Leesburg 
had the sole and exclusive privilege and right of selling natural gas energy within the corporate limits of 
Fruitland Park; and  
 
 WHEREAS, the Franchise Agreement was for a period of twenty-five (25) years and was 
extended on a year to year basis thereafter; and  
 

WHEREAS, the City of Fruitland Park and the City of Leesburg desire to enter into a new 
Natural Gas Franchise Agreement to provide a franchise to the City of Leesburg by the City of Fruitland 
Park for an initial term of twenty-five years and to establish new terms and conditions regarding the 
provision of natural gas energy in Fruitland Park by the City of Leesburg; and  

 
WHEREAS, the City Commission of the City of Fruitland Park accordingly desires to pass this 

Ordinance 2014-___ to adopt such agreement.   
 
NOW THEREFORE BE IT ORDAINED BY THE CITY COMMISSION OF THE CITY OF 
FRUITLAND PARK AS FOLLOWS: 
 

Section 1.    The Natural Gas Franchise Agreement attached hereto and incorporated herein by reference 
as Exhibit “A” is hereby approved by the City Commission of the City of Fruitland Park.  The City 
Manager is hereby authorized to execute and deliver such agreement to the City of Leesburg. 

Section 2. If any section, sentence, clause, phrase or word of this Ordinance is for any reason held, 
or declared to be unconstitutional, inoperative or void, such holding or invalidity shall not effect the 
remaining portions of this ordinance; and it shall be construed to have been the City Commission’s intent 
to pass this Ordinance without such unconstitutional, invalid or inoperative part therein; and the 
remainder of this Ordinance, after the exclusion of such part or parts, shall be deemed and held to be 
valid, as if such parts had not been included herein; or if this Ordinance or any provisions thereof shall be 
held inapplicable to any person, groups of persons, property, kind of property, circumstances or set of 
circumstances, such holding shall not effect the applicability thereof to any other person, property or 
circumstances. 
 
Section 3.         All ordinances or part of ordinances in conflict with any of the provisions of this 
Ordinance are hereby repealed. 
 

Section 4. This ordinance shall become effective upon adoption.   
 

PASSED AND ORDAINED this   day of    , 2014, in the regular session of the City 
Commission of the City of Fruitland Park, Lake County, Florida, upon the second and final reading. 
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      Christopher J. Bell, City Mayor 
ATTEST:  
 
 
________________________________________ 
Esther Coulson, City Clerk 
 
Vice Mayor Goldberg ______ (Yes), _______ (No),_______ (Abstained), ________ (Absent)  
Commissioner Cheshire ______ (Yes), _______ (No),_______ (Abstained), ________ (Absent) 
Commissioner Gunther  ______ (Yes), _______ (No),_______ (Abstained), ________ (Absent) 
Commissioner Kelly ______ (Yes), _______ (No),_______ (Abstained), ________ (Absent) 
Mayor Bell ______ (Yes), _______ (No),_______ (Abstained), ________ (Absent) 
 
 
Passed First Reading   
Passed Second Reading   
 
Approved as to Form: 
 
______________________________________ 
Scott A. Gerken, City Attorney  
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  NATURAL GAS  

FRANCHISE AGREEMENT  

 
THIS AGREEMENT is made as of the 28th day of August, 2014, between THE CITY OF 

LEESBURG, a Florida Municipal Corporation, whose address is 501 West Meadow Street, Post 

Office Box 490630, Leesburg, Florida 34749-0630 (hereinafter referred to as the "Grantee"), and 

THE CITY OF FRUITLAND PARK, a Florida Municipal Corporation, whose address is 506 W. 

Berckman Street, Fruitland Park, Florida 34731 (hereinafter referred to as the "Grantor").  

 

WITNESSETH: 

 THAT, the Grantor and Grantee previously entered into a franchise agreement wherein and 

whereby the Grantee had the sole and exclusive privilege and right of selling natural gas energy 

within the corporate limits of the Grantor, as well as furnishing natural gas energy to the Grantor for 

municipal purposes. Now, the Grantor and the Grantee wish to enter into this Agreement to provide a 

franchise to the Grantee by the Grantor, for the purpose of establishing new terms and conditions to 

govern the agreement between the parties regarding the provision of natural gas energy in Fruitland 

Park by the Grantee.  

 

NOW, THEREFORE, in consideration of the mutual benefits accruing to the parties to this 

Agreement, and for other good and valuable considerations, the receipt and sufficiency of which is 

hereby acknowledged, the parties agrees as follows:  

 
SECTION 1. The Grantor does hereby give and grant unto the Grantee, and to its legal 

representatives, successors and assigns, the right and privilege of a franchise for constructing, 

maintaining and operating for a period of twenty-five (25) years  (the "Original Term"), in the City of 

Fruitland Park, a distribution system for the purpose of distributing and/or furnishing natural gas 

energy to and within the corporate limits of the City of Fruitland Park and the dwellings, houses and 

places of business of its inhabitants, and for distributing and/or transmitting natural gas energy for the 

purpose of light, power and heat, or any other purpose for which natural gas may be used. The 

franchise granted hereunder shall automatically renew for an additional five (5) year period upon the 

expiration of the Original Term (the "Extended Term"), unless either party gives notice at least 180 

days prior to the expiration of the Original Term of its intent not to renew. At the expiration of the 

Extended Term, the franchise shall continue to automatically renew for additional one (1) year 

periods, unless either party gives notice at least 180 days prior to the expiration of the then current 

term.  

 
SECTION 2. For the duration of this Agreement, the Grantee shall have the privilege, 

franchise, power, right and authority to lay, erect and maintain in, under and upon the squares, streets, 

avenues, alleys, bridges and/or other public thoroughfares and parks of the Grantor, as they now exist 

or may hereafter be constructed, opened, laid out or extended within the present limits of the Grantor, 

or within such territory as may hereafter be added to it, without payment of any additional fee or other 

exaction for this use of Grantor's rights-of-way, thoroughfares, or parks, all necessary underground 

mains, pipes, or other supports, conductors or appliances for the mains, pipes or other means of 

conveyance to be used in transporting natural gas for the purpose of lighting, heat or power, or for 

such other purposes as natural gas may be used, and for these purposes the authority and right is 

hereby granted to make all necessary excavations in said squares, streets, avenues, alleys or other 

thoroughfares and parks of the Grantor, provided that in the event that any streets, alleys, parks or 

other public properties are excavated, altered or changed, the same shall be replaced and/or restored 
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by the Grantee at its expense to the same condition existing before such alteration, excavation or other 

work was done. Grantee shall also have the right, power and authority to fasten or connect to and to 

lay along the routes of said underground mains, pipes or other means of conveyance, all the pipes or 

other media necessary for transporting and conveying the natural gas to be used in said business, 

together with all the rights and privileges necessary or convenient for the full use or enjoyment 

thereof; and Grantee shall have the right, privilege and authority to construct and maintain within the 

limits of the Grantor distribution systems or other systems and devices that may be required for 

distribution of natural gas and for carrying on the business aforesaid; provided that in accomplishing 

the purpose aforesaid the streets of said Grantor shall not be unreasonably obstructed.  All such work 

shall be done and carried on in conformity with such reasonable rules and regulations with reference 

thereto as may be adopted by the City Commission of the Grantor for the protection of the public. Any 

buildings or other structures erected by the Grantee under this franchise within the territorial limits of 

the Grantor shall be constructed in accordance with present or future zoning laws, rules and 

regulations applicable thereto as may be adopted by the Grantor; provided however, that any 

application by the Grantee for rezoning or variance shall not be unreasonably withheld by the 

Grantor; and provided further, that the Grantee shall assume all liability for damage or personal injury 

caused by its negligence in doing such work, up to but not in excess of the limits imposed by Section 

768.28, Florida Statutes.  

 
SECTION 3.  The Grantee shall, at its sole cost and expense, furnish and maintain an 

adequate, modern natural gas distribution system in the City of Fruitland Park, sufficient to meet the 

requirements of users of natural gas therein, and maintain reasonably uninterrupted service sufficient 

to meet such requirements; provided however, the Grantee shall not be liable or responsible for 

interruption of service or pressure fluctuation as the result of fire, strike, riot, vandalism, explosion, 

failure of defective equipment or materials, flood, wind storm, lightning, accidents, acts of God, or the 

public enemy, or any act by the supplier of bulk energy to the Grantee or other acts beyond the control 

of the Grantee, but the Grantee shall be prompt and diligent in removing and overcoming the cause or 

causes of said interruption. Nothing herein contained shall be construed as permitting the Grantee to 

refuse to deliver gas energy after the cause of the interruption has been removed. Grantee does not 

guarantee that the supply of gas energy furnished hereunder shall be free from interruption occasioned 

by any of the causes heretofore mentioned, is agreed that such interruption shall not constitute a 

breach of this Agreement on the part of the Grantee. With respect to restoration of the distribution of 

natural gas energy, the Grantee shall not discriminate among its customers, including the Grantor, and 

the services rendered hereunder shall be on an equal basis. The Grantee agrees that the materials to be 

used in the construction and maintenance of the gas distribution system described herein shall be as 

determined and specified by the Grantee, in its sole discretion, and that such materials shall conform 

to industry standards. The Grantee further agrees that under this franchise it will give to the Grantor 

and its inhabitants the same favorable consideration extended to the inhabitants of the Grantee under 

like conditions. However, notwithstanding anything elsewhere in this agreement to the contrary, 

Grantee reserves the right to decline to serve any customer within the franchise area if Grantee is not 

able to supply the quantity of natural gas requested or required by such customer, if construction of 

gas lines or other infrastructure required to serve such customer is deemed by Grantee to be 

prohibitively expensive compared to the revenue such customer may reasonably be anticipated to 

produce, or for other commercially reasonable economic or operational reasons. 

 
SECTION 4. As a further consideration for the franchise granted under this Agreement, the 

Grantor agrees not to engage in the business of distributing and selling natural gas energy and to the 

extent allowed by law, not to grant to any third party a franchise to distribute and sell natural gas 
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energy, during the life of this Agreement or any extension thereof, in competition with the Grantee, its 

legal representatives, successors and assigns.  

 

SECTION 5. Grantee shall have the right and privilege to enlarge such distribution system, 

increase the number of underground mains, pipes, conveyances or appliances needed to extend its 

system within and outside of the present and future limits of the City of Fruitland Park, and to 

generally develop or change its service methods to meet the growth and progress of said City of 

Fruitland Park and to conform to the scientific and mechanical advancement and discovery of the age. 

All such work shall be done and carried on in conformity with such reasonable rules and regulations 

with reference thereto, as may be adopted by the City Commission of the Grantor that are within and 

conform to state and federal regulations relating to the transmission and sale of natural gas energy.  

 
SECTION 6. The Grantee shall have the right to make reasonable rules and regulations for the 

use of natural gas energy sold and distributed by it to private parties and for municipal purposes, and 

the Grantee agrees that the rates charged for such natural gas energy shall at no time be more than the 

rates charged for natural gas energy to consumers within the Grantee for similar services. It is further 

understood that the Grantee shall have the right and authority to discontinue service to any customer 

for non-payment of utility charges, utility taxes or franchise fees, or such other charges as may be 

applicable, in accordance with such reasonable rules and regulations as may be established by the 

Grantee.  

 
SECTION 7. As a further consideration for the granting of the franchise under this 

Agreement, the Grantee shall, during the term of this franchise, pay to the Grantor, as one of the 

expressed conditions and considerations for the franchise, rights and privileges granted and conferred 

by this Agreement, a franchise fee of eight percent (8%) which shall be computed on the gross 

revenues derived from the sale of natural gas energy consumed within the corporate limits of the City 

of Fruitland Park during the term of this franchise, excepting therefrom the gross revenues derived 

from the sale of natural gas energy delivered to and consumed by the Grantor for municipal purposes. 

Beginning with the effective date of this Agreement, the eight percent (8%) franchise fee shall be 

passed along to consumers within the corporate limits of the City of Fruitland Park in accordance with 

the "direct" method for applications of such fee established by the Florida Public Service 

Commission. The franchise fee shall be computed and paid in arrears monthly, becoming due on the 

last day of the month succeeding the month's billings to which the fee is applied. Grantee reserves the 

right to adjust the amount of gross revenues at any time by the amount of bad debts for uncollectible 

accounts served within Grantor's corporate limits.  The records kept by the Grantee of the accounts 

for natural gas service within the corporate limits of the Grantor shall be open for inspection by the 

proper officials of the Grantor at reasonable intervals during normal business hours.  

 
SECTION 8. As a further consideration for the execution of such Agreement and franchise on 

the part of the Grantee, the Grantor shall assess no ad valorem taxes against any real or personal 

property owned by the Grantee within Grantor's corporate limits during the term of said franchise; and 

any license tax imposed by the Grantor upon the Grantee for doing business within the said Grantor 

for business within the said Grantor shall not exceed the sum of five dollars ($5.00) per annum during 

the term of such franchise.  
  

SECTION 9, Each and every month, the Grantee will bill, collect and pay to the Grantor in the 

same manner as the franchise fee discussed in Section 7, any utility tax that might be levied by the 

Grantor pursuant to Chapters 166.231 or 166.232, Florida Statutes, which tax shall be billed to each 
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consumer within the corporate limits of the City of Fruitland Park, excepting therefrom those 

consumers which are, by law, tax exempt. It is understood and agreed that the Grantor shall by written 

notice immediately notify the Grantee of any change in the utility tax. For this tax collection service, 

the Grantor shall pay the Grantee each month a fee at the rate of one percent (1%) of the first one 

thousand dollars ($1,000.00) and one percent (1%) of the remainder of the utility tax so collected for 

that month which is the same rate as that presently allowed by the State of Florida for businesses 

which collect the State sales tax.  

 

SECTION 10. Should any section or provision of this Agreement or any portion thereof, the 

deletion of which would not adversely affect (in the general sense) the receipt of any material 

benefits or, substantially increase the burden of any party hereunder, be declared by a court of 

competent jurisdiction to be invalid, such decision shall not affect the validity of the remainder, as a 

whole or any part thereof, other than the part declared to be invalid. In the event of any such partial 

invalidity, Grantor and Grantee shall meet and negotiate in good faith to agree on a replacement 

provision that is in compliance with the j judicial authority's decision.  
"v  

 
SECTION 11. Except in exigent circumstances, all notices by either Grantor or Grantee to 

the other shall be made by either depositing such notice in the United States Mail, Certified Mail 

return receipt requested, by facsimile, or hand delivery.  Any notice served by certified mail return 

receipt shall be deemed delivered five (5) days after the date of such deposit in the United States 

mail unless otherwise provided. Any notice given is deemed received by next Business Day. 

"Business Day" for purposes of this section shall mean Monday through Friday, with Saturday, 

Sunday and Grantor and Grantee observed holidays excepted.  All notices shall be addressed as 

follows: 

 
To Grantee:       To Grantor:  

City of Leesburg      City of Fruitland Park  

Attn: City Manager      Attn: City Manager 

501 W. Meadow Street     506 W Berckman Street 

Leesburg, FL 34749     Fruitland Park, FL 34731 

Facsimile No.: (352) 728-9734    Facsimile No.: (352) 360-6686 

 

Notice shall be given as required by this Agreement and for all other emergencies. Notice shall be  

provided to the above-named addressees unless directed otherwise in writing by Grantor or Grantee.  

 

SECTION 12. This Agreement supersedes, as of the effective date hereof, all previous 

agreements, contracts or representations, whether written or verbal, heretofore in effect by and 

between the Grantee and the Grantor with respect to matters herein contained, and constitutes the sole 

Agreement by and between the parties hereto concerning such matters. This Agreement may not be 

amended verbally, by implication, by course of conduct, or in any other manner whatsoever other 

than by written amendment duly approved by the City Commissions of both Grantor and Grantee.  

The failure of either party to insist in any one or more instances upon the strict performance of any 

one or more of the terms or provisions of this Agreement shall not be construed as a waiver or 

relinquishment for the future of any such term or provision, and the same shall continue in full force 

and effect.  No waiver or relinquishment shall be deemed to have been made by either party unless 

said waiver or relinquishment is in writing and signed by the parties. Each party represents, for the 

benefit and reliance of the other, that it has not entered into this Agreement on the basis of, or in 

reliance on, any promise, statement or representation not specifically set forth herein.  
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IN WITNESS the Grantee and the Grantor have caused this Agreement to be executed by 

their duly authorized and acting officials as of the date provided below.  

 

THE CITY OF FRUITLAND PARK, FLORIDA  

 

By:___________________________________  

   CHRIS BELL, Mayor  

 

      Date:_________________________________ 

 

       

 

Attest:________________________________ 

ESTHER COULSON, City Clerk 

 

APPROVED AS TO FORM AND CONTENT:  

 

___________________________________________ 

CITY ATTORNEY 

 

      THE CITY OF LEESBURG, FLORIDA 

 

      By:        

       JOHN CHRISTIAN, Mayor 

 

      Date: _______________________________ 

 

Attest:       

 BETTY RICHARDSON, City Clerk 

 

APPROVED AS TO FORM AND CONTENT: 

 

       

CITY ATTORNEY 
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Action to be Taken:  Approval. 
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Reviewed by:    
City Manager 

 
 
 
 

Authorized to be placed on the Regular agenda:    
Mayor 



ORDINANCE 2014-018 
 
AN ORDINANCE OF THE CITY COMMISSION OF THE CITY 
OF FRUITLAND PARK, FLORIDA, PERTAINING TO THE CITY 
OF FRUITLAND PARK PERSONNEL POLICIES AND 
PROCEDURES MANUAL; ADOPTING A REVISED 
PERSONNEL POLICIES AND PROCEDURES MANUAL; 
PROVIDING FOR CODIFICATION; PROVIDING FOR 
SEVERABILITY; PROVIDING AN EFFECTIVE DATE. 
 
 

 WHEREAS, the City of Fruitland Park City Commission recognizes the 
value of its employees; and 
 
 WHEREAS, the City of Fruitland Park City Commission wishes to amend 
its Personnel Policies and Procedures Manual. 
 
NOW THEREFORE be it ordained by the City Commission of the City of 
Fruitland Park, Florida: 
 
 
Section 1. The City of Fruitland Park Personnel Policies and Procedures 
Manual is hereby amended as attached to this Ordinance as Exhibit “A.”   
 
Section 2. If any section, subsection, sentence, clause, phrase or portion of this 
Ordinance is for any reason held invalid or unconstitutional by any court of 
competent jurisdiction, such portion shall be deemed a separate, distinct, and 
independent provision and such holding shall not affect the validity of the 
remaining portion of this Ordinance. 
 
Section 3. This Ordinance shall be codified and included in the Municipal Code 
by the appropriate party.  The section of this ordinance may be renumbered or 
relettered, and the word “Ordinance” may be changed to “Section”, “Article”, or 
other appropriate designation. 
 
Section 4. This Ordinance shall become effective upon passage on second and 
final reading by the City Commission of the City of Fruitland Park. 
 
PASSED AND ADOPTED this ________ day of  _____________________ 2014, by 
the City Commission of the City of Fruitland Park, Florida. 
 
 
  



 
      ____________________________________ 
      Christopher J. Bell, Mayor 
 
 
Attest:  ___________________________ 
 Esther Coulson, City Clerk 
 

Vice Mayor Goldberg  (Yes),  (No), (Abstained), (Absent)  

Commissioner Cheshire (Yes),  (No), (Abstained), (Absent)  

Commissioner Gunther (Yes),  (No), (Abstained), (Absent)  

Commissioner Kelly (Yes),  (No), (Abstained), (Absent)  

Mayor Bell (Yes),  (No), (Abstained), (Absent)  

 
Passed First Reading ___________________ 
Passed Second Reading __________________ 
 
Approved as to form: 
 
 
____________________________________ 
Scott A. Gerken, City Attorney 
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      Adopted by Ordinance No. 92-018 

      of the Fruitland Park City Commission 

      on January 14, 1993 

 

      Revised:  Ord. #93-021, Dec.   9, 1993 

           Ord. #95-003, May 11, 1995   

                         Ord. #97-012, Dec. 11, 1997   

                                               Ord. #99-002, Feb. 11, 1999 

           Ord. #00-001,  Jan. 13, 2000 

           Res. #00-021, Aug. 10, 2000 Appendix B  

                      Ord. #04-017, July    8, 2004 

           Ord. #06-021, Oct. 26, 2006 

           Ord. #07-005, Jan.  25, 2007 

           Ord. #09-009 July 9, 2009__ 

           Ord. #14-018 Sept. 11, 2014 
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EQUAL EMPLOYMENT OPPORTUNITY POLICY 

 

 

The City of Fruitland Park is an Equal Opportunity Employer.  

We do not discriminate on the basis of race, religion, color, sex, 

age, national origin, marital status, sexual orientation, veteran 

status, genetic information or disability.  This applies to all 

policies and procedures relating to recruitment and hiring, 

compensation, benefits, termination, and all other terms and 

conditions regarding employment. 
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INTRODUCTION 

 

 

 

The purpose of this Manual is to establish and maintain a reasonable system for administration of all 

personnel matters.  These procedures shall be administered by the City Manager. The City Manager may 

delegate the responsibility of assisting in the administration of these personnel policies and procedures.  

These policies and procedures will be updated periodically upon the recommendation of the City 

Manager.  The City Manager reserves the right to modify or discontinue the policies and benefits set 

forth in this manual at anytime without notice. 

 

The goal of uniform personnel practices is to insure that the principles of fairness and merit are the basis 

for all personnel actions.  These personnel policies and procedures have been established to set standards 

insuring that in any personnel action, including recruitment, examination, selection, appointment, 

compensation, training, promotion, retention and discipline; the basis for the action and the procedures 

employed will be impartial and universally applied. 

 

For the purposes of this Manual, the following terms, phrases, words and their derivations shall have the 

meaning given herein.  When not inconsistent with the context, words used in the present tense include 

the future, words in the plural number include the singular number, and words in the singular number 

include the plural number.  The word “shall” is always mandatory and not merely directory. 

 

A word importing the masculine gender only shall extend and be applied to females as well. 

 

This manual does not constitute an employment contract between the City and the employee. 
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I.    ADMINISTRATION OF THE PERSONNEL PROGRAM 

 

 

1.1 The City Manager 

 

The City Manager shall be responsible for insuring the effective administration of these policies and 

procedures and may delegate such functions as deemed necessary for the implementation of this system.  

The City Manager may adopt, amend, or rescind written administrative procedures consistent with these 

rules and procedures.  The City Manager shall advise the City Commission of any changes. 

 

The City Manager or his appointee shall be responsible for directing and coordinating the personnel 

activities of the City including the following: 

 

 (a) Preparation of classification designations and pay plan and directing the 

  administration of these plans. 

 

 (b) Computation of a budget for Personal Services for all Departments. 

 

 (c) Recruiting, testing, selecting, and hiring of all City employees, including  

             members of the Fruitland Park Fire Rescue Department. 

 

 (d) Approving the appointment, promotion, demotion, transfer, discipline,  

  discharge and other actions affecting persons employed by the City. 

 

 (e) Supervising, developing, and maintaining the personnel system including 

  written forms, procedures and records. 

 

 (f) Maintaining a current roster of all persons employed by the City. 

 

 (g) Directing employee orientation, training, counseling and career  

  development in conjunction with Department Heads. 

 

 (h) Administering the fringe benefits program. 

 

 (i) Approving Performance Evaluation reviews for all employees except 

  the City Clerk and City Treasurer. 

 

 (j) Administering the Personnel Policies and Procedures. 

 

 (k) Performing any other lawful acts which are considered necessary or 

  desirable to carry out the purpose of the personnel programs and the 

  provisions outlined in this Manual. 
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1.2 Department Heads 

 

Department Heads may establish such written rules as deemed necessary for the efficient and orderly 

administration of their department.  Such rules are subject to the approval of the City Manager before 

they become effective, and must be consistent with the guidelines established in this Manual.  Copies of 

department rules will be filed with the City Manager. 

 

1.3 HR Administrator 

 

The HR Administrator shall be the Personnel Officer and maintain a personnel record for each 

employee.  The personnel record shall show the employee’s name, title, job description, department, 

salary, changes in employment status, training received, disciplinary actions, and other such information 

as may be considered pertinent. 

 

All employee records are available for review in accordance with Florida’s Public Records Law. 

 

1.4 Productivity 

 

The City shall recognize that delivery of essential municipal services in the most efficient and effective 

manner is of paramount importance.  Optimum productivity is recognized to be the mutual obligation of 

both the City and its employees. 

 

Work procedures, schedules and assignments, or any other means of increasing productivity, may be 

established and revised at the discretion of the City Manager.  The City management and employees 

may agree to meet at mutually convenient times to discuss means of increasing departmental 

productivity. 

 

1.5 Safety 

 

The management of the City of Fruitland Park has a sincere concern for the welfare and safety of its 

employees.   The belief is most accidents can be prevented through a well organized and managed safety 

program. 

 

The City Manager is responsible for designating a department head of the city as Safety Director, which 

shall be an additional duty.  A Safety Committee shall be formed, consisting of a designee from each 

department, approved by the City Manager, who will be supervised by the Safety Director.  The 

Committee shall be responsible for preparing and establishing a city-wide safety program and 

procedures manual in conjunction with representatives of the city’s insurance companies. 

 

The Safety Committee shall hold quarterly meetings to review accident reports and prepare 

recommended changes or establish new policies, as may be required, to be forwarded to the City 

Manager for review and appropriate action. 
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The Committee shall appoint a Health and Wellness Coordinator and assistant who will make periodic 

inspections of all City facilities and shall recommend corrective action of potential problems to the 

Committee.  The Committee may then recommend a corrective action to the City Manager, when 

appropriate. 

 

All accidents or injuries involving City employees or equipment shall be reported as soon as practicable 

to the employee’s supervisor who will in turn report same to the Personnel Officer and Safety Director.  

Appropriate report forms shall be prepared and forwarded to governmental and insurance offices as may 

be required. 
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II.    STANDARDS OF CONDUCT 

 

2.1 Policy of the City 

 

The attitude and conduct of all City employees shall at all times be such as to promote the good will and 

favorable attitude of the public toward the City Administration, and its programs and policies.  All 

employees are encouraged to maintain personal appearance in a manner which will reflect a good image 

to the public.  Employees are encouraged to develop skills and seek formal training that will enhance 

their personal development and the overall expertise of the organization. 

 

The policy of the City is to expect from its employees, compliance with all rules and regulations of the 

City, State Statutes, and Federal regulations in the performance of their duties, as well as compliance 

with all safety rules and standards.  An employee who violates any of these rules and regulations shall 

be subject to disciplinary action. 

 

2.2 Code of Ethics – Conflict of Interest 

 

To avoid misunderstanding and conflicts of interest which could arise, the following policies shall be 

adhered to by all employees of the City: 

 

(a) No employee shall use or attempt to use his position to secure special 

 privileges or exemptions for himself or for others, except as may be 

 provided by policy or law. 

 

(b) No employee shall accept any gift, favor, or service that might 

 reasonably tend to influence him in the discharge of his official 

 duties. 

 

(c) No employee shall accept employment or engage in any business 

 or professional activity which he might reasonably expect would 

 require or induce him to disclose confidential information acquired 

 by reason of his position with the City. 

 

(d) No employee shall disclose confidential information gained by   

 reason of his official position, nor shall he otherwise use such  

 information for his personal gain or benefit. 

 

(e) If an employee of the city is an officer, director, agent or member of, 

 or owns controlling interest in any corporation, firm, partnership, or 

 other business entity which is subject to regulation of, or which has  

 substantial business commitments with the City or other political 

 subdivision of the State, he shall file a sworn statement to this effect 

 with the City Clerk. 
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(f) No employee shall transact any business in his official capacity with 

 any business of which he is an officer, director, agent, or member, or 

 in which he owns a controlling interest. 

      

These policies are in accordance with Sections 112.311 through 112.326, Florida Statutes, entitled 

“Code of Ethics for Public Officers and Employees”.  When an employee has any doubt as to the 

application of this policy, he should discuss the matter with the Department Head, the Personnel Officer 

and the City Manager. 

 

2.3 Departmental Policies 

 

Policies established by the Department Head for his respective department shall remain valid and in 

force unless they are in contravention of this Manual. 

 

2.4 Restriction on Employment of Relatives 

 

 (a)  Definitions: 

 

        (1)  “City Official” means a city employee, including members of the Commission, 

   in whom is vested the authority by law, rule or regulation, or to whom the 

   authority has been delegated, to appoint, employ, promote, or advance 

   individuals or to recommend individuals for appointment, employment, 

   promotion, or advancement in connection with employment in an agency. 

 

        (2) “Relative” with respect to a city official, means an individual who is related 

   to the city official as father, mother, son, daughter, brother, sister, uncle, 

   aunt, first cousin, nephew, niece, husband, wife, father-in-law, mother-in-law, 

   son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather,  

   stepmother, stepson, stepdaughter, stepbrother, stepsister, half brother or 

   half sister, grandfather and grandmother. 

 

 (b)  A city official may not appoint, employ, promote, or advance, or advocate for  

        appointment, employment, promotion, or advancement, in or to a position in 

        the agency in which he is serving or over which he exercises jurisdiction or  

        control any individual who is a relative of the city official.  An individual may 

        not be appointed, employed, promoted, or advanced in or to a position if such 

        appointment, employment, promotion or advancement has been advocated by 

        a city official, serving in or exercising jurisdiction or control over the agency, 

        who is a relative of the individual. 

 

        Mere approval of budgets shall not be sufficient to constitute “jurisdiction  

        or control”. 

 

 (c)  The employment of a relative is not prohibited so long as one does not come 

        under the jurisdiction of the other, e.g., two brothers, one of whom works as 

        an equipment operator, the other a laborer within the same or different  

        departments. 
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 (d)  The employment of a relative is prohibited if one comes under the jurisdiction 

        of the other, e.g., the employee is a supervisor and the relative would be 

        assigned to his work crew. 

 

2.5 Political Activity 

 

Any person holding a position in the City shall have the same privilege to exercise his right of franchise 

as any other citizen; however, no City employee, except elected officials of the City, shall take an active 

part in any political campaign, including the active solicitation of votes and the distribution of political 

materials, during normal hours of work. 

 

Any employee, as defined in the above paragraph, who runs for any elected office, must comply with 

Florida Statutes Section 99.012 (restrictions on individuals qualifying for public office). 

 

2.6 Outside Employment 

 

 (a) Police Service – Employees wishing to engage in off-duty employment with 

  another employer must obtain approval from the Chief of Police, if his off-duty 

  employment might utilize his powers of a police officer. 

 

  Employees who engage in off-duty police related activities for the City (in 

  uniform and within City limits) shall be subject to the chain of command and 

  protected by the City benefits. 

 

 (b) All Employees – Employees who engage in employment must conform to the 

  following regulations: 

 

  (1)  Such outside employment shall not have any conflict, with the official 

        duties of the employee. 

 

  (2)  Outside employment shall not require such a degree of commitment that 

         it would tend to prevent an employee from rendering primary (effective) 

         service to the City. 

 

  (3)  The work shall not reflect negatively upon the employee so as to bring 

        discredit to himself or the City. 

 

  (4)  It shall be understood that the City has first call upon the services of 

         its employees whenever the public interest demands it, regardless of 

         any impingement upon secondary employment. 

 

         Failure to comply with this requirement may result in disciplinary 

         action. 
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2.7 Release of Information 

 

No employee entrusted with, or having knowledge of, information of a confidential nature concerning 

either another employee or the City, shall release such information without the specific approval of the 

City Manager.  Violation of this rule shall be grounds for disciplinary action, including dismissal from 

City service. 

 

Employees shall at all times be courteous, friendly and helpful to those members of the public who seek 

information and access to City records.  In accordance with the above paragraph, no employee shall 

divulge information or permit access to records which are confidential and not a public record.  Unless 

release of information is a normal part of an employee’s duties, he shall decline courteously to reveal 

information and shall direct inquiry to the Department Head, the City Clerk, or the City Manager. 

 

2.8 Solicitations 

 

Employee contributions to recognized charitable organizations are purely voluntary; no coercion of an 

employee to make contributions shall be permitted. 

 

City employees are prohibited from soliciting any other employee of the City on behalf of any 

organization, including any labor union, labor organization, or employee organization during his 

working hours or the working hours of the employee sought to be solicited. 

 

2.9 Employee Debts 

 

An employee’s financial transactions are his own affair.  The City will not act as a collection agency for 

an employee nor for collection agencies.  However, should complaints concerning an employee’s failure 

to meet financial obligations interfere with his job performance, the employee shall be so informed.  

Should the condition continue, the employee may be subject to disciplinary action. 

 

2.10 Use of City Property 

 

 (a)  An employee must obtain permission from his Department Head or the City  

  Manager to use a City vehicle outside the City limits.  A City gasoline credit 

  card will be used for gas.  Any out-of-pocket expenses such as parking, tolls,  

  or emergency repairs, shall be reimbursed upon presentation of receipts. 

 

 (b) Authorized persons only may ride in City vehicles, e.g. employees, elected 

  officials and persons under contract.  Elected officials may ride only with the 

  Chief in police vehicles.  Spouses and family members may accompany an 

  employee when travelling to and from an official function.  This does not 

  preclude police officers from transporting detained persons or the offering 

  of transportation to citizens in need of assistance. 

 

 (c) No hitchhikers are allowed in City vehicles. 

 

 (d) City vehicles and equipment, whether owned or leased, shall not be utilized 

  for personal reasons. 
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2.11 General Prohibitions 

 

 (a) No person shall make any false statement, certification, mark, rating or report 

  with regard to any test, certification, or appointment made under these rules, or  

  in any manner commit or attempt to commit any fraud preventing the impartial 

  execution of these rules. 

 

 (b) No person shall directly or indirectly give, render, pay, offer, solicit, or accept 

  any money, service, or any other valuable consideration for any appointment, 

  proposed appointment, promotion, or any advantage in position in the City  

  service. 

 

 (c) No employee shall deceive or obstruct any person in his right to application, 

  certification, eligibility, or appointment under these rules; or to furnish to any 

  person any special or confidential information for the purpose of affecting the 

  rights or prospects of any person with respect to employment in the City service. 

 

 (d) No employee or official whose duties involve the use of a badge, card, or  

  clothing insignia as evidence of authority or for identification purposes shall 

  permit such badge, card or insignia to be used or worn by any person who is 

  not authorized to use or wear same, nor permit same to be out of his possession 

  without good cause, or approval of his Department Head or authorized  

  superior.  Such badge, card or insignia shall be used only in the performance 

  of the official duties of the position to which they relate. 

 

(e) No employee or official shall be a member of or form an association with any group or 

organization known to cause harm or be known for hate crimes against another segment 

of people.  Association or membership in any such group or organization will be grounds 

for termination. 

 

2.12 National Incident Management System (NIMS) 

 

The City of Fruitland Park has adopted NIMS for the basis of all incident management within the 

City of Fruitland Park.  Department Heads and key personnel are expected to obtain the NIMS 

training as determined by Resolution 2011-006 adopted February 11, 2011.  Each Department 

Head is expected to provide a list of NIMS training needed by his department personnel to the 

Personnel Officer. 

 

2.13 Drug and Alcohol Policy The City of Fruitland Park has adopted a Drug-free Workplace   

Policy 

 

 (a) Drug and Alcohol Use and Influence Prohibited 

 

  (1) Employees are prohibited from unlawfully manufacturing, distributing, 

   dispensing, possessing, or using or being under the influence of any  

   controlled substance as defined in Chapter 893, Florida Statutes (1993) 

   or alcohol on City premises, while on City business, during scheduled 

   work hours, and while on call. 

 

 

 

      -8- 



 

  (2) Employees are prohibited from violating any criminal drug statute.  Any 

   employee convicted of violating a criminal drug statute must inform the 

   city of such conviction (including pleas of guilty and nolo contendere) 

   within five (5) days of the conviction occurring. 

 

 (b) Drug Testing 

 

  (1) This testing policy and procedure shall apply to all employees of the city 

   of Fruitland Park and prospective applicants.  Nothing in this policy shall 

   limit or otherwise restrict the right of the City to require pre-employment 

   drug tests as a condition of employment. 

 

  (2) Employees performing a safety sensitive function or who are required to 

   possess a commercial driver's license (CDL) will be tested for controlled  

   substances prior to employment and will be subject to random testing 

   during employment. 

 

(3) Any employee who is reasonably suspected of being, or is under the influence  

            of any controlled substance as defined in Chapter 893, Florida Statutes (1993), 

may be tested for presence of such drugs pursuant to the procedure set forth 

herein. 

 

  (4) Upon the determination that reasonable suspicion exists for requiring an 

   employee to submit to drug screening, the City Manager shall notify the 

   employee, in writing, that the employee is being required to submit to a 

   drug test.  The notice shall state the time and place for conducting the drug 

   test, and shall also set forth the essential facts upon which the reasonable 

   suspicion for the testing is based. 

 

(5) The City of Fruitland Park will use a  qualified independent testing laboratory,       

(US Health Works) as may be selected by the City Manager,  to conduct the drug 

test. 

 

  (6) Upon reporting for the test, the employee to be tested must produce 

   photographic identification.  He shall also be required to remove any  

   outer garments such as coats, jackets or handbags. 

      

  (7) The employee to be tested may produce the urine sample behind a 

   partition or in the privacy of a bathroom stall if the employee so 

   chooses.  To insure against adulteration of the sample, or substitution 

   of a sample from another person, a monitor of the same sex of the 

   employee shall remain close at hand to listen for the normal sounds 

   of urination.  Dye will be added to the toilet water to prevent the  

   employee from using the water to adulterate the sample. 

 

  (8) Upon receiving the sample, the monitor shall inspect it to insure it is 

   the proper temperature and color, place a tamper-proof custody seal  

   over the container, and affix an identification label indicating the date 

   and the individual’s name and lab number, if applicable. 
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(9) The employee shall sign a chain of custody form which shall be                                                                                                                                                                            

initialled by the monitor, and the urine sample shall be placed in a   

                   plastic bag, sealed, and delivered to the laboratory for testing. 

      

(10) The laboratory will test the sample for the presence of any controlled 

   substance defined in Chapter 893, Florida Statutes, including but not 

   limited to: 

 

        Marijuana   Amphetamines Opiates 

        Cocaine  Phencyclidine 

 

  (11) The testing shall use a two-step process.  The initial screening test shall  

   use the enzyme-multiplied-immunoassay technique (EMIT).  Any sample 

   that tests positive on the initial EMIT must then be confirmed using 

   either Gas Chromatography-Mass Spectrometry (GC/MS) or High Profile 

   Thin-Layer Chromatography. 

 

  (12) Confirmed positive results shall be submitted to a licensed physician who 

   has knowledge of substance abuse and has appropriate medical training to 

   interpret and evaluate the employee’s positive test result together with the 

   employee’s medical history and any other relevant biomedical  

   information. 

 

 (c) Alcohol Testing 

 

  (1) This testing policy and procedure shall apply to all employees of the City 

   of Fruitland Park and prospective applicants. 

 

(2) Any employee who is reasonably suspected of being under the influence   

of alcohol may be tested for presence of alcohol pursuant to the procedure 

 set forth herein. 

      

  (3) Upon the determination that reasonable suspicion exists for requiring 

   an employee to submit to an alcohol test, the City Manager shall notify 

   the employee, in writing, that the employee is being required to submit 

   to an alcohol test.  The notice shall fix the time and place for conducting 

   the alcohol test, and shall also set forth the essential facts upon which 

   the reasonable suspicion for the testing is based. 

 

  (4) The City of Fruitland Park Police Department shall conduct the alcohol 

   test in compliance with the guidelines established for the testing of DUI 

   suspects, by using a certified intoxalyser. 

 

  (5) Employees performing a safety sensitive function or who are required to 

   possess a commercial driver's license (CDL) will be tested for alcohol  

   prior to employment and will be subject to random testing.  Testing under 

this paragraph will be performed by a qualified independent testing 

 laboratory,   (US Health Works), as may be selected by the City Manager. 

 

       -10- 

 



 

 

 

(d) Disciplinary Action 

  (1) Employees who test positive on a drug screen test, and who can offer 

       

   no satisfactory explanation, are subject to dismissal.     

   

  (2) Employees who test positive for alcohol, above .00 blood alcohol level, 

on an intoxalyser test, and who can offer no satisfactory explanation,  

are subject to dismissal. 

   

  (3) Employees who refuse to submit to drug or alcohol testing are subject 

   to disciplinary action, including dismissal. 

 

  (4) Prospective applicants who test positive on a drug screen test, and who 

   can offer no satisfactory explanation therefore, are  not eligible for 

 employment with the City of Fruitland Park. 

 

  (5) Employees convicted of violating a criminal drug statute are subject 

   to disciplinary action, including dismissal. 

 

  (6) Employees who fail to inform the City of their conviction of violating 

   a criminal drug statute are subject to disciplinary action, including 

   dismissal. 

 

2.14 Harassment 

 

The policy of the City of Fruitland Park is to maintain a working environment free from all forms of 

harassment, sexual harassment, or intimidation.  Harassment in the work place is against the policy of 

the City of Fruitland Park and against the law.  While harassment affecting employment is commonly 

thought of as sexual, it can also relate to an employee’s age, race, color, national origin, religion, marital 

status, sexual orientation, disability or veteran status. 

  

Sexual advances or requests for sexual favors by supervisors or other employees are serious violations 

of our policy and will not be condoned or permitted.  Further, other verbal or physical conduct of a 

sexual nature which has the effect of unreasonably interfering with an individual’s work performance or 

which creates an intimidating, hostile, or offensive work environment are  likewise serious violations of 

our policy and will not be condoned or permitted.  Examples of sexual harassment include, but are not 

limited to, unwelcome sexual advances, requests for sexual favors, verbal abuse or insults of a sexual 

nature, inappropriate or unnecessary touching of an individual or physical contact, and sexually 

degrading words used to describe an individual.  Sexually suggestive pictures, posters, cartoons, and 

drawings can also be considered sexual harassment. 

 

Sexual, racial, ethnic or other illegal harassment of any employee by any member of our staff or by a 

visitor to our workplace will not be tolerated.  All supervisory personnel have the explicit responsibility 

and duty to take immediate corrective action to prevent any harassment of City employees. 
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Any employee who feels that he or she has been subjected to sexual or other harassment  including but 

not limited to the conduct listed above, should immediately report such conduct to the City Manager or 

the HR Administrator.  In the event that the City Manager and HR Administrator are of the same gender, 

the City Manager shall designate a City employee of the opposite gender with whom any harassment 

complaints may be registered.  Any and all such designees shall be employees holding a managerial 

position with the City.  If the City Manager makes such a designation, this Personnel Policies and 

Procedures Manual shall be amended accordingly.       

 

All complaints of sexual or other harassment will be promptly and confidentially investigated.  Any 

employee of the City of Fruitland Park who violates this policy will be subject to appropriate 

disciplinary action up to and including discharge.  The registering of a complaint will in no way be used 

or held against the employee, nor will it have an adverse impact on the complaining employee’s 

employment.  Retaliation against any individual who reports discrimination or harassment or 

participates in an investigation of such reports is prohibited.  Retaliation against an individual for 

reporting harassment or discrimination is a serious violation of this policy and, like the harassment or 

discrimination itself, will be subject to disciplinary action. 

 

2.15 Blood Borne and Air Borne Pathogens 

 

The City of Fruitland Park recognizes certain employees may have exposure to blood borne and air 

borne pathogens.   Training is provided on how to take preventative measures and precautions.  

Department heads are to ensure their department has a specific procedure on dealing with blood borne 

and aire borne pathogens. 

 

2.16 Equal Employment Opportunity 

 

The City of Fruitland Park is committed to a policy of equal opportunity for all its employees and all 

applicants for employment.  The policy of the City is to comply with all laws related to equal 

opportunity in all City programs and personnel actions that affect employees or individuals seeking 

employment. 

 

The  policy of the City is to administer recruiting, hiring, working conditions, benefits,  compensation, 

city-sponsored training, safety and health programs, promotions, demotions, terminations of 

employment, discipline and social and recreational programs without regard to race, color, religion, sex, 

age, national origin, physical or mental disability, marital status, veteran status, and genetic information. 

Further, the policy of the City is that all recruitment, selection, placement, training, and termination of 

employment decisions made by the City Manager or designee will be based solely on the employees’ or 

candidate’s job-related qualifications and abilities with reasonable accommodation for disabled 

individuals. 

 

Seniority may be treated as a factor in the selection process from time to time.  When an open 

employment position exists, all employees who apply for a promotion will be evaluated solely on the 

basis of the individual’s ability to perform the requirements of the open position as demonstrated by 

examination or other evidence of competence, merit (as demonstrated by the employee’s past 

performance record) and, where ability and merit are substantially the same, seniority. 

 

The Mayor, and City Commission of the City of Fruitland Park will periodically review this Personnel 

Policy to ensure that the City through the City Manager, its department heads and  supervisors adhere to 

the City’s commitment to Equal Employment Opportunity.  
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III.    RECRUITMENT, APPLICATION AND SELECTION 

 

General Statement 

 

Appointment and promotion to positions in the City shall be based upon merit and fitness for the 

position to be filled.  Selection methods will be based solely on job-related knowledge, skills, abilities, 

experience, education and, when appropriate, prior demonstrated performance, aptitude and adaptability.  

Selection factors will be weighed as determined through position classification and analysis. 

 

Regardless of the number of competitors, selection methods shall be deemed competitive when:  (a)  the 

qualifications required are based upon education, experience and personnel standards established by the 

job description; (b) a reasonable opportunity is afforded for qualified persons to apply; and (c) all 

persons being considered compete against common standards. 

 

The city is an Equal Opportunity Employer.  We do not discriminate on the basis of race, religion, color, 

sex, age, national origin or disability. 

 

The City provides reasonable accommodation in the hiring process. 

 

3.1 Appointing Authority 

 

The Department Head of each department shall recommend in writing to the City Manager all 

appointments for the department.  The City Manager is the appointing authority. 

 

3.2 Announcement of Vacancies 

 

All vacancies shall be filled by transfer, promotion, reemployment, reinstatement, or original 

appointment.  When a vacancy is to be announced, the Department Head shall submit a written request 

to the City Manager.  This request should state any special requirements of the position so that they can 

be added to the job announcement.  Approval must be obtained from the City Manager prior to any 

advertising or recruiting. 

 

The job announcement shall specify the title and salary range of the class for which the opening is 

occurring; the job description (or summary); manner of application; and other pertinent information. 

 

Announcements shall be posted on the official City bulletin board where eligible persons might 

reasonably be expected to have access to them. 

 

It shall be the duty of the Department Head or City Manager to bring the announcement to the attention 

of all eligible employees. 

 

Announcements may be advertised in a newspaper of local distribution.  All advertisements or 

announcements will be processed through the office of the City Clerk.  In cases where there is a current 

“list of eligibles” (as established through earlier recruiting, advertising and testing) no further 

advertising or recruiting is necessary. 
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3.3 Pre-Employment Requirements 

 

Medical Examination Prior to Appointment – A medical examination is required prior to original 

appointment and shall be conducted by the City’s physician.  Cost for this examination shall be incurred 

by the City.  A drug screen test is required as a part of this examination.  If the physician deems any 

candidate medically unable to perform the duties of the position, the report shall state the reason(s) for 

the inability and the reason for rejection.  The City Manager shall make all final decisions in this regard. 

 

All medical examinations if required before promotional appointments are made shall be paid for by the 

City. 

 

Any person who refuses to submit to such an examination may be rejected for employment or 

promotion. 

 

Background Check – All Candidates must be photographed and fingerprinted for the purpose of a 

routine background check. 

 

Any person who refuses to submit to such an examination may be rejected for employment. 

 

A reserve police officer whose services are being utilized by the City will not be required to submit to an 

additional medical examination, nor an additional background check hereunder prior to original 

appointment as an employee of the City if the officer submitted to a medical examination and 

background check immediately prior to the officer’s current tour of duty with the City. 

 

3.4 Rejection of Applicants 

 

Any applicant may be rejected if that person: 

 

 (a) Is found to lack the job-related qualifications prescribed in the job description. 

 

 (b) Is physically unable to perform the duties of the position. 

 

 (c) Has a recent history of untreated excessive use of alcohol, or use of narcotics, 

  or other drugs which may affect work performance. 

 

 (d) Has a record of unsatisfactory employment.    

 

 (e) Has been convicted of a crime which would bar the applicant from effective 

  performance of the duties of the specific position applied for. 

 

 (f) Has used or attempted to use political pressure or bribery to secure an 

  advantage in being considered for a position. 

 

 (g) Has practiced or attempted to practice deception or fraud in the application 

  or testing process. 

 

 (h) Has otherwise violated policy or procedures relating to the application 

  process. 
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A reasonable effort will be made to notify all applicants applying for a specific job, by mail or phone, 

within 5 working days after the vacancy has been filled. 

 

       

3.5 Filling of Vacancies 

 

When a vacancy is to be filled, the Department Head shall submit a Personnel Action Form to the City 

Manager.  This form should state the appropriate information to identify the type of appointment 

requested (promotion, transfer, original appointment, etc.).  Appointments must be approved by the City 

Manager before they are final. 
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IV.    WORK SCHEDULE 

General Statement 

 

Every employee shall perform such services as may be directed by the respective Department Head or 

the City Manager, even though the work may be of a different nature or in a different department from 

that in which the employee is normally engaged.  

 

 Sworn Officer Police Department personnel have alternate work schedules and will be addressed 

separately.  Police Department Administration work schedules follow the same as for General 

employees. 

 

4.1 General Employee Work Week 

 

Generally, the work week shall consist of five consecutive eight hour days, Monday through Friday.  

This may be altered by the Department Head with the approval of the City Manager, but will always 

consist of a 40 hour shift scheduled during a seven day calendar period. 

 

4.2 General Employee Work Day 

 

Generally the work day shall consist of eight working hours (between 8:00 a.m. and 5:00 p.m.) within 

the 24 hour period beginning at midnight.  This may be altered by the Department Head with the 

permission of the City Manager.   

 

4.3 General Employee Work Day Breaks 

 

A normal work day may include two 15 minute breaks and a one hour lunch break to be scheduled by 

the Department Head or the City Manager. 

 

4.4 General Employee On-Call time 

 

The City may require certain employees to be available to respond to emergency situations during non-

work hours.  Those so designated shall be issued electronic paging devices, to be kept on or near their 

persons at all times.  Employees assigned to such duty shall be compensated on the basis of three hours 

overtime per week served at one and one-half the hourly rate.  (See Section 6.5, Overtime) 

 

4.5 General Employee Shift Changes 

 

Employees will normally be given adequate advance notice of any changes in regular working hours, 

except where an emergency exists. 

 

4.6 Work (Attendance) Record 

The head of each department shall be responsible for the completion of a biweekly time card for each 

employee within the department.  The card shall be forwarded to the Finance Department.  Upon 

completion of processing, the Finance Department shall forward each time card and the Absence 

Request/Report Form to the Personnel Officer for filing. 

 

Absence Request/Report Forms must be submitted by department heads with the time cards to Finance.  

The Finance Department will confirm the absence with the time card.  Original Absence Request/ 

Report Forms will be placed in the employee’s personnel file. 

      -15- 



 

       

4.7  Sworn Officer Police Department Work Week.   

  

Sworn Officer Police Department personnel currently follow an alternate work schedule.  These 

personnel have a work week which includes all seven days of the week.  The Sworn Officer Police 

Department personnel typically work between 84 – 86 hours every two weeks. 

 

4.8 Sworn Officer Police Department Work Day 

 

The normal work schedule for these officers includes 12 hour shifts which may be scheduled for 

anytime during a 24 hour period of the day. 

 

4.9 Sworn Officer Police Department Work Day Breaks 

  

Sworn Officer Police Department personnel work day includes two 15 minute breaks and one 60 minute 

meal break.  Personnel in this department will notify their immediate supervisor when they take any type 

of break. 
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V.    CLASSIFICATION PLAN 

 

General Statement 

 

The classification plan is comprised of a list of classes of positions supported by written specifications 

or job descriptions setting forth the duties and responsibilities of each class and the qualifications 

necessary for appointment to a position within that class. 

 

5.1 Purpose 

 

The purpose of the classification plan shall be to: 

 

 (a) Provide like pay for like work. 

 

 (b) Establish qualification standards for recruiting and testing purposes. 

 

 (c) Provide the appointing authority with a means of analyzing work distribution, 

  areas of responsibility, lines of authority, and other relationships between 

  positions. 

 

 (d) Assist the appointing authority in determining budget requirements. 

 

 (e) Provide a basis for developing standards of work performance. 

 

 (f) Establish lines of promotion. 

 

 (g) Indicate training needs. 

 

 (h) Provide uniform titles to positions. 

 

5.2 Class 

 

A class shall be comprised of one or more positions that are similar in the basic character of their duties 

and responsibilities so that the same pay scale, title and qualification requirements can be applied, and 

the positions can be treated fairly and equitably under like conditions for personnel purposes. 

 

5.3 Class Specification (Job Descriptions) 

 

The Personnel Officer shall be responsible for maintaining current class specifications for all positions 

in the City. 

 

The class specification shall state the characteristic duties, responsibilities, and qualification 

requirements which distinguish a given class from other classes.  The class specification shall describe 

the more typical types of work which may be allocated to a given class, but shall not be construed to 

restrict the assignment of other duties related to the class. 
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5.4 Administration of the Classification Plan 

 

The classification plan shall be established and maintained through recommendations of the Personnel 

Officer to the City Manager.  The City Manager shall have final authority, and may establish a new 

class, create a new position within a class, or reclassify a position. 

 

When a new position is proposed by the Personnel Officer, a request for classification of the position 

with a description of the applicable duties and responsibilities shall be sent to the City Manager.  The 

City Manager shall allocate the position to the proper class after analysis and evaluation of duties and 

responsibilities without regard to the personal characteristics, abilities or qualifications of the incumbent. 

 

5.5 Reclassification 

 

Reclassification of positions may not be used to avoid restrictions concerning demotion, promotion, or 

compensation. 

 

When the assignment of an employee has changed substantially as to kind or level of work, the 

Department Head may initiate a request for a change in classification.  This request will be submitted in 

writing to the Personnel Officer, accompanied by a new position description prepared by the Department 

Head.  Such reclassification shall be considered a change in position, and rules and pay procedures 

applicable to a position change shall apply.  If the City Manager denies a reclassification, no similar 

request may be submitted within six months. 

 

5.6 Classification Designations 

 

All personnel positions shall be designated as salaried or hourly wage personnel. 

 

Please refer to Appendix A for classification listings. 
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VI.    PAY PLAN AND ADMINISTRATION 

 

6.1 Pay Plan 

The Pay Plan shall prescribe the pay range for each position.  The Pay Plan will indicate a low and a 

high rate only for the position.  Employee’s actual rate within a pay range will be dependent upon 

longevity and merit.  Pay rates shall be equal where men and women are performing similar work under 

similar conditions.  Pay Plans will be revised whenever a Cost of Living Adjustment is made. 

 

Employees whose rate of pay is at the top of the pay range will not receive additional merit increases.  

These employees will be eligible for cost of living adjustments when given. 

Please refer to Appendix B for the Pay Plan. 

 

6.2 Appointment Rate 

 

The minimum rate of pay for a position shall normally be paid to any person, whether full or part-time 

for original appointment to a position.  Original appointment above the minimum rate may be made only 

with the written approval of the City Manager. 

 

6.3 Pay Days 

 

All full-time, part-time and seasonal employees shall be paid on a biweekly basis.  When a pay day falls 

on a holiday, employees will be paid on the last day of the week prior to the holiday. 

 

6.4 Merit Increases 

 

Merit increases, as approved by the City Commission, may be granted to employees who have 

performed their duties in an exemplary manner.  They are not automatic.  Such increases are subject to a 

written Performance Evaluation from the Department Head to the City Manager certifying that the 

employee has been performing work which consistently meets or exceeds department standards, and is 

improving in his ability to carry out the job assignment.  Merit increases are normally granted on an 

employee’s anniversary date of employment or date of promotion, excluding the City Clerk and City 

Treasurer whose anniversary date will be October 1. 

 

6.5 Overtime 

 

General Employees 

Hourly (nonexempt) employees who work more hours than the standard work week (40 hours) 

established for their position will be compensated at the rate of one and one half times the hourly rate for 

the position. 

 

Hourly employees may request compensatory time in lieu of paid overtime to be granted in accordance 

with the Fair Labor Standards Act of 1938, as amended. 

 

Salaried (exempt) administrative and professional employees who work more hours than the standard 

work week established for their position may be allowed compensatory time off at the discretion of the 

City Manager. 

 

Employees (not including full-time sworn officer police department personnel) who are required to work 

on a recognized holiday shall be compensated at the rate of one and one half times the hourly rate for 

that position, regardless of the number of hours worked during the pay period. 
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Sworn Officer Police Department Personnel 

 

Sworn Officer Police Department Personnel who work more than 86 hours in a two week period will be 

compensated at the rate of one and one half times the hourly rate for the hours worked above 86 hours. 

 

Sworn Officer Police Department Personnel may request compensatory time in lieu of paid overtime to 

be granted in accordance with the Fair Labor Standards Act of 1938, as amended. 

 

6.6 Compensatory Time 

 

All employees who are eligible for overtime pay, in accordance with federal law, may be granted 

compensatory time equivalent to one and one half times the normal rate earned by the employee in lieu 

of overtime pay.  The compensatory time shall be approved by the employee’s department head. 

 

Compensatory time may be banked up to a total of 24 hours.  Compensatory time must be used before 

December 31 of each year.   

 

6.7 Flex Time 

 

Occasionally employees are required to work different hours than the scheduled work shift.  In this 

instance, the time may be flexed (i.e. used at a separate time) during the same two week pay period.  

This time is taken as straight time, not overtime. 

  

 

6.8 Emergency Overtime 

 

The City Manager may declare an emergency during periods of disruption resulting from accidents, acts 

of God, or events of crisis proportions.  He shall notify Department Heads by any means available and 

may instruct them to deploy their subordinates from home, job, or any other place for the purpose of 

alleviating such emergency situations.  Failure to report to duty under these circumstances will be 

grounds for disciplinary action.  In cases of emergency overtime the employee will receive overtime 

compensation in accordance with Section 6.5 of this Manual. 

 

6.9 Salary Advance 

 

An employee shall be granted, if requested, advanced vacation pay equal to the length of vacation time 

taken, to be paid on the last pay day prior to commencement of vacation.  An employee shall not receive 

advance vacation in excess of that which has been earned. 

 

6.10 Call-outs 

 

Employees assigned to on-call duty shall be paid at one and one-half times the hourly rate for all time 

worked when called to duty with no minimum.  Employees called to duty who are not on on-call duty 

shall be paid at one and one-half times the hourly rate for all time worked when called to duty with a 

two hour minimum. 
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VII.    EMPLOYEE STATUS 
 

7.1 Definitions 

 

 (a) Introductory – A new employee being evaluated for a specified period of time 

  prior to achieving regular status. 

 

 (b) Regular – An employee who has successfully completed the specified 

  introductory period and has been retained in the appointed position. 

 

 (c) Temporary – An employee who has been appointed for a limited and specified 

  period of time, either full or part time.  Such employment usually will not 

  exceed one (1) year. 

 

 (d) Full-time – An employee who works twenty-five (25) or more hours per week. 

 

 (e) Part-time – An employee who works less than twenty-five (25) hours per week. 

 

 (f) Seasonal - An employee whose service is not continual throughout the year, but 

  reoccurs each successive year.  When weather or other conditions exist that  

  hamper working conditions, these employees may be dismissed for the day.   

  These employees are not guaranteed forty (40) hours of work per week, nor 

  reemployment the next successive year, and are not eligible for sick leave, 

  vacation nor holiday pay benefits.  These employees have no property interest 

  in their employment. 

 

7.2 Introductory Period 

 

New or promoted employees shall undergo an introductory period.  The same shall be required for 

temporary employees.  The introductory period shall be: 

 

 (a) For Police Officers – one year from date of employment.  Newly employed 

  police officers shall be paid at the entry level rate for the first three months, 

  then may be moved to regular police officer pay status, upon approval of the 

  Police Chief. 

 

 (b) For all other personnel – three months from date of employment. 

 

 (c) All newly promoted personnel – three months from date of promotion. 

 

Employees who successfully complete the introductory period shall be placed on regular status or 

continued temporary status as the case may be.  The introductory period may be extended for thirty (30) 

days upon approval of the City Manager.  Individuals not successfully completing the introductory 

period shall be terminated. 

Dismissed introductory employees shall have no right to appeal dismissal, nor any rights in the position 

from which the introductory employee was dismissed. 
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7.3 Seniority 

 

Seniority means the length of an employee’s continuous service with the City.  An employee who has 

not completed the initial introductory period shall not be considered to have seniority, and shall not be 

considered a regular employee. 

 

Preference in vacation scheduling and extra days off shall be by seniority, provided requests are made at 

least 30 days prior to requested commencement date. 

 

An employee’s continuous service record (seniority) shall be broken by voluntary resignation, discharge 

for just cause, or retirement.  However, if an employee returns to work in any capacity within one year, 

the break in continuous service may be removed from the record, and the employee will begin accruing 

seniority without loss of previous accrual (not to include the period of leave or separation), upon 

approval of the City Commission by resolution. 

 

7.4 Promotion 

 

Promotion is defined as the reassignment of an employee from one position to another, at a higher level 

of responsibility.  An employee who is promoted shall receive a salary increase equal to the minimum 

salary range of the new position, depending on qualifications.  In no case shall the employee’s salary 

exceed the maximum rate of the new position, unless approved by the City Commission, by resolution. 

 

If an employee who is promoted fails to complete successfully the introductory period following 

promotion, the employee shall be reinstated in the former position or a position similar in rank and status 

at the former salary, if a position is available. 

 

The policy of the City of Fruitland Park is to employ and promote the most qualified individuals 

available for any given position.  Promotion from within the City organization is a desirable practice in 

that positions can be filled with individuals who are knowledgeable about the operations of the 

jurisdiction and the orientation period is significantly shortened. 

 

Vacancies in positions above the lowest rank in any category within the Personnel-Classification System 

shall be filled by the promotion of employees in City service when possible and practical. 

 

7.5 Acting Appointment 

 

Appointment of personnel to a higher classification on an acting basis to fill a vacancy may be made. 

 

An employee holding an acting appointment may receive a pay increase not to exceed a total of two pay 

steps from his current pay step for the duration of the acting appointment upon approval of the City 

Manager. 
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7.6 Transfer 

 

Transfer requests shall be given consideration when a suitable vacancy occurs.  Requests from 

employees for transfers from one department to another, shall be made in writing and shall be directed to 

the employee’s present supervisor with copies to the appropriate Department Head and the City 

Manager. 

 

7.7 Demotion 

 

 (a) Voluntary Demotion – An employee may be demoted at his own request to a  

  position in a lower class, if a position is available subject to the approval of the 

  City Manager.  An employee voluntarily demoted shall be paid at the rate of 

  the new class of position, as determined by the City Manager. 

 

 (b) Involuntary Demotion – An employee may be demoted by the City Manager 

  upon recommendation by the Department Head if he has been promoted and 

  fails to successfully complete a introductory period for that class.  The rate of 

  pay shall be established by the City Manager in the pay range of the class to 

  which demoted. 

 

  An employee may be demoted by the City Manager, upon recommendation of 

  the Department Head, for cause, the severity of which does not require 

  dismissal.  The rate of pay shall be established by the City Manager in the pay 

  range of the class to which demoted. 

 

 (c) Demotion In Lieu of Layoff –  

 

  (1) If the salary received in the higher range falls within the pay range of the 

   class to which demoted, the rate of pay shall remain the same. 

 

  (2) If the salary received in the higher range is greater than the top step of the 

   class to which demoted, the salary shall be reduced to the top step of the 

   lower pay range. 

 

7.8 Suspension 

 

 (a) Disciplinary Suspension – An employee may be suspended from duty for  

  disciplinary reasons by the Department Head upon approval of the    

   City Manager.   

Disciplinary suspensions shall be without pay (see Section 11.6(h)(1). 

 

 (b) Administrative Suspension – An employee may be suspended without pay 

  for the purpose of investigating grounds for suspension or dismissal.  If the   

  investigation clears the employee of the charges, he will receive retroactive  

pay for the period of suspension (see Section  11.6(h)(2). 
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  An employee may be suspended with pay for severe conduct violations. 

  This type of suspension is limited to the remainder of the current shift plus 

  two days (see Section 11.6(h)(2). 

 

(c) Alternative to Suspension – A supervisor may decide to reduce vacation time in lieu of 

suspension without pay for disciplinary suspension or for administrative suspension upon 

approval of the City Manager.  The employee must already have enough vacation banked 

to cover the time. 

If the employee receives a reduction in vacation time in lieu of administrative suspension 

and the investigation clears the employee of the charges, those vacation days will be 

returned to his vacation time bank. 

 

7.9 Reinstatement 

 

Persons receiving reemployment or reinstatement appointments may be paid at any step within the pay 

range not to exceed the step attained at the time of separation, at the discretion of the City Manager. 

 

7.10 Separation 

 

Upon separation of any employee for any reason, the employee shall be paid a lump sum payment for all 

earned but unused compensatory time and vacation credits. 

 

Before separation all employees must complete an exit interview with their Supervisor, Department 

Head or the City Manager.  The purpose of this interview is to clarify the factors leading to the 

separation for the benefit of both the employee and employer.  A summary of this interview shall be 

prepared on the form provided, signed by both parties, and placed in the employee'’ personnel file. 

 

If the employee’s termination date does not coincide with the last day of a pay period, the employee will 

receive compensation for time worked based on an hourly pay schedule. 

 

 (a) Layoff – If there are changes in the organization, lack of work or funds, the City  

  Manager may lay off employees with the City Commission’s approval. 

 

  (1) Employees shall be given not less than five working days written notice 

   and shall be laid off in inverse order of their seniority in their 

   classification. 

 

  (2) An employee who is to be laid off, who had advanced to his present 

   classification from a lower classification in which he held a permanent 

   appointment, may be given a position, if available, in a lower classifi- 

   cation in the same department. 

 

  (3) Seniority in the lower classification shall be established according to  

   the date of original appointment to that class. 

 

  (4) Employees shall be called back from layoff according to seniority in 

   the class from which the employees were laid off within the department. 

 

  (5) In the event of layoff, employees shall receive pay as approved by the 

   City Commission.     

-24- 



 

 

 (b) Resignation – If circumstances make it necessary for an employee to resign, a 

  written resignation should be submitted to the Department Head and the City   

  Manager.  This should state the reason for resigning and give at least ten (10)  

  working days notice.  If circumstances make it necessary for a Department  

  Head to resign, a written resignation should be submitted to the City Manager. 

  This should state the reason for resigning and give at least thirty (30) calendar        

  days notice. 

 

 (c) Termination for Medical Reasons – When it is determined, on the basis of a 

  medical examination, that an employee is incapable of performing the duties 

  of his position satisfactorily because of a physical or mental impairment which is  

  likely to continue indefinitely or to recur frequently, the appointment may be 

  terminated.  However, every effort will be made to reassign the employee to a 

  position within his physical and mental capabilities.  Final decisions in this area 

  will be made by the City Manager. 

 

 (d) Dismissal – An employee may be dismissed for conduct or work performance   

  falling below the established standards (see Grounds for Disciplinary Action,   

  Sections 11.3 and 1.4).  Employees may be suspended for five (5) days pending   

  investigation prior to the effective date of the discharge.  All discharges are   

  subject to the approval of the City Manager.  Grounds for such action must be   

  well documented in a Performance Evaluation (see Disciplinary Action    

  Procedures, Section 11.6(i).  

 

  An employee may be dismissed for positive test results from a substance abuse or 

  alcohol test. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

      -25- 

 



 

VIII.    ATTENDANCE AND LEAVE BENEFITS 

 

General Statement 

 

All employee benefits, provided to full-time regular employees, shall be offered equally without regard 

to race, religion, color, sex, age, national origin or disability.  Regular part-time employees shall be 

eligible for those benefits for which they qualify, prorated on the basis of their average work week. 

 

Seasonal employees such as, but not limited to, pool employees, recreation aides or school crossing 

guards, do not qualify for benefits. 

 

8.1 Authorization for Leave 

 

No payment for any leave of absence shall be made until the leave has been properly approved by the 

Department Head and the City Manager. 

 

8.2 Absence without Leave 

 

Unauthorized absence of an employee from duty shall be grounds for disciplinary action by the 

Department Head with the approval of the City Manager.  Any employee who is absent for two (2) or 

more days without authorization shall be deemed to have resigned.  When extenuating circumstances are 

found to have existed, such absence may be authorized by the Department Head with the approval of the 

City Manager by subsequent grant of leave with or without pay. 

 

8.3 Holidays 

 

The following shall be observed as official paid holidays for the employees of the City of Fruitland 

Park: 

 

 New Year’s Day   Thanksgiving Day 

 Martin Luther King   Day after Thanksgiving 

 Memorial Day    Christmas Eve Day 

 Independence Day    Christmas Day 

 Labor Day    Personal Day 

 Veterans Day 

 

The City Commission is empowered to declare additional holiday(s) by resolution. 

 

When a holiday observed by the City falls on Sunday, such holiday shall be observed on Monday after 

the holiday.  When a holiday observed by the City falls on Saturday, such holiday shall be observed on 

Friday before the holiday. 

 

An employee who is required to work on an official holiday may take a day off with pay or be paid in 

accordance with Section 6.5 (overtime).  Police officers shall be compensated at double the hourly rate 

when they work on a recognized holiday. 
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To be eligible for holiday pay, an employee must meet the following requirements: 

 

 (a) Be a regular, or introductory full-time, or regular part-time employee  

  of the City. 

 

 (b) Must have worked on the regular work day prior and subsequent to the holiday. 

  However, if the absence on the day before or after the holiday was due to the  

  reasons listed below, the employee shall receive holiday pay: 

 

  (1) The day of absence is during the employee’s annual vacation period. 

 

  (2) The employee is absent because of sickness or accident and brings in 

   a doctor’s statement indicating medical attention has been received. 

 

  (3) The employee is absent due to death of a member of his immediate 

   family. 

 

  (4) The employee is absent due to a current on-the-job injury. 

 

  (5) An employee who reports for duty on the scheduled work date prior 

   to the holiday shall be considered to have worked that day, even though 

   he is unable, due to emergency or illness, to complete the normal work 

   day.  The same will apply to the first scheduled work day after the 

   holiday. 

 

  (6) Employee is a police officer. 

 

8.4 Annual Vacation Leave 

 

(a) Computation of Annual Vacation Leave Time – The annual vacation leave time  

for each employee is computed within the Finance Department.. 

 

 (b) Accumulation of Annual Vacation Time – Please refer to Appendix C. 

 

 (c) Accrued Annual Vacation – Accrued annual vacation shall be credited as earned 

  annual vacation for each month of service, in accordance with subsection (b). 

 

  Employees must work one (1) month to accrue vacation credit for that month. 

 

  A new employee is not eligible to use earned vacation until he has completed 

  twelve (12) consecutive calendar months of service. 

 

  Employees on full-time leave without pay shall not earn vacation leave credits. 
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(d) Maximum Annual Vacation Accumulation – A maximum of twenty (20) days of   

  annual vacation leave may be accrued and carried forward into the next calendar 

  year.  Leave earned in excess of twenty (20) days must be taken by December 31st 

  of the year in which it is earned, with the following exceptions: 

 

  (1) The City Manager authorizes carry over due to extenuating circumstances. 

 

  (2) The City fails to grant vacation leave. 

 

 (e) Use of Accrued Vacation – No employee shall be permitted to forego his vacation 

  and receive pay in lieu thereof, except the City Manager may authorize such 

  payment for good cause.  An employee who is separated from the City payroll, for  

  any reason, before receiving all of the annual vacation for which he has become  

  eligible prior to the time of termination, shall receive pay for that portion of  

  annual vacation due but not taken. 

 

  Absence due to sickness, injury or disability in excess of that hereinafter  

  authorized for such purposes may, at the request of the employee and with the  

  approval of the City Manager, be charged against annual vacation leave. 

 

  Each Department Head shall prepare an annual leave schedule as soon as 

  possible after the commencement of, but no later than the end of the sixth 

  month of each calendar year.  Priority shall be based on seniority.  Department   

  Heads are reminded that the needs of the organization may preclude the granting   

  of leave as requested.  Generally, only one employee per department should be   

  authorized annual vacation leave at any given time and the leave period should   

  not be more than two calendar weeks.  Longer leave periods may be granted for   

  special reasons after consultation with the City Manager.  Annual vacation leave   

  may be taken in not less one hour increments, however, five or ten day periods   

  are recommended. 

 

  Department Heads shall forward to the City Manager their requested leave 

  dates at the beginning of each calendar year.  It is understood that the projected 

  leave schedules are for planning purposes and may be subject to change. 

 

 (f) Scheduling Annual Vacation Time – An employee who is eligible for vacation  

  leave must complete a leave request form and submit it to the Department Head 

  no less than ten (10) working days before the desired start date.  After approval, 

  the Department Head will forward the request to the Finance Department along  

with the time card. 
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8.5 Sick Leave 

 

The policy of the City of Fruitland Park is to provide reasonable time off with pay, up to the amount of 

unused sick leave earnings, to employees who are unable to work due to personal illness or injury.  Sick 

leave with pay is not a right which an employee may demand, but a privilege granted by the City. 

 

 (a) Sick Leave Accrual  - All regular full-time employees shall earn credit for  

  paid sick leave at the rate of one day of paid leave per month of continuous  

  service.  Regular part-time employees who are scheduled to work at least one 

  half the regular workweek shall earn credits at the rate in proportion to the 

  percentage of the regular workweek that they are scheduled to work.  Employees 

  on full-time leave without pay shall not earn sick leave credits.  Employees 

  placed on the payroll must work one (1) calendar month to accrue sick leave for 

  that month. 

 

 (b) Maximum Accumulation – The maximum accumulation of sick leave for full-  

  time employees shall be sixty (60) working days.  The maximum accumulation of  

  sick leave for all eligible part-time employees shall be based upon the prorated   

  portion of the work week that the employee is regularly scheduled.  Employees   

  may accrue sick leave and carry it over from one year to the next.  When an   

  employee is out of sick leave, he may use earned annual leave.  When an    

  employee uses all of his sick leave and annual leave, the employee shall be   

  required to request a “leave of absence without pay”. 

 

 (c) Sick Leave Use 

 

  (1) Sick leave must be approved by a Department Head or the City Manager. 

 

  (2) Sick leave may be paid when an employee is unable to work due to 

   personal illness or injury, or when the employee’s presence may endanger 

   the health of fellow workers. 

     

  (3) Sick leave may be taken for medical, optical, dental, or mental  

   health appointments, or when quarantined. 

 

  (4) Sick leave will be charged in units of whole hours. 

 

  (5) A Department Head or the City Manager shall have the right to 

   require a doctor’s certificate to verify an illness. 

 

  (6) Sick leave may be used when there is a serious illness or accident 

   involving an immediate family member.  (NOTE:  Immediate family 

   shall be defined as parent, child, spouse, brother, sister, grandparent, 

   parent-in-law and grandchildren of either spouse or any relative 

   permanently residing in the employee’s household.) 
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 (d) Payment of Sick Leave 

 

  In order to be eligible for sick leave, with pay, an employee must: 

 

  (1) Report to the supervisor within one (1) hour of the scheduled starting 

   time on the day of the absence the reason for the absence.  An employee 

   who fails to so notify the supervisor shall not be paid for the days(s) 

   taken prior to notification. 

 

  (2) If the absence extends beyond two (2) days, keep the supervisor advised 

   as to the employee’s condition and anticipated date of return. 

 

  (3) Submit a statement from the attending physician(s) as to the nature and 

   duration of the illness, if required. 

 

  When a paid holiday occurs during the period an employee is on sick leave with 

  pay the holiday will not be charged as sick time. 

 

  Upon leaving the City’s employment, for whatever reason, an employee shall not  

  be reimbursed for unused accrued sick leave. 

 

 (e) Procedures 

 

  (1) Each employee shall notify (call) his immediate supervisor in accordance 

   with Paragraph 8.5(d)(1) above, to report a sickness  or emergency.  The 

   supervisor is responsible for submitting to the Personnel Office through 

   the Department Head, a Report of Absence for each employee, not later 

   than the end of each pay period. 

       

            (2) An employee who wishes to use sick leave for a doctor, dentist, optical 

   or other medical appointment must complete the Absence Request/Report 

   Form and submit to the Department Head for approval prior to absence. 

 

  (3) An employee shall submit an attending doctor’s statement detailing the 

   reason(s) for an absence for sickness, when required to do so by the 

   Department Head or City Manager (see Section 8.5 (c)(5). 

 

  (4) If a Department Head feels that an employee has abused the policy  

   concerning sick leave, a report concerning same shall be forwarded to 

   the City Manager with a recommendation for corrective or appropriate 

   action.  The City Manager may deny the payment of wages and benefits  

   to any employee who abuses the use of sick leave. 
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  (5) An employee who is injured on the job shall be eligible to receive earned 

   sick leave benefits during the required Workers’ Compensation qualifying 

   period (7 days).  Subsequently, earned sick leave benefits may be paid to 

   make up the difference between the Workers’ Compensation payment 

   and the employee’s regular pay. 

 

   (i)   As an alternative to paying the difference between workers 

    compensation and the employee's regular pay, the City, at its 

    discretion, may elect to pay the employee the employee's 

    normal rate of pay, for the appropriate amount of pay equal to 

    the normal amount (rate x hours = total) of pay for that period.  

    If this occurs the employee must endorse and surrender the  

    workers compensation check to the City. 

 

  (6) An employee who has been absent under any of the following conditions  

   must, upon return to work, have a doctor’s statement that indicates no  

   work restrictions: 

   (i) Employee has been hospitalized. 

 

   (ii) Employee has been granted personal leave which is in reality 

    for medical reasons, e.g., employee is hospitalized or is 

    undergoing a surgical procedure which could be disabling. 

 

   (iii) Employee has a non-work related accident, even if no time is 

    lost from his regularly scheduled work shift, i.e., weekend or 

    after-hours accident. 

 

   (iv) Employee is absent five (5) or more consecutive work days 

    (when required by the Department Head). 

      

 (f) Official Record of Sick Leave – The HR Administrator shall maintain 

  the original records of  used sick leave for each employee. 

 

 (g) Second Medical Opinion – In cases of disability certified by an  

  employee’s personal physician, the City has the right to obtain a second 

  medical opinion to confirm the employee’s ability or inability to work. 

  Such examinations will be performed by a licensed physician of the 

  City’s choice and at the City’s expense.  The consulting physician shall 

  submit a written report to the City Manager who will make all final 

  decisions with regard to granting sick leave benefits.  Employees who 

  refuse to submit to such an examination may become ineligible for sick 

  leave benefits (for the particular disability in question). 

 

(h) Donation of Sick Leave – In cases where an employee has an illness which requires them 

to be out of the office for an extended period of time, the Department Head may request 

the Personnel Officer send out a notice for donation of sick leave.  An employee may 

only use donated sick leave during one incident per 12 month period (unless approved by 

the City Manager).  Donated time above that which is required by the employee will be 

returned to the donator. 
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8.6 Maternity Leave 

 

 (a) Maternity Leave Policy 

 

  The City will abide by all F M L A Laws which cover Maternity Leave. 

 

 

8.7 Funeral Leave 

 

In case of death in an employee’s immediate family, up to five (5) days leave with pay may be 

authorized by the City Manager contingent upon the following: 

 

 (a) All regular employees are eligible for funeral leave benefits upon completion 

  of the introductory period (3 months service for Police Officers). 

 

 (b) Immediate family is defined as parent, child, spouse, brother, sister, grandparent, 

  parent-in-law and grandchildren of either spouse or any relative permanently 

  residing in the employee’s household. 

 

 (c) An employee desiring to take funeral leave shall submit a completed Absence 

  Request/Report form, through channels to the City Manager, for approval.  The 

  name and address of the deceased, relationship to the employee, name and 

  address of the funeral home and date and location of the funeral, (if known),  

  shall be included on the form. 

 

8.8 Military Leave 

 

 Active Duty 

 

Regular employees of the City who either voluntarily or involuntarily leaves the City to perform active 

duty in the military forces of the United States shall be place on military leave, without pay.  Such leave 

shall extend through a 90 day period after their honorable discharge from active military service.  Upon 

honorable discharge, an employee will be restored to a position with the City provided the employee 

requests that the City restore the employee to his or her employment within 90 days of discharge and 

providing that the employee is mentally and physically competent to resume employment with the City.  

Any employee returning from military leave shall be restored to his or her former position, unless such 

position has been eliminated during the employee’s military service in which case the employee may be 

reassigned to a similar position for which the employee is qualified. 

 

 Annual Training 

 

Regular employees who are members of the United States Military Reserves or National Guard and who 

are required to attend annual field training shall be entitled to leave with pay as provided herein during 

such period of training.  Leaves of absence granted under §115.07, Florida Statutes, may not exceed 240 

working hours in any one annual period.  The employee shall be entitled to receive the difference 

between the employee’s normal rate of pay and his or her military compensation.  If the employee’s 

military compensation exceeds his or her normal rate of pay from the City, then the employee will 

receive no compensation from the City while attending field training.  Any leaves under this section in 

excess of 240 working hours in any annual period may be taken without pay or as vacation as the 

employee chooses. 
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Procedure 

 

Military leave must be applied for on a City leave request form and must be accompanied by a copy of 

the military leave orders. 

 

 Introductory Employees Entering Military Service  

 

An employee who has not completed their introductory period when he is called to active duty, upon his 

return, begin his introductory period again, provided however, that annual training shall not constitute 

active duty for purpose of this paragraph. 

 

 

8.9 Civil Leave 

 

 (a) Civil Duty -  All regular employees selected for jury duty or any other civil 

  duty provided by law shall be entitled to civil leave with pay for the period of 

  absence required.  Such leave shall not be charged to annual or sick leave  

  earnings. 

    

  Eligibility commences on the first day of active employment.  If an employee is  

  called for jury duty and serves as a juror on a regular working day or days, he 

  will receive pay for the time lost from work by reason of such service. 

 

 (b) Official Court Attendance – All regular employees subpoenaed or ordered 

  to attend court to appear as a witness or to testify in some official capacity on 

  behalf of the City shall be entitled to leave with pay for such period as the 

  court attendance may require.  Any fees paid for such service shall be retained 

  by the employer. 

 

 (c) Private Litigation – Absence of an employee to appear in private litigation in 

  which he is a principal party or witness shall be charged to annual leave or to  

  leave without pay. 

 

 (d) Procedures: 

 

  (1) When called for jury or other civil duty or official court attendance the 

   employee must show the summons to the supervisor within one day after 

   receipt so authorization and plans for the absence can be made.  Failure 

   to advise the supervisor in advance may be cause for the employee not  

   to receive city pay.  In addition, the employee must complete the  

   application for leave of absence form. 

 

  (2) When released by the Court for any day, the employee will be expected 

   to return to work. 

       

  (3) Upon return to work (after having been released permanently by the 

   Court), the employee must submit to the supervisor a statement from 

   the Clerk of court indicating the dates of service. 
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8.10 Religious Leave 

 

A leave of absence without pay may be granted for the purpose of observing or attending religious 

services for holidays of major theological importance.  A written request should be made to the 

Department Head, and is subject to his approval. 

 

8.11 Voting Leave 

 

When an employee’s work schedule is such that they would not be able to vote prior to or after their 

regular work hours, the employee will be granted reasonable time off to vote, without loss of pay.  A 

verbal request should be made to the Department Head, and is subject to his approval. 

 

       

8.12 Leave of Absence without Pay 

 

A regular employee may be granted leave of absence without pay up to six months when the work of the 

department will not be seriously handicapped by the employee’s absence.  Vacancies created by such 

leave, if filled, will be by temporary appointment.  Such leave includes absences required for maternity 

or extended illnesses or other personal reasons. 

 

 (a) Request Procedure – A written request, establishing reasonable justification and 

  duration of leave, must be submitted to the Department Head and the City  

  Manager. 

 

 (b) Benefits While on Leave of Absence – All benefits and accruals shall be  

  discontinued during a leave of absence, except that an employee may continue   

  health insurance coverage at the employee's expense. 

 

 (c) Reinstatement of Employee Benefits Following a Leave of Absence – In a leave 

  longer than 15 days, vacation, seniority and time towards performance evaluation  

  will not accrue during the leave, but shall begin accruing again the first full month 

  after the employee returns from leave to work, without loss of previous accrual   

  (unless vacation and compensatory time have been used to supplement the leave).   

  If health  insurance was not continued by the employee the City will reinstate it as  

  soon as possible  after the leave. 

       

 (d) Procedures – Request shall be made in writing through the Department Head 

  to the City Manager for approval as far in advance of desired commencement 

  date as possible.  Certain documentation such as a doctor’s certificate may be 

  required. 

 

8.13 Family and Medical Leave 

 

The City’s police regarding use of Family and Medical Leave is in compliance with and based upon the 

requirements of the Family and Medical Leave Act, 29 U.S.C. §2619, et seq. and the regulations of the 

U.S. Department of Labor, 29 C.F.R.  §825.300 (a), et seq. 
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A. Eligibility 

 

To be eligible for Family and Medical Leave, an employee must: 

(1) have worked for the City for al least 12 months (which need not be consecutive) and 

  (2) have worked at least 1,250 hours over the previous 12 months. 

 

B. Reasons for Family and Medical Leave  

 

Family and Medical Leave may be granted to eligible employees for up to 12 weeks for any of 

the following reasons: 

(1) for incapacity due to pregnancy, prenatal medical care of child birth 

(2) for birth of the employee’s child, or to care for the employee’s child after birth or placement 

for adoption or foster care 

(3) to care for the employee’s spouse, son, daughter or parent, who has a serious health condition 

(4) for a serious health condition that makes the employee unable to perform the employee’s job 

(5) for qualifying exigency leave for employees with a spouse, son, daughter or parent on active 

duty status in the National Guard or Reserves or of a regular component of the Armed Forces 

(6) for military caregiver leave for employees who are a spouse, son, daughter, parent or next of 

kin of a covered active duty service member or veteran who has a serious injury or illness 

incurred in the line of duty on active duty as defined below in 3.8.3 (b) 

 

 

 C.  Military Family Leave Provisions   

  

(a) Qualifying Exigency Leave – Eligible employees with a spouse, son, daughter, or parent on 

active duty or call to active duty status in the National Guard or Reserves in support of a 

contingency operation may use their 12-week leave entitlement to address certain qualifying 

exigencies.  Qualifying exigencies may include attending certain military events, arranging 

for alternative childcare, addressing certain financial and legal arrangements, attending 

certain counseling sessions, and attending post-deployment reintegration briefings. 

 

(b) Military Caregiver Leave- F.M.L.A. also includes a special leave entitlement that permits 

eligible employees who are a spouse, son, daughter, parent or next of kin to take up to 26 

weeks of leave to care for a covered service member during a single 12-month period.  A 

covered service member is: 1) a current member of the Armed Forces, including a member of 

the National Guard or Reserves, who has a serious injury or illness incurred in the line of 

duty on active duty that may render the service member medically unfit to perform his or her 

duties for which the service member is undergoing medical treatment, recuperation, or 

therapy; or is on outpatient status; or is on the temporary disability retired list or (2) a veteran 

of the Armed Forces including the National Guard or Reserves discharged within the five 

year period before the family member first takes military caregiver leave to care for the 

veteran and who is undergoing medical treatment, recuperation or therapy for a qualifying 

serious injury or illness.  A veteran who was dishonorably discharged in not covered under 

military caregiver leave. 

 

D. Amount of Family and Medical Leave   

 

An employee may receive up to 12 weeks of Family and Medical Leave under this policy for the 

circumstances in (1)- (5) in section B above during any 12 month period.  An eligible employee 

may take up to 26 weeks as military caregiver leave (6) in Section B above during a single 12 

month period.  
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The amount of leave for which an employee may be eligible for will be calculated by a rolling 

twelve (12) month period which is measured backward from the date on which an employee uses 

or seeks to use any family and medical leave. 

 

E. Requests for Family and Medical Leave   

 

(1) Advance Notice Generally Required – All requests for family or medical leave must be 

submitted to the City no less than 30 days prior to the start of the leave.  Failure to give such 

notice mat delay the requested F.M.L.A. leave.  If it is not possible to submit the leave 

request at least 30 days in advance, such as in the case of an emergency, the leave request 

must be submitted as soon as possible. 

(2) In all cases, the City shall determine whether leave qualifies as F.M.L.A. leave based on 

information provided by the employee and the employee’s eligibility for F.M.L.A. leave. 

 

F. Use of Paid Time off  

 

(1) Employees who have vacation, sick or other paid leave time available will be required to use 

all accrued paid time off concurrently with Family and Medical Leave.  If leave continues 

after all paid time has been used, the remainder of the leave will be without pay. 

(2) Worker’s compensation leave for a serious health condition will be designated by the City as 

family and medical leave and run concurrently with the worker’s compensation leave. 

 

G. Medical Certification Required     

 

(1) The City requires medical certification of an employee’s or family member’s serious health 

condition when F.M.L.A. medical leave is requested.  Forms are available from Human 

Resources/Payroll for providing the required medical certification.  Failure to provide 

certification may result in denial of Family and Medical Leave. 

(2) The City requires certification of qualifying exigency leave, military family leave and for 

military caregiver leave.  Failure to provide certification may result in denial of leave. 

(3) The City reserves the right to seek a second and/or third opinion as to the need for medical 

leave.  An employee may be required to provide recertification of his/her own or family 

member’s serious health condition every 30 days while he/she is on leave to Human 

Resources/Payroll. 

(4) Prior to returning to work from medical leave due to an employee’s own serious health 

condition, medical certification must be submitted indicating the employee’s ability to 

perform the essential functions of his/her job with or without reasonable accommodations. 

 

H. Serious Health Condition Only  

   

Family and medical leave does not apply to all medically related absences and is not 

intended to cover short-term conditions for which treatment and recovery are very brief.  

Routine physical exams, eye examinations and dental examinations are not serious health 

conditions.  Ordinarily, the common cold, flu, earaches, upset stomach, minor ulcers, routine 

dental or orthodontic problems as well as periodontal diseases are not serious health 

conditions.  Medical leave under the F.M.L.A. is only granted for serious health conditions,  

as defined by the Family Medical Leave Act and the regulations issued by the U.S. 

Department of Labor. 
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I. Intermittent or Reduced Schedule F.M.L.A. Leave   

 

(1) F.M.L.A. leave may be taken intermittently or on a reduced schedule only when medically 

necessary under certain circumstances.  Ordinarily, such leave must be requested and 

approved in advance.  Intermittent and/or reduced schedule leave is not normally available 

for the birth or adoption of a child. 

(2) If intermittent or reduced hours leave is medically necessary, the City may, at its sole 

discretion, temporarily transfer the employee to another job with equivalent pay and benefits. 

 

 

J. Definitions and Documentation of Family Relationship   

(1) “Parent” is defined by the F.M.L.A. as a biological adoptive, step or foster parent or 

individual who stood in loco parentis for an employee when the employee was a child.  It 

does not include an employee’s parents-in-law. 

(2) “Next of kin” for military caregivers leave is defined by the F.M.L.A. as a blood relative who 

has been designated in writing by the service member, a blood relative who has been granted 

legal custody of the service member or veteran, brothers and sisters, grandparents, aunts and 

uncles and first cousins. 

(3) When an employee requests family or medical leave to care for the employee’s spouse, son, 

daughter, or parent, the City may require documentation of the family relationship.  This 

documentation may be a child’s birth certificate, a court document, etc. or a sworn statement 

of the relationship between the employee and the individual for whom the employee is 

requesting leave. 

 

K. Maintenance of Health and Other Benefits   

 

The employee’s health insurance coverage during an employee’s F.M.L.A. leave will remain 

the same.  The City will continue to pay its portion of the health insurance premiums and the 

employee must continue to pay his or her share of the premium.  Failure to pay his or her 

share of the premium may result in loss of coverage. 

 

If an employee does not return to work after the expiration of the leave, the City has the right 

to require the employee to pay full cost of coverage during family and medical leave. 

 

Other employee benefits paid by the employee through the 125 Cafeteria Plan payroll 

deduction plan such as dependent health insurance and AFLAC insurance may be maintained 

during F.M.L.A. leave at the employee’s expense.  The premium payment is due prior to the 

first day of the month of the coverage period.  If a payment is more than fifteen (15) days 

late, the City will notify the employee in writing.  Thereafter, the City will cease payment of 

the coverage if the premium is more than thirty (30) days late and coverage will be dropped 

retroactively to the date the unpaid premium was due. 

 

An employee will not accrue sick or vacation benefits during the months the employee is out 

on F.M.L.A. leave.  Sick and vacation benefits will begin to accrue at the same rate as when 

the employee left on F.M.L.A. leave after the employee returns to work. 

 

L. Return to Work and Changed Circumstances   

 

Prior to returning to work from medical leave due to an employee’s own serious health  
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condition, medical certification must be submitted indicating the employee’s ability to 

perform the essential functions of his/her job with or without reasonable accommodations.  

 

If circumstances change and the employee does not need the original amount of leave 

anticipated, the employee must provide notice to the City within two business days of the 

changed circumstances.  Likewise if the employee becomes aware of changed circumstances 

requiring additional leave, the employee must provide the City notice within two business 

days of the changed circumstances. 

 

 

M. Notice to Employees  

  

(a) The City will inform employees requesting leave whether they are eligible under F.M.L.A. If 

they are, the notice will specify any additional information required as well as the 

employee’s rights and responsibilities.  If they are not eligible, the City will provide a reason 

for the ineligibility. 

(b) The City will inform employees if leave will be designated as F.M.L.A. – protected and the 

amount of leave counted against the employee’s leave entitlement.  If the City determines 

that the leave is not F.M.L.A.-protected, the City will notify the employee.   

 

N. Policy Changes   

 

Except as mandated by law, the City may revise this policy as needed at its discretion. 

 

O. Questions and Information   

 

If you have questions or need further information of Family and Medical Leave forms, 

contact the Human Resources Administrator. 
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IX    OTHER FRINGE BENEFITS 
 

General Statement 

 

Every new employee shall be given a briefing on available benefits, the eligibility requirements, 

limitations and coverage.  Part-time employees are entitled to partial fringe benefits, as indicated herein. 

 

9.1 Health Insurance (includes a life insurance policy) 

 

The City shall pay 100 percent of health insurance premium cost for individual coverage of each full-

time employee.  If an employee elects to secure family coverage, the additional cost of family coverage 

shall be borne by the employee, and shall be deducted from the employee’s pay on a biweekly basis.  

Part-time employees are not eligible for paid health insurance. 

 

Employees not in active full-time employment must pay the entire cost of insurance during the periods 

they are inactive. 

 

The City complies with Combined Omnibus Budget Reconciliation Act (COBRA) of 1985.  See 

insurance Master Plan of Benefits for details. 

 

The City’s health insurance normally includes an Employee Assistance Program.   

 

9.2 Retirement System 

 

The City shall provide an opportunity for its employees to participate in an individual retirement plan 

and may contribute to same from time to time.  Part-time employees are not included in the retirement 

system. 

 

9.3 Unemployment  Compensation Insurance   

 

The City is registered with the State of Florida Bureau of Unemployment Compensation.  Terminated 

employees who file a claim and are determined to be qualified under the law, may be eligible to receive 

unemployment compensation benefits. 

 

9.4 Social Security 

 

The City pays an amount equal to the Social Security contribution made by the employee.  These 

combined funds are deposited with the Federal government and used to pay for such retirement benefits 

as Social Security and Supplemental Income (SSI) to qualified retired employees.  This benefit applies 

to full and part-time employees. 

 

9.5 Workers’ Compensation 

 

The City provides Workers’ Compensation insurance which pays a substantial portion of gross earnings 

to an employee who has suffered an injury while on the job and cannot work.  An injured employee 

must file his claim with the City, which will forward it to the underwriter.  Payments to the employee 

are made directly from the underwriter. This benefit applies to full and part-time employees. 
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9.6 Christmas Bonus 

 

All full-time employees shall receive a Christmas bonus payable on the first pay period in December of 

each year, provided that an appropriation therefor has been made in the budget for the fiscal year in 

which the bonus is to be paid.  The amount of bonus shall be calculated as follows: 

 

 (a) All full-time employees who have been employed for twelve (12) consecutive 

  months or more shall  receive a bonus of no more than three (3) days pay. 

 

 (b) All full-time employees who have been employed less than twelve (12)    

  consecutive months shall receive a bonus of no more than one (1) days pay. 

 

 (c) All part-time employees, city commission members, board members and  

  volunteer workers may receive a gift as authorized by the City Commission. 

 

9.7 Health Inoculations 

 

Required health inoculations such as hepatitis B and pre-rabies exposure shall be provided by the 

City. 
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X.    CAREER DEVELOPMENT 

 

General Statement 

 

Full-time employees who have completed at least twelve months of City service are encouraged to take 

advantage of education and training benefits to improve their job skills.  These benefits are limited to 

training and education which are relevant to the employee’s current position or “reasonable” transfer and 

promotion opportunities.  “Reasonable” is defined as attaining the minimum qualifications for 

promotion or transfer with no more than three years of additional education or training. These benefits 

will be available to all employees on a first come first served basis, subject to the availability of 

budgeted funds. 

 

Requests for education and training may be initiated by either the employee or the Department Head.  

Reference to training requests and training received should be made on the Performance Evaluation 

forms.  Final decisions on requests for education and training will be made by the City Manager. 

 

10.1 Education Reimbursement 

 

 (a) Request Procedure – For a proposed curriculum of study which either     

  costs $250.00 or more or which if completed will qualify the employee    

  for either a different employment position or for a position within the    

  City at a higher pay scale employees must submit a written request, with a    

  proposed curriculum of study, to the City Manager, at least 20  days prior to 

  the registration deadline for such classes.  Requests will be considered for    

  attendance at accredited colleges, universities, and business and technical  

  schools for single courses or programs leading to a degree or certificate. 

 

  The request must include a statement by the employee that if he terminates 

  employment for any reason, except involuntary dismissal, within two (2) years 

  from date of reimbursement he shall repay the City 50% of the amount  

  reimbursed.  If an employee is terminated involuntarily during the afore- 

  mentioned period he shall repay the City 100% of the amount reimbursed. 

 

 (b) Amount of Tuition Reimbursable – If a written request is approved by the City   

  Manager, the employee shall receive reimbursement for 100% of the cost of 

  tuition, upon successful completion of the course(s) with a grade of “C” or 

  better, or “Passing” where no grade is used.  Employees are prohibited from 

  receiving double funding for education; i.e. from the City and another source 

  such as the Veterans Administration.  Employees will be required to sign a 

  statement verifying that the City is the sole source of funding. 

 

 (c) Reimbursement Request – When the employee completes a class he shall  

  provide an official transcript or report card and an itemization of reimbursable 

  expenses (with receipt if possible) to the City Manager.  When the employee  

  completes a class, the employee shall provide documentation of successful  

  completion.  This documentation shall be in the official form provided by the 
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educational institution in question, which form must be approved by the City  

  Manager prior to registration for the course.  Along with this documentation,  

  the employee shall submit an itemization of those expenses, supported by 

  receipts, for which the employee desires reimbursement. 

 

 (d) Police Service – Police service employees are eligible for education and 

  training incentive increments to be applied to their salary in accordance with 

  State law. 

 

 (e) Firefighters - Active members of the Volunteer Fire Department are exempt  

  from the requirements as set forth in the first paragraph of the "General  

  Statement" of this Chapter.  Members of the Department shall comply with the 

  Educational Reimbursement (10.1), Training (10.2) and Personal Education and 

  Training (10.3) provisions of this section.  Final determination as to the definition 

  of an education or training course shall be made by the City Manger. 

 

10.2 Training 

 

 (a) Authorization to Attend Function – The City may authorize or require an    

  employee's or volunteer fire fighter's  attendance at conferences, seminars,    

  workshops, or other functions of a similar nature that are intended to  

  improve or upgrade the employee’s job or volunteer fire fighter's skills. 

 

 (b) Request Procedure – For a proposed curriculum of study which costs less    

  than $250.00 and which if completed will not qualify the employee for a 

  different employment position nor for a position within the City at a  

  higher pay scale, but which will serve only to enhance the employee's 

  abilities in the current employment position, the employee will  not be 

  required to reimburse the City for any amounts expended by the City for 

  such training.  Requests to attend training sessions should be made at  

  least 30 days prior to the deadline for registration.  The Department Head 

  will make decisions regarding employee or fire fighter attendance subject  

  to the final approval of the City Manager.  All requests for training  

  are to be forwarded to the City Manager even if the request is denied  

  by the Department Head (for record keeping purposes). 

 

 (c) Costs Covered – When a request for training is approved, the employee’s or 

  volunteer fire fighter's cost of registration, tuition, publications, transportation,   

  lodging and per diem will be paid by the City. 

 

10.3 Personal Education and Training 

 

Employees or volunteer fire fighters who desire to further themselves through education or training not 

related to their work for the City are encouraged to do so.  The City will be unable to provide financial 

assistance for this type of education and training.  Employees may be granted, upon written request, 

permission to take time away from their job for training (conference, workshops, etc. – not ongoing 

classes) when such time is taken without pay, as compensatory time or as vacation time, and only so 

long as their absence will not cause hardship for their Department. 
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XI.    PERSONAL APPEARANCE AND DISCIPLINE 

 

 

11.1 General Conduct 

 

All employees have the obligation to be courteous and efficient in the performance of their duties.  

Employees are expected to establish and maintain harmonious and effective working relationships with 

other employees and departments.  Friendliness and willingness to help should be exhibited during 

telephone calls, in letters, and in person-to-person conversations, while at the same time being as brief 

and concise as possible.  In addition, employees should always strive to reduce costs of supplies and 

services in every practical manner, and to be as careful with public property as with their own. 

 

11.2 Personal Appearance 

 

City employees are expected to be dressed and groomed in a clean and neat manner according to current 

social standards.  In addition, employees should dress and groom in a manner which will not impair or 

restrict their movements in cases where this might cause safety problems. 

 

Personal appearance may be grounds for disciplinary action, but this action shall not exceed an Oral 

Reprimand on the first occasion, except in cases where the safety of the employee or others is a factor. 

 

When provided by the City, uniforms shall be worn at all times, in a proper and correct manner.  City 

identification cards will be carried by all employees at all times, when on duty. 

 

11.3 Grounds for Disciplinary Action – Conduct 

 

Unacceptable employee conduct will be grounds for disciplinary action.  Causes for disciplinary action 

relating to conduct include but are not limited to: 

 

 (a) Improper use of position as an employee for personal gain, or to solicit a 

  contribution, response or action designed to further a political or charitable 

  cause. 

 

 (b) Drinking alcohol or taking narcotics or other illegal drugs on the job, or  

  arriving on the job under the influence of such substances.  The City may 

  require drug screen testing. 

 

 (c) Gambling during the work day. 

 

 (d) Offensive conduct or language towards the public or other employees. 

      

 (e) Being adjudged guilty of a crime involving moral turpitude, whether a 

  misdemeanor or felony, which brings discredit to the City or hinders 

  the employee’s ability to perform in job capacity. 
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(f) Refusal to seek treatment or resolution of personal problems which 

  affect work performance (including but not limited to: emotional or 

  family problems, drug abuse or addiction, alcoholism). 

 

 (g) Acceptance of gratuities or presents designed to affect the City’s response 

  to the public or special interest groups (taking bribes for action). 

 

 (h) Using City equipment or property on or off City premises for personal 

  reasons. 

 

(i) Harassment and  Intimidation of other employees 

 

11.4 Grounds for Disciplinary Action – Work Performance 

 

The following are examples of grounds for disciplinary action based on work performance (include but 

not limited to): 

 

 (a) Failure to follow orders from the supervisor or Department Head. 

 

 (b) Failure to perform assigned work. 

 

 (c) Abusing or being wasteful of materials, property or working time. 

 

 (d) Failing to report to the Department Head when absent, or being absent 

  without permission. 

 

 (e) Habitual absence or tardiness. 

 

 (f) Discussion of confidential City business with unauthorized persons. 

 

 (g) Refusal to report in an official emergency. 

 

11.5 Disciplinary Actions 

 

Disciplinary actions may include the following:  Oral Reprimand, Written Reprimand, Delaying an 

Advancement, Extension of Probation, 30 Day Disciplinary Probation, Reduction in Pay or Other 

Monetary Assessment, Demotion, Suspension (with or without pay) ,Discharge, or referral to Employee 

Assistance Program. 

 

11.6 Procedures for Disciplinary Actions 

 

 (a) Oral Reprimand – Formal or informal interview between the employee and the  

  supervisor or Department Head.  This must always be private.  Oral Reprimands  

  are documented in the employee’s personnel file. 

 

 (b) Written Reprimand – Should be presented to the employee and discussed between 

  the employee and his Department Head.  The employee must affix a signature 

to the Written Reprimand before it is placed in the personnel file.  
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If the employee refuses to sign the Written Reprimand, the Department Head will so note this  

on the form, date, and sign the form prior to forwarding the form to the Personnel Officer to be  

placed in the employee’s personnel file. 

 

 

 (c) Delaying an Advancement – This should be explained in the Performance 

  Evaluation.  In no instance will the Performance Evaluation be delayed as a 

  technique of delaying a merit advancement.  Employee must affix a signature 

  before it is placed in his personnel file. 

 

(d) Extension of Introductory Period – This must be explained on the Performance 

Evaluation completed at the time the introductory period is scheduled to end.  Extension 

  shall not exceed one month.  This must be approved by the City Manager and 

  signed by the employee. 

 

 (e) 30 Day Disciplinary Probation – this is a “last chance” period for an employee to 

  correct repetitive problems.  This action will be subject to a Performance 

  Evaluation.  The notification must be provided to the employee in writing and 

  approved by the City Manager. If the specific behavior or problem is not  

  corrected within the 30 day period harsher disciplinary actions will be taken. 

 

 (f) Reduction in Pay or Other Monetary Assessment – Notice must be given to the 

  employee in writing from the Department Head with the approval of the City 

  Manager. 

 

 (g) Demotion – An employee may be demoted for work performance falling below 

  the established standards.  The employee must be demoted to a position for 

  which he qualifies, if available.  Written notice must be given to the employee 

  at least five (5) working days in advance of the effective date of the demotion. 

  All demotions must be approved by the City Manager.   

 

 (h) Suspension 

 

  (1) Disciplinary Suspension – Employees may be suspended without pay. 

Notice must be given  to the employee in writing from the Department Head with 

the approval of the City Manager. 

      

  (2) Administrative Suspension – When an employee is subject to a  

   disciplinary action he may first be placed on administrative suspension 

with pay pending investigation. Notice must be given in writing from the 

Department Head with the approval of the City Manager.   The result of    

   the investigation and the action to be taken must be prepared in writing 

   and provided to the employee. 

               

   In situations of conduct violations where it is deemed necessary to remove 

   the employee immediately from the situation (work site), he may be  

   suspended by oral command of the Department Head or person in charge 

   in the Department Head’s absence, or the City Manager.  
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Suspensions of this type shall be with pay and limited to the remainder of the 

employee’s  current shift plus two days.  If the action was taken by someone other                                                                                                                                                                  

than the Department Head, that person must provide a written report of the 

   incident to the Department Head no later than 9:00 a.m. the following  

   work day.  The Department Head must make a decision on further  

   investigation or disciplinary action to be taken and inform the employee of 

   his decision no later than 5:00 p.m. that day. 

 

(i) Alternative to Suspension – A supervisor may decide to reduce vacation time in lieu of 

suspension without pay for a period not to exceed seven (7) days for disciplinary 

suspension or five (5) haves for administrative suspension upon approval of the City 

Manager.  The employee must already have enough vacation time banked to cover the 

time. 

 

If the employee receives a reduction in vacation time in lieu of administrative suspension 

and the investigation clears the employee of the charges, those vacation days will be 

returned to his vacation time bank. 

 

 (j) Discharge/Dismissal – An employee may be discharged for a major conduct  

  violation, repetition of minor conduct violations, or for work performance falling  

  below the established standards.  Notice must be given to the employee in writing. 

  The employee may be suspended for five (5) working days pending investigation 

  (see Section 11.6(h)(2).  Discharges must be approved by the City Manager. 

  Grounds for such action must be well documented on a Performance Evaluation. 

 

  When an employee is discharged an effort will be made to hold an exit interview 

  with his choice of his Supervisor, Department Head or the City Manager to  

  further understand the reasons for the action. 

 

(k) Referral to Employee Assistance Program – An employee may be referred to the 

Employee Assistance Program when the supervisor, or City Manager, believes the 

employee to be experiencing stress, emotional difficulties, etc. that negatively affects the 

employee’s work performance.  EAP referrals are coordinated through the Personnel 

Officer. 

 

11.7 Refusal to Sign a Disciplinary Action 

 

Every employee has the right to refuse to sign a disciplinary action.  If this occurs, the supervisor will so 

note on the disciplinary action form. 

 

11.8     Pre-disciplinary Meeting and Disciplinary Action and Appeals   

 

In situations where the discipline involves demotion, suspension or termination and before the discipline 

becomes final, the City Manager will provide the employee with the opportunity to meet with and to 

present to the City Manager any reason why the employee believes the discipline should not be imposed. 

 

The employee will be notified in writing of the City Manager’s decision and the final action within five 

(5) working days of the meeting. 
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Once the discipline is final, the employee may file and appeal, in writing, and request a hearing with the 

City Manager to appeal the discipline.  This request must be received within ten (10) working days from 

the date of written notification of final action from the City Manager.  The employee may have the 

hearing before the City Manager or any other person the City Manager may select. 

 

Within a reasonable time, the City Manager will grant a hearing to the employee and render a decision. 

 

After the hearing, the City Manager may confirm, reverse, or modify the original decision of final 

action.  The employee will be notified in writing of the City Manager’s decision within (5) working 

days. 

 

Employees shall be free from reprisal for the use of disciplinary appeals.  A copy of all documentation 

produced or related to the discipline shall be place in the employee’s personnel file.   
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XII.    GRIEVANCE PROCEDURES 
 

General Statement 

 

The policy of the City is that all employees shall be treated fairly and consistently in all matters related 

to their employment.  When an employee feels that he has not been so treated, he shall have the right to 

present a grievance without fear of discrimination or reprisal.  The employee shall be entitled to such 

time off from his regular duties as may be necessary and reasonable for the presentation and processing 

of a grievance or appeal without loss of pay, vacation or other credits.  The City Manager shall 

determine what is a reasonable time. 

 

A grievance may include, but is not necessarily limited to, suspension, involuntary transfer, promotion, 

and demotion.  Compensation and dismissal shall not be deemed proper subjects for consideration under 

the grievance procedure. 

 

12.1 Procedures 

 

Any employee who feels aggrieved for any of the reasons indicated in the General Statement shall 

utilize the following procedures to resolve said grievance: 

 

Phase 1 – Any employee who has a grievance shall file the grievance with his immediate 

supervisor within five (5) working days from the time the grievance occurred.  Grievance 

must be in writing, dated and signed.  It must set out the particular facts which he 

contends to support his claim and the relief he seeks.    The supervisor shall respond to 

the employee’s grievance, in writing, within three (3) working days. 

 

Phase 2 – If the employee is satisfied with the response, the matter is ended.  If the 

employee is not satisfied, he may request a meeting with the next higher level supervisor, 

normally, the Department Head within five (5) working days .  If no meeting is scheduled 

within five (5) working days, the matter is considered to have ended.  The same 

procedure shall be followed when presenting the case to the Department Head.  

Documentation generated during Phase 1 shall be included in this presentation.  The 

Department Head shall respond to the employee’s grievance, in writing, within three (3) 

working days. 

 

Phase 3 – If the employee is satisfied with the Department Head’s response, the matter is 

ended.  If not, he may request a meeting must be scheduled with the City Manager within 

five (5) working days.  If no meeting is scheduled within five (5) working days, the 

matter is considered to have ended.  At the meeting all prior documentation shall be 

presented.  The City Manager shall respond to the employee’s grievance, in writing, 

within three (3) working days.  The City Manager’s decision is final and the employee 

has no further recourse, except in the appropriate court of law. 

      

The griever and supervisory employees at all levels may call upon other knowledgeable 

individuals to present documentation or testimony during the grievance process, if 

reasonably available.  Should there be a dispute in this regard, it shall be resolved by the 

City Manager, whose decision is final. 

 

Copies of all documentation generated during the grievance process shall be placed permanently in the 

griever’s personnel file.   
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XIII.    PERFORMANCE EVALUATIONS 
 

General Statement  

 

The purpose of periodic evaluations of employees’ performance shall be to measure as objectively as 

possible both the quality and quantity of an employee’s work and other such factors as deemed 

necessary to determine the manner in which this service is rendered, and to serve as a feedback to the 

employee concerning his performance strengths and weaknesses. 

 

13.1 Reporting Periods 

 

Performance evaluations will normally be completed annually for each employee.  Special performance 

evaluations may be required as called for in other sections of the City’s Personnel Manual (e.g. 

probation, standard performance, etc.).  All requirements for special performance evaluation not 

provided for in the Personnel Manual will be submitted to the City Manager for approval prior to such a 

report being required. 

 

13.2 Schedule for Completing Performance Evaluations 

 

 (a) Introductory Period Evaluation 

 

  (1) New employees are on probation for their first three (3) months (twelve 

   (12) months for Police Officers).  Performance evaluations indicating  

   progress in their jobs will be completed at the end of the third month for 

   all employees and the end of the twelfth month for Police Officers.  

 

  (2) Each introductory evaluation will be signed by the employee indicating 

   that he has seen the report, not that he agrees or disagrees with its  

   contents. 

 

  (3) The introductory evaluation will be a major determining factor in the 

   employee being retained in a regular status.  To be so placed the 

   employee must have an overall satisfactory report, with no category 

   marked less than satisfactory. 

 

 (b) Annual Evaluation – The Personnel Officer is responsible to  

  notify each Department Head in advance as to the due date of a performance  

  evaluation.  Evaluation forms will be sent to Department Heads at least two 

  weeks prior to the due date of the evaluation.  Supervisors and Department Heads 

  are responsible for completing the evaluations on a timely basis and returning 

  them to the Personnel Officer. 
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(c) Special Evaluation 

 

  (1) Any employee who receives an unsatisfactory annual performance 

   evaluation shall have a special performance evaluation completed on 

   him at the end of thirty (30) days after the date of unsatisfactory 

   evaluation. 

        

  (2) At any time an employee’s performance evaluation has changed  

   radically from that of the previous reporting period, a Department 

   Head may require a special performance evaluation. 

 

  (3) All special evaluations must be signed by the employee being  

   reported on indicating that he has seen the report, not that he agrees 

   or disagrees with its contents. 

 

13.3 Preparation of Performance Evaluations 

 

Performance evaluations will normally be completed by an employee’s immediate supervisor (the 

Rater). 

 

Each performance evaluation shall be reviewed by the Rater’s supervisor.  If a Reviewer disagrees with 

a Rater’s rating of any particular item, the Reviewer may so comment on the evaluation but may not 

change the rating. 

 

The Rater shall discuss each performance evaluation with the employee being evaluated.  The 

Department Head shall furnish the employee an official copy of the employee performance evaluation.  

The employee may record any comments he may have, including statements of disagreement with the 

evaluation.  A permanent employee shall also be given the opportunity to appeal the rating in the manner 

set forth by the City Manager. 

 

13.4 Use of Performance Evaluations 

 

Performance evaluations will be placed in the individual’s personnel file and will be available for 

viewing in accordance with the Florida Public Records Law. 
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XIV.    MISCELLANEOUS 

 

14.1 Mileage Reimbursement 

 

Whenever an employee is authorized to use a personal vehicle in the performance of official City duties, 

the employee shall be compensated at the rate authorized by Florida Statutes, as amended, if such  

mileage meets the following conditions: 

 

 (a) All mileage compensation shall be as a result of authorized personal vehicle 

  use.  “Authorized” means approved by the employee’s Department Head or 

  the City Manager. 

 

 (b) Reimbursable uses include:  the use of a personal vehicle to attend out-of- 

  town functions, training sessions, and meetings, when such functions are 

  a requirement of the employee’s job or are deemed desirable by their 

  Department Head or the City Manager. 

 

 (c) When an employee is required to have more than one work site, or is  

  required to travel in the normal course of work, mileage will be reimbursed 

  for all trips which occur during the work day except for the original 

  reporting to work and the final departure from work. 

 

 (d) Employees must put in claims for mileage reimbursement within thirty (30)  

  days, from date of travel on the form provided. 

 

 (e) Driving to and from the usual work site is the employee’s responsibility and 

  is not reimbursable. 

 

14.2 Travel and Subsistence 

 

General Statement 

 

When employees of the City are required to travel on official business, reasonable amounts of  

transportation, meals and lodging will be paid. 

 

All travel must be authorized in advance.  All expenses must be supported by an expense report with all 

receipts attached except as noted. 

 

 (a) Transportation Costs – The City may purchase tickets in advance for employees 

  traveling by common carrier.  All employees shall travel in tourist class unless 

  otherwise authorized by the City Manager. 

 

  Employees who, with proper authorization, use their personal vehicles for  

  official business may be reimbursed at the rate authorized by Florida Statutes, 

  as amended, pertaining to mileage reimbursement. 
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  Employees may be reimbursed for all ferry, bridge, road and parking tolls. 

  Receipts, except for taxi fares, are required.  Taxi expenses must be itemized, 

  however. 

 

 (b) Meal Allowance – Employees may be reimbursed for actual meal expenses 

  incurred while traveling, not to exceed the schedule of amounts pertaining to breakfast,  

  lunch and dinner provided in the Florida Statutes, as amended. 

     

  A written accounting is required for meals consumed during a single day’s travel 

  unless prepaid by the City. 

 

 (c) Lodging – When lodging is required, employees are expected to utilize standard, 

  medium priced hotels and motels whenever possible.  If an employee is to attend  

  a formal, organized meeting or convention, he may stay at the hotel or motel  

  where the meeting is held.  In all cases, the City will pay no more than the 

  regular single room rate.  Receipts must be presented for all lodging unless 

  prepaid by the City. 

 

 (d) Advances – Travel advances may be made to cover anticipated travel expenses 

  with the approval of the City Manager. 

 

14.3 Clothing and Uniforms 

 

If an employee is required to wear a uniform, such uniform shall be furnished by the City, and the City 

shall pay for the initial tailoring.  The employee shall make restitution to the City for loss or damage to 

any City supplied uniform, unless such loss or damage occurred in the line of duty and was not caused 

by negligence on the part of the employee.  Proper maintenance of a required uniform is the 

responsibility of the employee. 

 

The cleaning or laundering of police and public works employees uniforms shall be accomplished 

through appropriate contractual arrangements. 
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APPENDIXES 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

APPENDIX A 

 

 

CLASSIFICATION DESIGNATIONS 

 

Salaried Positions (exempt): 

 

 Assistant Police Chief 

 City Clerk 

 City Manager 

 City Treasurer 

 Community Development Director 

 Library Director 

 Police Captain 

 Police Chief  

 Public Works Director 

            Recreation Director 

 

 

Hourly Wage Positions (nonexempt): 

 

 Administrative Assistant to the Community Development Director 

 Administrative Assistant to the City Manager 

 Administrative Assistant to the Police Department 

 Assistant Public Works Director 

 Crew Leader I 

 Customer Service I 

 Customer Service II 

Deputy City Treasurer 

Finance Specialist 

 Finance Clerk  

HR Admin/Deputy City Clerk 

 Library Assistant II 

 Library Assistant I 

 Library Technician 

 Lifeguard 

 Head Lifeguard 

 Mechanic I 

 Mechanic II 

Permit Technician 

 Police Corporal 

Police Lieutenant 

 Police Officer, Senior 

  

 

 

 

 



 

 

 

 

 

 

Hourly Wage Positions (nonexempt) Con’t: 

 

Police Officer 

 Police Sergeant 

 Pool Manager 

 Recreation Aide I  

 Reserve Police Officer 

 Secretary  

 Service Worker II 

 Service Worker I 

 Superintendent 

 Water Plant Operator – Class “C” II 

 Water Plant Operator – Class “C” I 

 
 
 

      

 
 

 

 
 

 

 
 

 

 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 



 

 
 

 

 

 

 

 
 

 

 
 

 

 
 

 

     APPENDIX B 

 
       

 

New Employees will start at lowest rate for Pay Grade unless documented experience warrants a 

Higher starting salary or the Federal minimum wage is higher than the lowest rate.  No new employee 

will be started at more than 10% above the lowest rate. 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 



 

 
 

 

 

APPENDIX C 

 

 

ACCUMULATION OF ANNUAL (VACATION) LEAVE 

 

Every employee in the City service holding a regular status position and having occupied such position 

for a period of twelve (12) consecutive calendar months shall be allowed annual vacation leave with 

pay. 

 

(a) All Full-time Employees: 

 

Years of Full-time Service   Leave Days Earned Per Year 

 

 1 – 5           10 

       6           11 

       7           12 

       8           13 

       9           14 

         10 – 19           15 

      20+           20 

 

(b)  In lieu of the vacation vesting schedule set forth in Paragraph (a) above, every employee holding a 

position with the City as of December 10, 1992 may elect to be allowed annual vacation leave in 

accordance with the schedule set forth in this Paragraph (b).  Such election shall be made in writing no 

later than March 5, 1993 on a form furnished by the City, and shall be irrevocable.  All employees hired 

by the City after December 10, 1992 shall be allowed annual vacation leave in accordance with the 

schedule set forth in Paragraph (a) regardless of previous employment with the City. 

 

 0-3 years ---------------------------- 12 days (8 hrs. per month) 

 3-5 years ---------------------------- 15 days (10 hrs. per month) 

 5-12 years --------------------------  18 days (12 hrs. per month) 

 13-20 years ------------------------   21 days (14 hrs. per month) 

 20-retirement ----------------------   24 days (16 hrs. per month) 

 

The City Manager shall earn annual leave at the same rate as the regular employees. 

 

Regular part-time employees who work not less than twenty (20) hours per week shall receive one half 

the annual leave authorized for full-time employees. 

 

 

       

 

 

 

 `      



 
AGENDA ITEM 

NUMBER 

7d 
 

 
 

AGENDA ITEM SUMMARY SHEET 
 

ITEM TITLE: Second Reading and Public Hearing – Ordinance 2014-019  

For the Meeting of: September 11, 2014 

Submitted by: City Manager Gary La Venia 

Date Submitted: September 4, 2014 

Are Funds Required:   Yes  No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: Yes 

Description of Item: Second reading on proposed Water Conservation Ordinance 2014-019.  First 
reading was held on August 28, 2014. 

Action to be Taken: Approval. 

Staff’s Recommendation:  Approval.  

Additional Comments: 
 

Reviewed by:    
City Manager 

 
 
 
 

Authorized to be placed on the Regular agenda:    
Mayor 



ORDINANCE 2014-019 
 
AN ORDINANCE OF THE CITY COMMISSION OF THE CITY OF 
FRUITLAND PARK, FLORIDA, AMENDING CHAPTER 101 OF THE 
CITY OF FRUITLAND PARK CODE OF ORDINANCES ENTITLED 
“WATER CONSERVATION”; SPECIFICALLY AMENDING 
SECTION 101.10 ENTITLED ‘WATERWISE AND FLORIDA 
FRIENDLY LANDSCAPING;’ AMENDING SECTION 101.10(C)(3) 
REGARDING THE WATERWISE LANDSCAPES PUBLICATION; 
AMENDING SECTION 101.10(C)(4) REGARDING IRRIGATION 
STANDARDS; PROVIDING FOR REPEAL OF CONFLICTING 
ORDINANCES; PROVIDING FOR INCLUSION IN THE CODE OF 
ORDINANCES; PROVIDING FOR SEVERABILITY; PROVIDING 
FOR AN EFFECTIVE DATE. 
 

 WHEREAS, the City of Fruitland Park City Commission recognizes the importance of water 
conservation efforts; and 
 
 WHEREAS, the City of Fruitland Park City Commission adopted Ordinance 2012-019 to 
incorporate Waterwise and Florida Friendly Landscaping requirements into the City Land Development 
Regulations; and  
 
 WHEREAS, the City of Fruitland Park City Commission finds and determines that certain 
updates to Ordinance 2012-019 are necessary; and  
 
 WHEREAS, the City of Fruitland Park City Commission accordingly desires to pass this 
Ordinance 2014-   to incorporate such amendments.     
 
 NOW, THERFORE, BE IT ORDAINED BY THE CITY COMMISSION OF THE CITY OF 
FRUITLAND PARK, FLORIDA: 
 

Section 1.  Chapter 101.10(C)(2) of the City of Fruitland Park Land Development Regulations is hereby 
amended as follows: 
 
101.10.  Waterwise and Florida Friendly Landscaping. 
 
 2. Limit lawn areas.  The use, type, and location of lawn area in the landscape shall be 
selected in a planned manner and not used as a fill-in material.  Since most lawn varieties used in the 
landscape require supplemental watering more frequently than other types of landscape plants, turf shall 
be placed so that it can be irrigated separately.  The installation of turf grass shall be subject to the 
following: 
 
 a. Only sixty percent (60%) of the pervious (landscape) area of any lot or parcel may have 
irrigated turf grass. Grasses having less than excellent drought tolerance as referenced in the Plant List 
may be installed on a maximum of sixty (60) percent of the pervious (landscape) area of any lot or parcel 
as follows: 
 

Turf Grass Table 
 

Site Size      Turf Area 
 
Less than 5 acres     60% of the pervious landscape area 
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5-10 acres      60% of the pervious landscape area, not to  
       exceed 5 acres, whichever is less 
 
Less than 10 acres     60% of the pervious landscape area, not to  
       exceed 10 acres, whichever is less 
 
Exemptions: 
 
Unirrigated Tturf having an excellent drought tolerance rating, such as Bahia grass, may be used on the 
entire site and is not subject to this limitation. 
 
Agricultural uses, commercial golf course greens and fairways, public or private active recreation fields 
such as ball fields are exempt from this limitation.   
 
 b. Existing Development.  The replacement of lawns (turf grass), existing as of December 1, 
2009, shall be encouraged to replace lawns and plants with Florida Friendly Landscaping and drought 
tolerant turf.   
 
Section 2. Chapter 101.10(C)(3) of the City of Fruitland Park Land Development Regulations is 
hereby amended as follows: 
 
 3. Low water use plants.  Landscape plants shall be selected based on appropriateness to 
the site considering conditions such as soil type, moisture, and sunlight using the principle of “right plant 
right place” as described in the Florida online “Waterwise Landscapes” Florida Landscaping” published 
by the St. Johns River Water Management Districtdatabase.  The plants shall be grouped in accordance 
with their respective water needs.  A reference to a list of low water use plants is contained in the Plant 
List for Lake County. 
 
Section 3. Chapter 101.10(C)(4) of the City of Fruitland Park Land Development Regulations is 
hereby amended as follows: 
 
 4. Efficient and well-designed irrigation systems.   
 
A. All new or significantly (50% or greater) altered residential construction and/or residential 
irrigation systems shall be consistent with the Irrigation System Standards and consistent with the 
following additional requirements:  irrigation systems shall be designed and maintained to efficiently use 
water.  The following criteria for irrigating a site shall be used in the design of the system. 
 
 a. High volume irrigation area(s) shall not exceed sixty percent (60%) of total area to be 
irrigated.  Low volume irrigation areas may be utilized in lieu of any high volume irrigation area. 
 
 b. Irrigation system shall be designed and equipped to operate in the range of 40 to 45 psi at 
each spray head. 
 
 c. Irrigation system shall be equipped with filter device(s) to ensure emitters maintain 
proper cast and coverage. 
 
 d. Irrigation zones for turf grass areas shall be separate from irrigation zones for tree, shrub, 
and ground cover beds.  Flood bubblers are preferred for trees.  The use of low-volume, emitter, or target 
irrigation is preferred for shrubs and ground covers. 
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 e. Irrigation system shall be designed for maximum uniformity over an irrigation zone. 
 
 f. Spray heads and rotors shall not be mixed within the same zone. 
 
 g. Rotors and sprays in turf areas shall be spaced to achieve head to head coverage. 
 
 h. No irrigation risers shall be installed. 
 
 i. There shall be a minimum of four (4) inches between distribution equipment and 
pavement. 
 
 j. The landscape irrigation system shall be designed so that there is no direct spray onto 
buildings, roadways, driveways, or other hardscape leading to water-wasting.   
 
 k. All irrigation systems shall be equipped with irrigation controller(s) having non-volatile 
memory or battery backup which retains the irrigation schedule during and/or after power outages.   
 
 l. Narrow landscaped areas (including turf) of less than four (4) feet shall not be irrigated 
unless micro-irrigation emitters are used. 
 
B. All irrigation systems must be properly installed and maintained, and must operate technology 
such as rain and/or soil moisture sensors which inhibit or interrupt operation of the irrigation systems 
during periods of sufficient moisture. 
 
C. Nothing within this Chapter shall require the installation of an irrigation system.  Requirements 
for installing irrigation systems are specified in other locations within the City Code of Ordinances 
and/or the Land Development Code. 
 
 a. Rain sensors. Functioning rain sensor devices shall be required on all automatic 
irrigation systems to avoid irrigation during periods of sufficient rainfall. 
 
 bD. Irrigation overflow.  The irrigation system shall be designed to minimize irrigation 
overflow onto impervious surfaces and to avoid any ponding effects.   
 
 cE. Temporary irrigation.  Minimum size canopy trees requiring irrigation prior to becoming 
established shall use tree bubblers or micro-irrigation on a separate zone.   
 
 dF. Plant establishment.  Hand watering or a temporary irrigation system may be allowed to 
ensure the plants become established.   
 

Section 4.  All ordinances in conflict with the provisions of this ordinance are hereby repealed. 

Section 5.  The provisions of this ordinance are intended to be incorporated into the Code of Ordinances of 
the City of Fruitland Park, Florida and the sections of this ordinance may be renumbered, relettered, and 
the word “ordinance” may be changed to “section, “article,” or such other word or phrase in order to 
accomplish such intention. 

Section 6.  If any section, sentence, clause, or phrase of this ordinance is held to be invalid or 
unconstitutional by any court of competent jurisdiction, then said holding shall in no way affect the validity 
of the remaining portion of this ordinance. 
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Section 7.  This ordinance shall become effective upon passage. 
 

 
 
 
 

PASSED AND ORDAINED this _____ day of ____________, 2014, by the City Commission of 
the City of Fruitland Park, Florida. 
 
            
      CHRISTOPHER J. BELL, CITY MAYOR 
 
 
ATTEST: 
       
Esther Coulson, City Clerk  
 
Vice Mayor Goldberg ______ (Yes), _______ (No),_______ (Abstained), ________ (Absent)  
Commissioner Cheshire ______ (Yes), _______ (No),_______ (Abstained), ________ (Absent) 
Commissioner Gunther  ______ (Yes), _______ (No),_______ (Abstained), ________ (Absent) 
Commissioner Kelly ______ (Yes), _______ (No),_______ (Abstained), ________ (Absent)   
Mayor Bell ______ (Yes), _______ (No),_______ (Abstained), ________ (Absent) 
 
Passed First Reading     

Passed Second Reading     

 

Approved as to form: 

        
Scott A. Gerken, City Attorney 



 
AGENDA ITEM 

NUMBER 

7e 
 

 
 

AGENDA ITEM SUMMARY SHEET 
 

ITEM TITLE: First Budget Public Hearing – Resolution 2014-008 

For the Meeting of: September 11, 2014 

Submitted by: Tannette Gayle, City Treasurer 

Date Submitted: September 5, 2014 

Are Funds Required:  X Yes  No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: Yes 

Description of Item: Resolution 2014-008 adopting the tentative millage rate for FY 2015-16. 

Action to be Taken: Adopt resolution  

Staff’s Recommendation: Approval. 

Additional Comments: 
 

Reviewed by:    
City Manager 

 
 
 
 

Authorized to be placed on the Regular agenda:    
Mayor 



RESOLUTION 2014-008 

 

A RESOLUTION OF THE CITY OF FRUITLAND PARK, LAKE 

COUNTY, FLORIDA, ADOPTING THE TENTATIVE LEVYING OF AD 

VALOREM TAXES FOR THE CITY OF FRUITLAND PARK FOR 

FISCAL YEAR 2014-2015; PROVIDING FOR AN EFFECTIVE DATE. 

 

 WHEREAS, the City of Fruitland Park of Lake County, Florida, on September 11, 2014 

adopted Fiscal Year Tentative Millage Rate following a public hearing as required by Florida 

Statute 200.065; and 

 

 WHEREAS, the City of Fruitland Park, Florida, held a public hearing as required by 

Florida Statute 200.065; and 

 

 WHEREAS, the gross taxable value for operating purposes not exempt from taxation 

within Fruitland Park has been certified by the County Property Appraiser to the City of 

Fruitland Park as $166,330,243. 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE 

CITY OF FRUITLAND PARK, LAKE COUNTY, FLORIDA that: 

 

1. The Fiscal Year 2014-2015 operating millage rate is 4.7371 mills which represents no 

increase over last year’s rolled back rate. 

 

2.   The voted debt service millage is not applicable. 

 

3. This resolution shall take effect immediately upon its final adoption by the City 

Commission of the City of Fruitland Park, Florida. 

 

 PASSED AND RESOLVED at a public hearing this _______ day of ____, 2014, at 

__7:00___ p.m., or as soon thereafter, by the City Commission of the City of Fruitland Park, 

Florida. 

_______________________________ 

City of Fruitland Park 

Christopher J. Bell, Mayor 

Attest: 

 

Esther B. Coulson, CMC, City Clerk 

 

Commissioner Kelly   ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Vice Mayor Goldberg  ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Commissioner Cheshire ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Commissioner Gunther ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Mayor Bell   ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

       (SEAL) 

Approved as to form: 

 

_________________________________ 

Scott Gerken, City Attorney 



 
AGENDA ITEM 

NUMBER 

7f 
 

 
 

AGENDA ITEM SUMMARY SHEET 
 

ITEM TITLE: First Budget Public Hearing – Resolution 2014-009 

For the Meeting of: September 11, 2014 

Submitted by: Tannette Gayle, City Treasurer 

Date Submitted: September 5, 2014 

Are Funds Required:  X Yes  No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: Yes 

Description of Item: Resolution 2014-009 adopting the tentative budget for FY 2015-16. 

Action to be Taken: Adopt resolution  

Staff’s Recommendation: Approval. 

Additional Comments: 
 

Reviewed by:    
City Manager 

 
 
 
 

Authorized to be placed on the Regular agenda:    
Mayor 



RESOLUTION 2014-009 

 
A RESOLUTION OF THE CITY OF FRUITLAND PARK, LAKE 

COUNTY, FLORIDA, ADOPTING THE TENTATIVE BUDGET FOR 

FISCAL YEAR 2014-2015; PROVIDING FOR AN EFFECTIVE DATE. 

 

 WHEREAS, the City of Fruitland Park of Lake County, Florida, on September 11, 2014 

held a public hearing as required by Florida Statute 200.065; and 

 

 WHEREAS, the City of Fruitland Park, of Lake County, Florida, set forth the 

appropriations and revenue estimate for the budget for Fiscal Year 2014-2015 in the amount of $. 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE 

CITY OF FRUITLAND PARK, LAKE COUNTY, FLORIDA that: 

 

1. The Fiscal Year 2014-2015 tentative budget be adopted. 

 

2. This resolution shall take effect immediately upon its final adoption by the City 

Commission of the City of Fruitland Park, Florida. 

 

 PASSED AND RESOLVED at a public hearing this ___ day of ___________, 2014, at 

_7:00__ p.m. or as soon thereafter, by the City Commission of the City of Fruitland Park, 

Florida. 

 

_______________________________ 

City of Fruitland Park 

Christopher J. Bell, Mayor 

Attest: 

 

Esther B. Coulson, CMC, City Clerk 

 

Commissioner Kelly   ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Vice Mayor Goldberg  ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Commissioner Cheshire ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Commissioner Gunther ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

Mayor Bell   ____ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 

 

       (SEAL) 

Approved as to form: 

 

_________________________________ 

Scott Gerken, City Attorney 



AGENDA ITEM 
NUMBER 

7g 

 
AGENDA ITEM SUMMARY SHEET 

 

ITEM TITLE: Quasi-Judicial Public Hearing Ordinance 2014-005 – Rezoning  

For the Meeting of: September 11, 2014 

Submitted by: Charlie Rector, Community Development Director 

Date Submitted: September 5, 2014 

Are Funds Required:   Yes X  No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: Proposed Ordinance 2014-005 

Description of Item:  Second Reading and Quasi-Judicial Public Hearing – Ordinance 2014-005, Rezoning 
North of Poinsettia Avenue and North of Spring Lake Road – R-2 to PUD – Approval of Master 
Development Agreement - Petitioner: Jonathan Penner.  (First reading was held on April 10, 2014 and 
postponed from the May 22, 2014 quasi-judicial public hearing.) 
 
 

Action to be Taken: Enact Ordinance 2014-005. 

Staff’s Recommendation:  Approval.   

Additional Comments:   
 

Reviewed by: ______________________  
                                                     City Manager 
 
 

 

  Authorized to be placed on the Regular agenda: ________________________   
                                                                                                                                  Mayor 

 



 

 

ORDINANCE 2014-005 
 

AN ORDINANCE OF THE CITY COMMISSION OF THE CITY OF FRUITLAND 
PARK, FLORIDA, REZONING APPROXIMATELY 9.06 ACRES OF PROPERTY 
GENERALLY LOCATED NORTH OF POINESETTIA AVENUE AND NORTH OF 
SPRING LAKE ROAD FROM SINGLE FAMILY MEDIUM DENSITY (R-2) TO THE 
DESIGNATION OF PLANNED UNIT DEVELOPMENT (PUD) WITHIN THE CITY 
LIMITS OF FRUITLAND PARK; APPROVING A MASTER DEVELOPMENT 
AGREEMENT FOR THE PROPERTY; PROVIDING FOR CONDITIONS AND 
CONTINGENCIES; PROVIDING FOR SEVERABILITY; PROVIDING FOR AN 
EFFECTIVE DATE. 

 

 WHEREAS, a petition has been received from Jonathan Penner, as applicant and owner, requesting 
that real property within the City of Fruitland Park be rezoned from Single-Family Medium Density (R-2) 
to Planned Unit Development-Residential within the city limits of Fruitland Park; and 
  
 WHEREAS, the petition bears the signature of all required parties; and  
 
 WHEREAS, the required notice of the proposed rezoning has been properly published;  
 
 NOW, THEREFORE, be it ordained by the City Commission of the City of Fruitland Park, Florida: 
 
Section 1. The above-referenced property, more particularly described on Exhibit “A,” attached hereto and 
incorporated herein by reference, consisting of approximately 9.06 ± acres generally located north of 
Poinesettia Avenue and north of Spring Lake Road is hereby rezoned from R-2 (Single Family Medium 
Density) to Planned Unit Development – Residential within the City of Fruitland Park.  Such zoning 
designation shall be subject to and conditioned upon the terms of a Master Development Agreement 
attached as Exhibit “B” and incorporated herein by reference.   
 
Section 2. The City Clerk shall forward a certified copy of this Ordinance to the Clerk of the Circuit Court, 
the County Manager of Lake County Florida, and the Secretary of State of the State of Florida within seven 
days after its passage on second and final reading. 
 
Section 3. If any section, subsection, sentence, clause, phrase or portion of this Ordinance is for any reason 
held invalid or unconstitutional by any court of competent jurisdiction, such portion shall be deemed a 
separate, distinct, and independent provision and such holding shall not affect the validity of the remaining 
portion of this Ordinance. 
 
Section 4.  The property rezoned in this Ordinance is subject to the Land Use Plan of the Lake County 
Comprehensive Plan and county zoning regulations until the City adopts the Comprehensive Plan 
Amendments to include the parcel annexed in the City Comprehensive Plan. 
 
Section 5. This Ordinance shall become effective immediately upon passage. 
 
 PASSED AND ORDAINED this 2014, by the City Commission of the City of Fruitland Park, 
Florida. 
 
             
ATTEST:      CHRISTOPHER J. BELL, MAYOR 
 
        
ESTHER COULSON, 
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CITY CLERK 
 
Vice-Mayor Goldberg  ______ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 
Commissioner Cheshire ______ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 
Commissioner Gunther ______ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 
Commissioner Kelly ______ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 
Mayor Bell  ______ (Yes), ______ (No), ______ (Abstained), ______ (Absent) 
 
 
Passed First Reading  April 24, 2014 
Passed Second Reading   
 
Approved as to form: 
 

 
      
Scott A. Gerken, City Attorney 
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MASTER DEVELOPMENT AGREEMENT 
 

 
 THIS AGREEMENT entered into and made as of the _____th day of ____________, 2014, between 
the CITY OF FRUITLAND PARK, FLORIDA, a Florida municipal corporation, (hereinafter referred to as 
the “City”), and Jonathan Penner, (hereinafter referred to as the “Owner”). 
 

RECITALS 
 

1. The Owner desires to rezone approximately 14.27 acres of property within the City of 
Fruitland Park, described and depicted as set forth on Exhibit “A” attached to and incorporated in this 
Agreement (hereafter referred to as the “Property”). 

 
2. The Property is currently located within the City of Fruitland Park and is currently zoned 

“Single-Family Medium Density” (R-2) with a future land use designation on the City of Fruitland Park 
Future Land Use Map of “Single Family Medium Density.”   

 
3. Owner has filed applications for rezoning and amendment to the City’s Comprehensive 

Plan for the Property as a residential planned unit development.     
 
4. Owner represents that it is the sole legal owner of the Property and that it has the full power 

and authority to make, deliver, enter into, and perform pursuant to the terms and conditions of this 
Agreement and has taken all necessary action to authorize the execution, delivery, and performance of the 
terms and conditions of this Agreement.   

 
5. The City of Fruitland Park has determined that the rezoning of the Property and the 

proposal for its development presents, among other things, an opportunity for the City to secure quality 
planning and growth, protection of the environment, and a strengthened and revitalized tax base. 

 
6. Owner will fund certain public improvements and infrastructure to facilitate the 

development of the Property.   
 
7. The Property is within the City’s Chapter 180, Florida Statutes, utility district, and Owner 

has requested and City desires to provide water and sewer as well as other municipal services to the 
Property.   

 
ACCORDINGLY, in consideration of the mutual benefits and the public interest and other good and 
valuable considerations, the receipt and sufficiency of which are hereby acknowledged, the parties hereto 
agree as follows: 
 
 
Section 1. Recitals. The above recitals are true and correct, are hereby incorporated herein by 
reference, and form a material part of this Agreement.  All exhibits to this Agreement are hereby deemed a 
part thereof.   
 
Section 2. Conditions Precedent. Owner has filed an application for rezoning for the Property.  It is 
understood and agreed to by the City and the Owner that this Agreement shall not be binding or enforceable 
as to any party unless and until:  a) the City duly adopts the Agreement and adopts an ordinance rezoning 
the Property.  The land use and development obligations contained in this Agreement shall not be binding or 
enforceable as to the Owner unless and until the City’s comprehensive plan amendment implementing or 
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related to the Agreement is found in compliance by the state land planning agency in accordance with the 
applicable Florida Statutes and such plan amendment is adopted by City.  The parties hereto understand and 
acknowledge that the City is in no way bound to rezone the Property.  The City shall have the full and 
complete right to approve or deny the application for rezoning.   
 
Section 3. Land Use/Development. Development of the Property shall be substantially 
consistent with the “Conceptual Site Plan – Spring Lake Road” prepared by Dave Schmitt Engineering, Inc., 
dated  February 13, 2014 and attached as Exhibit “B” (the “Plan”).  All development shall be consistent with 
City’s “PUD” (Planned Unit Development/Residential) zoning district and, subject to City approval after 
public hearings and Department of Economic Opportunity approval, City’s Multiple Family High Density 
land use category.  As set forth further below, all land use issues addressed herein must be adopted by City 
through its regular procedures and pursuant to section 163.3187, Florida Statutes before being effective.   
 
Section 4. Density. The maximum density shall not exceed 110 units.  Owner shall make one 
apartment unit available for a local law enforcement occupant.  All development shall be either one or two 
story developments within the Property.       
 
Section 5. Development Standards. City and Owner agree that building setbacks from the 
property lines shall be as follows:    
 
 A. Front:  from Spring Lake Road – fifty feet (50’) 
 
 B. Side:  Twenty-five feet (25’) 
 
 C. Rear:  Twenty-five feet (25’) 
 
 D. Rear:  From Lake Geneva – Fifty feet (50’) from the high water line 
   
 
Section 6. Lighting. All exterior lighting shall be arranged to reflect light away from adjacent 
properties to the greatest extent possible while providing lighting adequate to ensure safety on road right of 
way.  The poles and street lights within the Property shall be installed by Owner and thereafter maintained 
by the Owner.   
 
Section 7. Water, Wastewater, and Reuse Water.  
 

A. Generally. Owner and their successors and assigns agree to obtain water, reuse water, 
irrigation water, and wastewater service (hereafter, “Utilities”) exclusively through purchase from City 
when available.  Owner covenants and warrants to City that it will not engage in the business of providing 
such Utilities to the Property or within City’s F.S. Chapter 180 utility district.  No private wells will be 
allowed within the Property.   
 
B. On-Site Improvements. Owner, at its expense and without cost or expense to City, hereby agrees to 
design, permit, and construct all on-site water and on-site wastewater improvements (including reclaimed 
water facilities) (the “On-Site Improvements”) as may be necessary to convey and transmit potable water 
and sanitary sewer service within the Property in sufficient quantities to serve the intended use for the 
Property, including connection to any water and sanitary sewer lines described in Section 7(C) of this 
Agreement.  If City requests on or before the date on which Owner submits a final site plan for the Property 
for City approval, Owner agrees to oversize/upgrade any such improvements located within the Property, 
provided that City is responsible for any related, incremental expenses for doing so.  Nothing herein, 
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however, shall relieve the Owner of the responsibility of obtaining and complying with any permit or 
approval necessary from any regional, local, state or national governmental authority, as required by law.  
Such approvals include any City approvals required by City’s Land Development Regulations (“LDRs”).   
 
C. Off-Site Improvements. Concurrent with development of the Property (i.e., at or before a 
certificate of occupancy is issued), Owner shall undertake, at Owner’s sole expense, the design, permitting, 
and construction of the off-site water and off-site sanitary sewer improvements (the “Off-Site 
Improvements”) that meet all applicable City standards and specifications and that are determined by City 
and Owner to be necessary to bring potable water, water in such quantities as is necessary to provide 
sufficient fire suppression to the Property, and sanitary sewer lines and service to the western boundary of 
the Property in amounts and quantities for Owner’s intended use of the Property.   
 
D. Ownership and Maintenance. All On-Site Improvements shall be owned and maintained by 
Owner.   
 
E. Impact Fee Credits.  City shall grant Owner water and wastewater impact fee credits for 
the Off-Site Water and Sewer Improvements, respectively.  In that regard, the amount of impact fee credits 
shall be determined by the City engineer and shall be based upon the costs associated with the Off-Site Water 
and Sewer Improvements that are contained for the same in the City’s most recent applicable impact fee 
studies (“Total Eligible Costs”).  In the event Owner disagrees with the City engineer’s determination, Owner 
may request that the amount of impact fee credits be determined, at Owner’s expense, by a qualified 
independent third party (“Third Party”) chosen by both City and Owner.  In such event, the Third Party shall 
determine the Total Eligible Costs and the corresponding impact fee credits.  If City and Owner cannot agree 
on the selection of the Third Party, they shall each select a qualified independent third party, and both such 
selected parties shall together select the Third Party.     
 
In no event, however, shall such impact fee credits exceed the impact fees generated from the Property.  
Although impact fee credits may be assigned to a successor in interest to Owner, impact fee credits shall remain 
with the Property and are otherwise non-transferable.   
 
In the event the Total Eligible Costs to Developer associated with the Off-Site Water and Sewer Improvements 
exceed the amount of water and wastewater impact fees due from the Property, the “pioneering” provisions 
of subsection F shall apply.   
 
F. Pioneering. In the event the Total Eligible Costs exceed the amount of water and wastewater 
impact fees due from the Property, the City and Owner shall enter into a pioneering agreement which sets 
forth the portion of impact fees that are paid for each new connection to the portion of the City’s water or 
wastewater system constructed by Owner to Owner for a period of five (5) years from the date that 
construction of the Off-Site Water and Sewer Improvements are completed as certified by the City engineer’s 
certificate of completion (the “Completion Date”).    
 

Section 8. Impact Fees. Owner shall be required to pay impact fees as established by City from time 
to time.      
 
Owner agrees to pay all  impact fees, including parks and recreation, police and fire rescue and any impact 
fees adopted after the execution of this Agreement for all units as building permits are issued for such units 
at the then existing rate.    Prepayment of utility impact fees and acceptance by City of such fees shall reserve 
capacity for the prepaid units.  No capacity is reserved until or unless such fees have been paid pursuant to 
an agreement with City.  Owner agrees and understands that no capacity has been reserved and that Owner 
assumes the risk that capacity will be available.  Accordingly, if capacity is available at the time of platting 
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and City is willing to allocate such capacity to Owner, Owner shall enter into a reservation agreement and 
any other utility agreements or easements related to the Property as requested by City from time to time.     

 
Section 9. Easements. Owner shall provide the City such easements or right of way in form 
acceptable to the City Attorney, as the City deems necessary for the installation and maintenance of roads, 
sidewalks, bikeways, street lighting or utility services, including but not limited to sewer, water, drainage 
and reclaimed water services. 

 
Section 10. Landscaping/Buffers. Developer has reviewed City’s Land Development Regulations 
relating to landscaping and agrees to comply with such regulations.  Owner shall install and maintain a 
twenty-five foot (25’) landscape buffer consisting of four (4) canopy trees, two (2) understory trees, and 
fifteen (15) shrubs per one hundred feet (100’) or portion thereof along the eastern, southern, and western 
boundaries of the Property.  No landscape buffer shall be required adjacent to Lake Geneva.  All landscaping 
and tree protection shall comply with Chapter 163 of the City of Fruitland Park Land Development 
Regulations.  Developer has reviewed City’s Land Development Regulations relating to landscaping and 
agrees to comply with such regulations.  Owner shall install and maintain a twenty-five foot (25’) landscape 
buffer consisting of four (4) canopy trees, two (2) understory trees, and fifteen (15) shrubs per one hundred 
feet (100’) or portion thereof along the eastern, southern,  southern boundary which does not abut Spring 
Lake Road and western boundaries of the Property. Along the southern property boundary which abuts 
Spring Lake Road the Owner shall install and maintain a thirty (30) foot landscape buffer which shall consist 
of four (4) canopy trees, four (4) understory trees and twenty (20) shrubs per one hundred feet (100’) 
(hereafter called the “Enhanced Buffer”).  The purpose of the Enhanced Buffer is to minimize the visual and 
noise impact on neighboring properties.  It is the intent of the Enhanced Buffer to create the maximum visual 
screening for neighboring properties, and the type and species of plant material shall be selected from the 
City’s approved list with such purpose in mind.   No landscape buffer shall be required adjacent to Lake 
Geneva.  All landscaping and tree protection shall comply with Chapter 163 of the City of Fruitland Park 
Land Development Regulations.      
      
 
Owner shall, at its sole expense, install underground irrigation systems on all common areas of the Property, 
as well as exercise any other measures reasonably necessary to ensure the long-term maintenance of the 
landscaping.   
 
Owner shall design and construct, at its sole expense, the interior landscaped areas and islands within the 
common and parking areas of the Property in accordance with all applicable City of Fruitland Park Land 
Development Regulations.  Owner shall maintain such areas.      
 
Owner shall install and maintain a six foot (6’) vinyl privacy fence adjacent to the eastern and western 
boundaries of the Property.   
 
Owner acknowledges City’s goal of achieving a greater level of tree preservation within the City.  In aid of 
such goal, Owner agrees to comply with all applicable City of Fruitland Park Land Development 
Regulations pertaining to tree removal and replacement.       
 
Section 11. Stormwater Management. Owner agrees to provide at Developer’s expense a 
comprehensive stormwater management system consistent with all regulatory requirements of the City and 
the St. John’s River Water Management District.  Impacts to flood plains are allowed in accordance with the 
Water Management District procedures for compensating storage and will be based on the 100-year 
floodplain established by Lake County.   
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Section 12. Other Municipal Facilities/Services. The City hereby agrees to provide, either directly or 
through its franchisees or third party providers, police and fire protection, emergency medical services, and 
solid waste collection, disposal, and recycling services to the Property under the same terms and conditions 
and in the same manner as are afforded to all other residential property owners within the City.   
 
Section 13. Concurrency. Owner shall meet all applicable school and road concurrency requirements 
imposed by City, Lake County, or the Lake County School Board prior to any preliminary plat or 
construction plan approvals.  Further, Owner acknowledges that City has adopted an ordinance relating to 
Proportionate Share Mitigation.  Accordingly, Owner agrees that it shall be subject to such ordinance.   
 
Section 14. Final Site Plan Approval. After the approved Conceptual Site and Developer's 
Agreement Plan is recorded, and prior to issuance of any permits for construction, including clearing and 
landfill, a preliminary plat, construction plans, and a Final Site Plan for the development shall be prepared 
and submitted for review and approval in the manner required by the City’s Land Development Code, as 
amended. 
 
Section 15. Environmental Considerations.  The Owner agrees to comply with all federal, state, county, 
and city laws, rules and regulations regarding any environmental issues affecting the Property. 
 
Section 16. Signage.  Owner shall submit a master sign plan as a component of the final site plan (i.e., 
construction plan) application for the Property.  Such plan shall be in compliance with all applicable 
regulations contained within the City of Fruitland Park Land Development Regulations, unless City grants a 
waiver or variance pursuant to the City’s Land Development Regulations.   
 
Section 17. Title Opinion. Owner shall provide to City, in advance of the City’s execution of this 
Agreement, a title opinion of an attorney licensed in the State of Florida, or a certification by an abstractor or 
title company authorized to do business in the State of Florida, showing marketable title to the Property to 
be in the name of the Owner and showing all liens, mortgages, and other encumbrances not satisfied or 
released of record.  
 
Section 18. Compliance with City Laws and Regulations. Except as expressly modified herein, all 
development of the Property shall be subject to compliance with the City Land Development Regulations 
and City Code provisions, as amended, as well as regulations of county, state, local, and federal agencies.  
All improvements and infrastructure shall be constructed to City standards.   
 
Section 19. Due Diligence.  The City and Owner further agree that they shall commence all reasonable 
actions necessary to fulfill their obligations hereunder and shall diligently pursue the same throughout the 
existence of this Agreement.  The City shall further provide all other municipal services to the Property as are 
needed by Owner from time to time in accordance with the City’s applicable policies for the provision of said 
services.   

Section 20. Enforcement/Effectiveness. A default by either party under this Agreement shall entitle 
the other party to all remedies available at law or as set forth in Section 163.3243, Florida Statutes.  However, 
both parties acknowledge that any land use or development provisions of this Agreement shall not be effective 
or implemented until thirty one (31) days after the City’s adoption of the comprehensive plan amendment for 
the Property.  If such amendment is challenged within thirty (30) days of the City’s adoption, no development 
orders will be issued by City and no construction can occur until the state land planning agency or the 
Administration Commission, respectively, issues a final order determining that the small scale development 
amendment is in compliance, pursuant to Florida Statute section 163.3187.  . 
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Section 21. Governing Law. This Agreement shall be construed in accordance with the laws of the 
State of Florida and venue for any action hereunder shall be in the Circuit Court of Lake County, Florida.  

Section 22. Binding Effect; Assignability.  This Agreement, once effective, shall be binding upon and 
enforceable by and against the parties hereto and their assigns.  This Agreement shall be assignable by the 
Owner to successive owners.  Owner shall, however, provide written notice to the City of any and all such 
assignees.  The rights and obligations set forth in this Agreement shall run with the land and be binding on all 
successors and/or assignees.  Owner consents to the placement of a claim of lien on the Property upon default 
in payment of any obligation herein without precluding any other remedies of City.  The parties hereby 
covenant that they will enforce this Agreement and that it is a legal, valid, and binding agreement.   

Section 23.  Waiver; Remedies.  No failure or delay on the part of either party in exercising any right, power, 
or privilege hereunder will operate as a waiver thereof, nor will any waiver on the part of either party or any 
right, power, or privilege hereunder operate as a waiver of any other right, power, privilege hereunder, not 
will any single or partial exercise of any right, power, or privilege hereunder preclude any other further 
exercise thereof or the exercise of any other right, power, or privilege hereunder. 

Section 24. Exhibits.  All exhibits attached hereto are hereby incorporated in and made a part of this 
Agreement as if set forth in full herein. 

Section 25.   Notice.  Any notice to be given shall be in writing and shall be sent by certified mail, return receipt 
requested, to the party being noticed at the following addresses or such other address as the parties shall 
provide from time to time: 

 

 

As to City: Gary LaVenia 
City Manager 
City of Fruitland Park 
506 W. Berckman Street 
Fruitland Park, Florida 34731 
352-360-6727    Telephone 

Copy to: Christopher J. Bell, City Mayor 
City of Fruitland Park 
506 W. Berckman Street 
Fruitland Park, Florida 34731 
352-360-6727   Telephone 

 

Scott A. Gerken, Esquire 
City Attorney 
4850 N. Highway 19A 
Mount Dora, FL 32757 
352-357-0330  Telephone 
352-357-2474  Facsimile 
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As to Owner:  
Jonathan Penner 
410 Biana Avenue 
Coral Gables, Florida 33146 
(212) 988-6687 
(914) 260-9222 

Copy to: Jimmy D. Crawford, Esquire 
Merideth Nagel, P.A. 
450 East Hwy. 50, Suite 4 
Clermont, Florida  34711 
Phone (352) 394-7408 
Fax      (352) 394-7298 
Email Jimmy.Crawford@MNagellaw.com 
 

  

 

Section 26.   Entire Agreement.  This Agreement sets forth all of the promises, covenants, agreements, 
conditions, and understandings between the parties hereto, and supersedes all prior and contemporaneous 
agreements, understandings, inducements or conditions, express or implied, oral or written, except as herein 
contained.  However, the failure of this Agreement to address a particular permit, condition, term, or 
restriction shall not relieve Owner from complying with the law governing said permitting requirements, 
conditions, terms or restrictions. 

Section 27. Term of Agreement. The term of this Agreement shall commence on the date this 
Agreement is executed by both the City and Owner, and shall terminate twenty (20) years thereafter; provided, 
however, that the term of this Agreement may be extended by mutual consent of the City and the Owner, 
subject to a public hearing in accordance with the requirements of Section 163.3225, Florida Statutes.   

Section 28.   Amendment.  Amendments to the provisions of this Agreement shall be made by the parties 
only in writing by formal amendment. 

Section 29. Severability.  If any part of this Developer’s Agreement is found invalid or unenforceable in 
any court, such invalidity or unenforceability shall not effect the other parts of this Developer’s Agreement, 
if the rights and obligations of the parties contained herein are not materially prejudiced and if the intentions 
of the parties can be effected.  To that end, this Developer’s Agreement is declared severable. 
 
 IN WITNESS WHEREOF, the Owner and the City have executed this Agreement as of the day and 
year first above written. 
 
SIGNED, SEALED AND DELIVERED 
IN THE PRESENCE OF:   JONATHAN PENNER  
 
 
_________________________________        
Witness Signature       
 

mailto:Jimmy.Crawford@MNagellaw.com
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_________________________________  Date:        
Print Name       
 
_________________________________   
Witness Signature     
 
_________________________________   
Print Name      
 
 
 
ATTEST:     CITY OF FRUITLAND PARK, FLORIDA 
 
_________________________________  By:       
Esther Coulson, CMC        Christopher J. Bell, Mayor 
Fruitland Park City Clerk       City of Fruitland Park 
 
      Date:        
 
 
 
 
 
 
 
 
 
 
STATE OF FLORIDA 
COUNTY OF _____________  
 
 The foregoing instrument was acknowledged before me this ____ day of January, 2014, by 
JONATHAN PENNER, who is personally known to me or who has produced 
__________________________________ as identification and who did (did not) take an oath. 
 
 
       ______________________________ 
       Notary Public 
       Notary Public - State of Florida 
       Commission No ______________ 
       My Commission Expires ____________ 
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EXHIBIT “A” 
 

 
Subject Property Legal Description 
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EXHIBIT “B” 
 

THE PLAN 



AGENDA ITEM 
NUMBER 

7h 

 
AGENDA ITEM SUMMARY SHEET 

 

ITEM TITLE: Quasi-Judicial Public Hearing Ordinance 2014-004 – Comprehensive 
Plan  

For the Meeting of: September 11, 2014  

Submitted by: Charlie Rector, Community Development Director  

Date Submitted: September 5, 2014 

Are Funds Required:   Yes X  No 

Account Number: N/A 

Amount Required: N/A 

Balance Remaining: N/A 

Attachments: Proposed Ordinance 2014-004. 

Description of Item:  Second Reading and Public Hearing – Ordinance 2014-004 Comprehensive Plan 
Amendment – North of Poinsettia Avenue and North of Spring Lake Road - Petitioner: Jonathan Penner.  
(First reading was held on April 10, 2014 and postponed from the May 22, 2014 quasi-judicial public 
hearing.) 

Action to be Taken: Enact Ordinance 2014-004. 

Staff’s Recommendation:  Approval.   

Additional Comments:   
 

Reviewed by: ______________________  
                                                     City Manager 
 
 

 

  Authorized to be placed on the Regular agenda: ________________________   
                                                                                                                                  Mayor 
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ORDINANCE 2014-004 
 

AN ORDINANCE OF THE CITY COMMISSION OF THE CITY OF FRUITLAND PARK, 
FLORIDA, PROVIDING FOR A COMPREHENSIVE PLAN AMENDMENT AMENDING 
THE FUTURE LAND USE DESIGNATION FROM SINGLE FAMILY MEDIUM DENSITY  
IN THE CITY OF FRUITLAND PARK TO MULTIPLE FAMILY HIGH DENSITY ON THE 
FUTURE LAND USE MAP ELEMENT OF THE CITY OF FRUITLAND PARK’S 
COMPREHENSIVE PLAN FOR APPROXIMATELY 9.06 + ACRES OF PROPERTY 
GENERALLY LOCATED NORTH OF POINSETTIA AVENUE AND NORTH OF SPRING 
LAKE ROAD; PROVIDING FOR SEVERABILITY; PROVIDING FOR AN EFFECTIVE DATE. 

 
WHEREAS, Jonathan Penner, as Owner, has submitted an application requesting that 

approximately 9.06 acres of real property generally located north of Poinsettia Avenue and 
north of Spring Lake Road within the city limits of the City of Fruitland Park be assigned a land 
use designation of “Multiple Family High Density Residential” under the Comprehensive Plan for 
the City of Fruitland Park; and 
 
 WHEREAS, the required notice of the proposed small scale comprehensive plan 
amendment has been properly published as required by Chapter 163, Florida Statutes; and 
 
 WHEREAS, the Planning and Zoning Commission of the City of Fruitland Park and the 
Local Planning Agency for the City of Fruitland Park have  reviewed the proposed amendment to 
the Comprehensive Plan and have made recommendations to the City Commission of the City 
of Fruitland Park.   
 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION OF FRUITLAND PARK, 
FLORIDA, AS FOLLOWS: 
 
Section 1:  The following described property consisting of approximately 9.06 + acres 
generally located north of Poinsettia Avenue and north of Spring Lake Road (the “Property”), 
and more particularly described as follows:  
 

LEGAL DESCRIPTION:   From the Southwest corner of the Northeast ¼ of the 

Southwest ¼ of Section 33, Township 18 South, Range 24 East, Lake County, 

Florida, Run South 89º20’30” East along the South line of the said Northeast ¼ of 

the Southwest ¼, a distance of 209.20 feet to the Point of Beginning of this 

Description:  Thence North 0º30’15” East 910.19 feet; Thence run South 85º43’05” 

East, a distance of 508.67 feet; Thence run South 00º32’50” West 667.18 feet; 

Thence North 89º22’40” West 231.40 feet; Thence South 0º31’40” West 210.90 feet 

to the South line of the said Northeast ¼ of the Southwest ¼ of Section 33; Thence 

North 89º20’30” West, along the South line of the said Northeast ¼ of the 

Southwest ¼, 273.57 feet to the Point of Beginning.  Less the South 33 feet thereof. 

 

Parcel Alternate Key No. 1284368. 
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shall be assigned a land use designation of Multiple Family High Density, under the City of 
Fruitland Park Comprehensive Plan as depicted on the map attached hereto as Exhibit “B” and 
incorporated herein by reference. 
 
Section 2: A copy of said Land Use Plan Amendment is filed in the office of the City Manager 
of the City of Fruitland Park as a matter of permanent record of the City, matters and contents 
therein are made a part of this ordinance by reference as fully and completely as if set forth 
herein, and such copy shall remain on file in said office available for public inspection. 

 
Section 3:   The City Manager or his designee, after passage of this Ordinance, is hereby 
directed to indicate the changes adopted in this Ordinance and to reflect the same on the 
Comprehensive Land Use Plan Map of the City of Fruitland Park. 
 
Section 4: Severability. 
If any provision or portion of this Ordinance is declared by any court of competent jurisdiction 
to be void, unconstitutional, or unenforceable, then all remaining provisions and portions of this 
Ordinance shall remain in full force and effect. 
 
Section 5: This Ordinance shall become effective 31 days after its adoption by the City 
Commission.  If this Ordinance is challenged within 30 days after its adoption, it may not be 
come effective until the state land planning agency or Administrative Commission, respectively, 
issues a final order determining that this Ordinance is in compliance. 
 
PASSED AND ORDAINED in regular session of the City Commission of the City of Fruitland 

Park, Lake County, Florida, this , 2014. 

 

______________________________________ 

Chris Bell, Mayor 

City of Fruitland Park, Florida   

 

ATTEST:      Approved as to Form: 

 

_____________________________   ________________________________ 

Esther Coulson, CMC, City Clerk    Scott Gerken  

 City Attorney 

 

Vice Mayor Goldberg  ____ (Yes), ___ (No), ____ (Abstained), ____ (Absent), _____ 

Commissioner Cheshire ____ (Yes), ___ (No), ____ (Abstained), ____ (Absent), _____ 

Commissioner Gunther ____ (Yes), ___ (No), ____ (Abstained), ____ (Absent), _____ 

Commissioner Kelly   ____ (Yes), ___ (No), ____ (Abstained), ____ (Absent), _____ 

Mayor Bell   ____ (Yes), ___ (No), ____ (Abstained), ____ (Absent), _____ 

Passed First Reading  April 24, 2014 

Passed Second Reading   

       (SEAL) 



EXHIBIT A 

LEGAL DESCRIPTION 

 

 

From the Southwest corner of the Northeast ¼ of the Southwest ¼ of Section 33, 

Township 18 South, Range 24 East, Lake County, Florida, Run South 89º20’30” 

East along the South line of the said Northeast ¼ of the Southwest ¼, a distance of 

209.20 feet to the Point of Beginning of this Description:  Thence North 0º30’15” 

East 1,325.45 feet to the North line of the said Northeast ¼ of the Southwest ¼ of 

Section 33; Thence run South 89º39’10” East, along the North line of the said 

Northeast ¼ of the Southwest ¼, a distance of 505.91 feet; Thence run South 

00º32’35” West 1,116.62 feet; Thence North 89º22’40” West 231.40 feet; Thence 

south 0º31’40” West 210.90 feet to the South line of the said Northeast ¼ of the 

Southwest ¼ of Section 33; Thence North 89º20’30” West, along the South line of 

the said Northeast ¼ of the Southwest ¼, 273.57 feet to the Point of Beginning.  

Less the South 33 feet thereof.  
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